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N Nitgé Ccmrectitons madg undgr s. 131-§%§2{2) ()bzb7)"7 Stgtts'{ Registeri Jansuar%/, 1eception will not jeopardize the health, safety or welfare of any
0. . Corrections made unaer s. . m ., olats., Register, septem A : A
1998, No. 513. Chapter HFS 46 was renumberetidapter DCF 251 under s. 13.92 Eﬁ!lq served by the center. A request foran excgptlon Sha”.be n
(4) (b) 1., Stats., Register November 2008 No. 635. writing, shall be sent to the department and shall include justifica-
tion for the requested action and a description of any alternative
DCF 251.01 Authority and purpose.  This chapter is Provision planned to meet the intent of the requirement.

promulgated under the authority of s. 48.67. Stats.. to estab“st{ote: A request for an exception to a requirement of this chapter should be sent
: o o 5§e licensing representative at the appropriate field office of the Department's Divi-

: . ; N (0
licensing requirements under s. 48.65, Stats., for group child C§ of Early Care and Education. See Appendix A for addresses of the regional
centers for children. The purpose of this chapter is to protect tifees.

health, safety and welfare of children being cared for in grmrJrP-listory: Cr. Register, January, 1997, No. 493, eff. 8-1-97; correction in (1) (d)
hild t ade under s. 13.93 (2m) (b) 7., Stats.; CR 03-052: am. (1) (intro.) and (d) Register
chila care centers. December 2004 No. 588, eB-1-05.
History: Cr. Register, January, 1997, No. 493, &ff1-97; CR 03-052: am. Reg-

'236%%?\,6596'22%%9%1'\_'89?88’ eff. 3-1-08 07-102: am. Register December  hoF 251 03 Definitions.  In this chapter:

(1) “Administrator” means the person responsible to the

DCF 251.02 Applicability. (1) INcLUDED AND ExcLUDED  licensee for management of the group child care center.
CAREARRANGEMENTS. This chapter applies to all group child care (2) “Assistant child care teacher” means a child care worker
centers, whether the facility in which the child care and superwho works under the supervision of a child care teacher and meets
sion are provided is known as a day care center, nursery schoaherqualifications under s. DCF 251.05 (1) (e).
preschool, head start or school-age child care program, or by any3) “Care” means providing for the safety and the develop-
other designation, but it does not apply to the following: mental needs of a child in a group child care center.

(a) Care and supervision of children in a program, including (3m) “Caregiver background check” means the retrieval of
religious education classes, which operates no more than 4 hagfrmation about an individual’s past criminal conduct pursuant
a week. to s. 48.685, Stats., and ch. DHS 12 that may bear on the suitability

(b) Group lessons to develop a talent or skill, such as dancebthat individual to assume a child caregiving role or have regular
musiclessons, social group meetings and activities and group atbntact with children at the center.
letic activities. (4) “Center director” means the person responsible to the

(c) Care and supervision while the child’s parent is on tiieensee for the supervision of the center’s program for children
premises and is engaged in shopping, recreation or other namd for the supervision of the center’s staff and who meets the
work activities. qualifications of s. DCF 251.05 (1) (c).

(d) Care and supervision provided at the site to the child of a(4g) “Center—provided transportation” means transportation
recipient of temporary assistance to needy families or Wiscongirovided in avehicle owned, leased or contracted for by the center
works who is involved in orientation, enrollment or initial assessr in volunteer or staff-owned vehicles regardless of whether the
ment prior to the development of an employability plan or th@siver is reimbursed for the use of the vehicle.
child care is provided where parents are provided training or coun-(4m) “Center—provided vehicle” means a vehicle owned or
seling. leased by the center or a vehicle owned by the licensee or an

(e) Seasonal programs of 10 days or less duration in agyployee that is used to transport children, but does not include
3-month period, including day camps, vacation bible schools addehicle owned and driven by a parent or volunteer.
holiday child care programs. (5) “Child care teacher” means a child care worker who plans,

(f) Care and supervision in emergency situations. implements and supervises the daily activities for a designated

(g) Care and supervision while the child’s parent is employ&ioUP of chcijldren and meets the qualifications under s. DCF
on the premises if the child receives care and supervision forrt-05 (1) (d). . _
more than 3 hours a day. _(6) “Child care v_vorker" means a child care teacher or assistant

Note: Section 48.65, Stats., exempts parents, guardians and certain other relat@B#d care teacher in a group child care center.

public and parochial (private) schools; persons who come to the home of the child's(s) “Complaint” means an allegation that a provision of this
parent to provide care for less than 24 hours per day; and counties, cities, towns

school districts and libraries that provide programs for children primarily intend&!']al:’ter or of ch. 48, Stats., has been violated.

for social or recreational purposes from the requirement of a license. As specified(8m) “Course for credit” means a course that is worth at least
under s49.155 (4), Stats., or s. DCF 201.04 (1), programs, other than those operage; ; ; - f :
by public schools, are required to be licensed by the department or certified redits from an institution of hlgher education.

county agency in order to be eligible to receive a child care subsidy. To be eligible (8r) “Crib” means a bed for an infant or young child that is

for child care subsidy payments under s. 49.155 (4), Stats., or DCF 201.04 (1), i i i i
grams, other than those operated by public schools, may be required to be Iice%@%losed on 4 sides InC|Ud|ng play pens and portable cribs.

by the department or certified by a county agency. (9) “Department” means the Wisconsin department of chil-
(2) EXCEPTIONTO A REQUIREMENT. The department may grantdren and families.

an exception to a requirement of this chapter when it is demon-(10) “Division” means the department’s divisionexrly care

strated to the satisfaction of the department that granting ted education.
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(10m) “Emergency” means situations such as: fire, tornadtegal and financial responsibility for the operation of a child care
flood, extreme outdoor heat or cold, loss of building serviaenter and for meeting the requirements of this chapter.
including, no heat, water, electricity, or telephone, threats to the(18) “Licensing representative” means a department
building or its occupants, lost or missing children or a circungmployee responsible for licensing group child care centers.
stance such as a medical emergency, illness or other situatiof gm) «“jildly ill” means a child who has a common, tempo-
requiring immediate attention that may be disruptive to a child Ry jjiness that is non-progressive in nature and is not listed on
children in the care of the center. _ the communicable disease chart in appendix A of ch. DHS 145.

(11) “Field trip” means any experience a child has away from (19) “Night care” means any care that is offered by a licensed
the premises of the center, while under the care of center stgff, 5 "child care center between 9:00 p.m. and 5:00 a.m.
whether ? C_h"d walks or |s"transporte'd. . . (20) “Parent” means either “parent” as defined in s. 48.02

(119)f 'IT't an? quallf:jed m(feanshq::jsplayln% the ‘?ap‘l"‘cc'jty 1Q13), Stats., or “guardian” as defined in s. 48.02 (8), Stats.
successiully nurture and care for chiidren and may InCIude Con-5 1y «parent cooperative” means a center organized by par-
sideration of any of the following: ent(s f())r their preschF())oI children in which the pa?ents haveydpeci-

(a) Abuse of alcohol or drugs. sion—making authority to establish and change policy, program

(b) A history of a civil or criminal conviction or administrativeand personnel practices.
rule violation that substantially relates to caring for children, as (22 “parochial or private school” means an educational pro-
described in ch. DHS 12. gram which meets all the criteria specified under s. 118.165 (1),

(c) Exercise of unsound judgment. Stats., or adetermined by the superintendent of public instruction

(d) A history of civil or criminal offenses or any other actioinder s. 118.167, Stats.
that demonstrate an inability to manage financial resources or thg22g) “Partday center” means a center where a defined group

activities of a center. of children attend for a specified period of time that is less than 5
(11r) “Full day center” means a center that accepts childr@@nsecutive hours in length.
for care for 5 or more consecutive hours in a day. (22r) “Physical Restraint” means the use of physical force to

(12) “Group” means a specific number of children who haveestrict the free movement of all or part of a child’s body.
a regularly assigned child care worker and who are cared for in thg23) “Physician” has the meaning prescribed in s. 448.01 (5),
same self-contained room or area at the center. Stats.
(13) “Group child care center” or “center” means a facility (24) “Physician assistant” has the meaning prescribed in s.
where a person for less than 24 hours a day provides care 448.01 (6), Stats.
supervision for 9 or more children who are not related to the pro- (25) “Premises” means the tract of land on which a center is
vider. located, including all buildings and structures on that land.
~ (13m) “Hazard” means a potential source of harm that can (26) “Regularly assigned child care worker” means a child
jeopardize the health, safety or well-being of children in care.care worker who is assigned to a specific group of children in a
(14) “HealthCheck provider” means a provider of healtlself-contained room or area for not less than 5 hours per day.
assessment and evaluation services eligible to be certified undef26m) “Representative of the department” means a depart-
s. DHS 105.37 (1) (a). ment employee or a representaficen an agency the department
(149) “In care” means enrolled in the center, with the centeontracts with to provide pre-licensing services.
providing supervision, either on or off the premises, for the safety (27) “School-age child” means a childygars of age or older

and the developmental needs of the child or children. who is enrolled in a public school or a parochial or other private
(14r) “Inclement weather” means stormy or severe weathechool.

such as any of the following: (28) “Self-contained room or area” means a room separated
(&) Heavy rain. by permanent walls or an area separated by permanent or portable
(b) Temperatures above 90 degrees Fahrenheit. partitions or dividers acting as a visual barrier for children which

reserved for a group of children and contains the indoor equip-
ent and furnishings required for that group.
(28m) “Shaken baby syndrome” or “SBS” means a severe

(d) Wind chills of 20 degrees Fahrenheit or below for Childr%rm of brain injury that occurs when an infant or young child is

under 5‘99 2. , . shaken or thrown forcibly enough to cause the brain to rebound
(15) “Infant” means a child under one year of age. against his or her skull.

_(16) “Institution of higher education” means an educational (79) “sjeeping bag” means a padded fabric bag that is closed

institution which meets all of the following criteria except, in thg capable of being closed on three sides.

case of a bysmess school or technical institution, par. (c): _ (299) “Substitute” means a person who replaces a regularly
(2) Admits as regular students only persons having a certificgidieduled person and meets the requirements under s. DCF

of graduation from a school providing secondary education, or &1 o5 (1) (j).

recognized equivalent c_’f sucha cer_t|f|cate, ~ (29m) “Sudden infant death syndrome” or “SIDS” means the
(b) Is legally authorized to provide a program of educatiof)dderdeath of an infant under one year of age that remains unex-

beyond secondary education; plained after a thorough case investigation, including perfor-
(c) Provides an education program for which it awards a bachance of a complete autopsy, examination of the death scene and

elor’s degree or provides not less than a 2—-year program which iseview of the clinical history.

acceptable for full credit toward that degree; and (30) “Supervision of children” means guidance of the behav-
(d) Is accredited by a nationally recognized accrediting agerioy and activities of children for their health, safety and well-being

or association or, if not accredited, is an institution whose creditg child care workers who are within sight and sound of the chil-

are accepted, on transfer, by not less than 3 institutions which dren.

accredited, for credit on the same basis as if transferred from an31) “Supervision of staff’ means guidance of the behavior

institution that is accredited. and activities of center employees which may include provision
(17) “Licensee” means the corporation, individual, partnemf instructions to carry out activities for limited periodsimie out

ship or non-incorporated association or cooperative which hafssight or hearing of the supervisor.

(c) Wind chills of 0 degrees Fahrenheit or below for childre'rﬁ]
age 2 and above.
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(32) “Toddler” means a child at least one year of age but less 2. An indication that pets are included in the liability coverage
than 2 years of age. if cats or dogs are permitted in areas of the center accessible to

(33) “Universal precautions” means measures taken to pi@dildren during the hours of operation.
vent transmission of infection from contact with blood or other (h) Develop, submit to the department for review and imple-
potentially infectious material, as recommended by the plil$.  ment written policies on the following subjects:
lic health services centers for disease control and adopted by the1. Fee payments and refunds.
U.S. occupational safety and health administration (OSHA) as 29 5 Personnel, including job descriptions, hours of work, lunch

CEtlie;?sjigr;ggcslgr.ecautions” for infection control measures incorporate univ and break times, holidays, vacations, sick leaves, leaves of
sal preéautions. Information on the OSHA requirements related to standard oreép-sence' probatlonary perlo_ds,_ p_erformance evaluations, griev-
versal precautions is available on the OSHA web site at http:/www.oshingmv. ance procedures and the disciplinary process. The personnel
mation is also available from the Child Care Information Ceht€#00-362-7353. policy shall contain a procedure that requires staff to notify the
(34) “Volunteer” means a person who is not paid, but agreisenseeand the licensee to notify the department as soon as pos-
to give time, with or without reimbursement for expenses, ®&ble but no later than the next business day when any of the fol-

transport children attending a group child care center or to wddwing occurs:
in a group child care center. a. The employee has been convicted of a crime.

_ (35) “Wading pool” means a shallow pool, with sides 15 | The employee has been or is being investigated by any gov-
inches or less in height, capable of being dumped to change wat@imental agency for any other act, offense, or omission, includ-
and used primarily for small children. ing an investigation related to the abuse or neglect or threat of

History: Cr. Register, January, 1997, No. 493, eff. 8-1-97; correction in (2 i H i i i
madeunder s. 13.93 (2m) (b) 7. Stats.. CR 03-052: am. (1), (3). (6. (13). (17),((1%,’use or neglect, to a child or other client, or an investigation
(19), (33) and (34), cr. (3m), (4m), (8m), (10m), (11g), (111, (14g), (14r), (lamj€lated to misappropriation of a client’s property.

22g), (22r), (26m), (29m) and (35), . (7) Register December 2004 No. 588, eff. 7 shdi
o eonatons 0y, G ) (5, .()9), (10). (119) (). (14) and (16m) made. C: Tue erpplo;t/)ee has a S|”b5tafm'aﬁ% govedrnlmenftal finding
under s13.92 (4) (b) 6. and 7., Stats., Register November 200838CR 07-102: against them for abuse or neglect of a child or adult or for misap-
cr. (4g), (8n), (11g) (d), (13m), (28m) and (29g), am. (11), (11g) (intro.), (14r) (b) propriation of a client’s property.

to (d) and (34) Register December 2008 No. 636, eff. 1-1-09; correction in (29g)

made under s. 13.92 (4) (b) 7., Stats., Register December 2008 No. 636. d When a prOfess.ional license hel‘ld b}’ an employee has been
denied, revoked, restricted or otherwise limited.
DCF 251.04 Operational requirements. (1) TERMSOF 3. Discharge of enrolled children.

ALICENSE. (@) The number of children at a group child care center (i) Develop, submit to the department for approval and imple-
at any one time may not exceed the number for which the cenigint as approved written policies and plans, consistent with the

is licensed. requirements of this chapter, on the following subjects:
(b) The age of children served by a center may not be younger 1. Admission.
or older than the age range specified in the license. 2. Health care. If the center is licensed to care for children
(c) The hours, days and months of a center’s operation may imatlerone year of age, Sudden Infant Death Syndrome risk reduc-
exceed those specified in the license. tion procedures shall be included.
(2) AbmiNiSTRATION. A group child care center licensee shall 3. Education.
do all of the following: 4. Nutrition.
_ (a) Comply with all laws governing the facility and its opera- 5. child guidance including appropriate ways to manage cry-
tion. ing, fussing or distraught children.

Note: Under the state public accommodation law, s. 106.52 (3), Stats., as well as . . .
federalstatutes and regulations related to use of federal funding, and some local anti- 6. Contingency plans to be followed in the event of a fire, tor-
discriminationordinances, denying admission on the basis of race, handicap, religitado, missing child or other emergency.
or certain other characteristics may be illegal. 7. Continuing education of staff

(b) Comply with all requirements of this chapter. 8. Orientation of new staff and volunteers.

(c) Ensure that all information provided to the department is 9. Transportation, if the center will transport children either

current and.alccu.rate. . ) » on field trips or on a regular schedule. The policy shall include a
(d) If residing in another state, designate in writing, as part gfocedure to ensure that no child is left unattended in a vehicle.

the application under s. DCF 251.12 (2), m&nsin resident who - .
is responsible on behalf of the licensee for ensuring Comp”arl?ﬁgl)icilf;?g::atshg :Irlepggl:i?aeti statements such as brochures and

with all requirements of this chapter. ) Post the child i h ; .

(¢) Meet, upon request of the department, with a censing 1¢iic coriepictous area of the center that s visble 0 the publc.
resentative on matters pertaining to the license. L) p Ito t 1o the child tor I th it P fth.
a (fl)icaliiggr fg)rnzicgr\]/(ijng :r gﬁnfténeusingng :jgﬁgﬁﬁ’recsogﬁiettg ?ﬁ%o(st) regesntnﬁ():(enc;ing(]3 i?lslpegﬁg%,c ?r?clirdilﬁgngﬁy rleJI[ae?/lijolsatci)ons,e
dgpartment pay ed by the department and any notice of enforcement action

P " - . including, license revocation or denial and any stipulations, con-

_ (9) Submit to the department a certificate of insurance reflegitions, exceptions, or exemptions that affect the license.
ing . (m) Ensure that any action, by commission or omission, or any
1. current dates of coverage for all of the following: condition or occurrence relating to the operation or maintenance
a. General liability insurance which provides coverage withf the child care center does not adversely affect the health, safety
limits of not less than $25,000 for each person and total limits @f welfare of any child under the care of the licensee.
$75,000 for each occurrence. (n) Submit to the department by thepartment's next business
b. \ehicle liability insurance, when transportation is provideday a completed Background Information Disclosure form and
by the center, with minimums no less than those specified inappropriate caregiver background check fees when there is a
121.53, Stats. change in the board chairperson or a person aged 10 and above
c. Non-owned vehicle liability insurance when transportdecomes a household member.
tion is provided in vehicles not owned by the center, excluding (0) Submit to the department by thepartment’s next business
public transportation vehicles and chartered vehicles, with mimlay a completed Background Information Disclosure form for
mums no less than those specified in s. 121.53, Stats. each current household member who turns age 10.
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Note: For more information about caregiver background checks refer to the (L) Any construction or remodeling on the premises that has
administrative rule under ch. DHS 12. Information on how to obtain a copy of | ; ; ; i
Background Information Disclosure form is available on the department’s Websime pot_entlal to aﬁe.'c.:t an area acceSSIble to c_hlldr(_e_n or a condition
http://dcf.wisconsin.gov, or from any regional licensing office in Appendix A.  Of the license. Notification shall be provided in writing before the

(p) Submit a current delegation of administrative authori§gonstruction or remodeling begins. N _
signed by the licensee that outines the organizational structurkgie: 62 & BT B0 £ ) S e T UL toe Tocal mnicipalty
and o!e5|gr_1ates, in a chain of command form, those persons onyfimine whether a building permit is required before beginning any congtruz:/tion
premises in charge of the center for all hours of operation.  or remodeling.

(3) Reporrs. The licensee shall report to the department all of (m) Any confirmed case of a communicable disease reportable
the following. If the report is made by telephone, the licensee sh&iider ch. DHS 145 in a child enrolled at the child care center or
submit awritten report to the appropriate regional licensirficef @ person in contact with children at the center within 48 hours.
within 5 business days of the incident. Fax, e-mail, and letter are(n) Any change in meal preparation arrangements or trans-
acceptable ways of filing a written report: portationservices at least 5 calendar days before the change. Cen-

(a) Any death of a child in the care of the center oiiraciglent  ters adding meal preparation after an initial license has been
or accident that occurs while the child is in the care of the ceniggued shall document compliance with building codes related to
that results in an injury that requires professional medical trelitchens before beginning to prepare meals on the premises.
mentwithin 48 hours of the licensee becoming aware of the medi- (4) PARenTs. (a) The center administrator shall notify the par-
cal treatment. ents of an enrolled child of all of the following:

ChIQ Care Contare, or the loensee's own form 10 report mcidents, acaidents.or - WWhen their child has been exposed to a diagnosed or sus-
deaths. Information on how to obtain the departmen?‘s form is available on tﬂgmed_commumcable disease reportable under ch. DHS 145 and
department's website, http:/dcf.wisconsin.gov, or famy regional licensing tite  transmitted through normal contact.
in Appendix A. ) _ ) 2. Immediately, if the child becomes ill or is injured seriously
_(b) Any damage to the premises which may affect compliangfiough to require professional medical treatment.
with this chapter, within 24 hours after the occurrence. 3. When they pick up the child or when the child is delivered,
(c) Achange in the administrator or center director of a chijgithe child sustains a minor injury.

care center, within 30 days after the change. . 4. Of the date, time and destination of any field trip which
(d) A change of any program service, at least 5 days priorriuires the use of a vehicle.

the change_. ) _ (b) The center shall permit parents to visit and observe at any
_ (e) Statistical data required by the department on forms pgne during the center’s hours of operation, unless access is pro-
vided by the department. hibited or restricted by court order.

(f) If requested by the department, a plan of correction for cited (c) The center shall make opportunities available at least twice
violations of this chapter or ch. 48, Stats., in a format specified bsichyear for parent and staff communication regarding the child’s
the department. The department shall receive the plan of corrggjustment to the program, and the child’s growth and develop-
tion by the date the department specifies and be approved byrttunt.

department licensing representative. Note: When a child care worker or a parent has concerns about a child’s growth
Note: The licensing representative will notify the licensee if a plan of correctig®f development, a referral to a Birth-to—Three agency or the local public school
is required and provide the plan of correction format with the notification. should beconsidered to determine if the child is eligible for special servicéscon

i . sin has an information and referral service for persons with questions or concerns
(g) Any known convictions, pendlng charges or othtarsfes about a child’s development called First Step that is available to the public 24 hours

of the licensee, child care center employees or other person Sitlay, 7 days a week. When a call is placed to First Step at 1-800-642-7837, the caller
ject to a caregiver background check which could pOthti&W' learn about early intervention services as well as other related services in the area.
relate tathe care of children at the center or activities of the center (d) If religious training is part of the center program, reference
by the Department’s next business day. to the religious component shall be included in any publicity and

Note: See s. DCF 251.04 (8) on reporting suspected child abuse, s. DCF 25i04he education policy. This information shall be shared with par-
(6) (c) on maintaining a center medical log book and s. DCF 251.07 (6) (a) 2. on lpgts.

ging injuries in a center medical log. (e) The center shall provide a summary of this chapter to the

(h) Any change in room usage, such as changing the . S
rooms are’ primarly used by chitren o using rooms not picrcs of 8ch child upon the chids enrolment |
viously approved for use at least 20 working days prior to thigormation Center, 2109 S. Stoughton Rd., Madison, W1 53716, 1-800-362-7353.
change. Changes in room usage shall be approved by the deparff) A copy of this chapter shall be posted or available in an area
ment prior to the change. of the center where parents are likely to see it.

(i) Any incident related to a child who leaves the premises of (g) A copy of the child care policies of the center shall be made

the center without the knowledge of the provider or any incideg¥ailable to the parents in an area of the center accessible to par-
that results in a provider not knowing the whereabouts of a chiddts. Personnel policies need not be included.

in attendance at the center within 24 hours of the occurrence. (5) STAFF RECORDS. () The licensee shall maintain a file on

(i) Any suspected abuse or neglect of a child by an employggchemployee which is available for examination by the licensing
or volunteer that was reported under s. DCF 251.04 (8) (a) or a8jresentative at the center. An employee’s file shall include all
inappropriate discipline of a child by an employee or voluntegf the following:
including any incident that results in a child being forcefully 1 The employee’s name, address, date of birth, education,
shaken othrown against a surface, hard or soft, during the childg,sition, previous work experience in child care including reason
hours of attendance within 24 hours after the occurrence. o, leaving previous positions, and the name, address and tele-

(k) Any incident involving law enforcement within 24 hoursphone numbers of persons to be notified in an emergency.

after the occurrence that: Note: The licensee may use the department's form, Staff Record — Child Care

: : ters, or the licensee’s own form for recording staff information. Information on
1. Involves a licensee, a household resident or an emploﬁcgg to obtain the department’s form is available on the department’s website,

of th_e center in an inCid_em that causes, or_threate_ns t0 caugg/dcf.wisconsin.gov, or from any regional licensing office in Appendix A.
physical or serious emotional harm to an individual, including a 2. A background information disclosure form, completed
child in the care of the center. prior to the employeefirst day of employment and every 4 years

2. Involves any traffic-related incident where a persahereafter, that does not reveal any information which may pre-
responsible for the violation transports children in the care of thiidethe person’s employment under s. 48.685, Stats., or ch. DHS
center. 12.
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Note: The department’s form, Background Information Disclosure, is used ferebsite, http://dcf.wisconsin.gov, or from any regional licensing office in Appendix
reporting background information. Information on how to obtain the form is avaik.

able on the department’s website, http://dcf.wisconsin.gov, or from any regional i H
licensing office I Appendix A. 2. Written consent from the parent for emergency medical
care or treatment.

3. A complete caregiver ba(_:kgrOL_md check as specmed n %\Iote: The licensee may use either the department’s form, Child Care Enroliment,
48.685, Stats., and ch. DHS 12 including the results of any subsgne licensee’s own form to obtain consent of the child's parent for emergency medi-
quent investigation related to information obtained as part of tbahtreatment. Information on how to obtain the department’s form is available on the
background check within 60 days of employment and ever)pgfpartment’s website, http://dcf.wisconsin.govirom any regional licensing fote

in"Appendix A.
years thereafter. 3. Authorization from the parent to transport the child to and

4. The physical examination report required under s. DGfom the center, when transportation is provided.
251.05 (1) (J) 1 ~Note: The licensee may use either the department's form, Transportation Permis-
5. A certificate from The Registry documenting that the pefion — Child Care Centers, or the licensee’s own form to obtain authorization to
. e d e nsport children to and from the Center. Information on how to obtain the depart-
son has met the educational qualifications for the position if tﬁ%nt’s form is available on the department’s website, http:/dcf.wisconsin.gov, or
person has worked as a teacher, director or administrator atfitve any regional licensing office in Appendix A.
centerfor at least 3 months. A copy of aducator’s license issued 4. Authorization from the parent for the child to participate
by the department of public instruction as a teacher may substititand be transported for field trips and other activities, if these are
for a certificate from The Registry. For persons not required part of the center’s program.
have a Registry certificate including assistant teachers and Rote: The licensee may use either the department’s form, Field Trip or Other
teacher, center director or administrator who has not worked f@fivity Notification/Permission, or the licensee’s own form for securing parental

. mation. The department’s form, Child Care Enrollment, also contain authoriza-
the center for more than 3 months, documentation of the persdﬁgﬁom a parent to participate in field trips if the center chooses to use that form.

educational qualifications shall be on file. Information orhow to obtain the department's form is available on the department's
6. Documentation of orientation and continuing educati(ﬂfbs'te' http://dcf.wisconsin.gov, or from any regional licensing office in Appendix

received under s. DCF 251.05 (2). _— - .
Note: The licensee may use either the Department’s form, Staff Continui 5. Authorization from the parent outlining the plan for a child

n e
EducatiorRecord — Child Care Centers, or the licensee’s own form to documentﬁ% come to the center from school, home or Oth(_%l’_ QC“V'tles or to
completion of continuing education. The licensee may use either the Departmeg@ from the center to school, home or other activities unless the

form, Staff Orientation Checklist — Group Child Care Centers, or the licensee's owhild is accompanied by a parent or other authorized person or
form to document completion of staff orientation. Information on how to obtai

Department’s forms is available on the department’'s website, http://dcf.wisc#ltansporte(_j by the center._ .
sin.gov, or from any regional licensing office in Appendix A. Note: The licensee may use either the department’s form, Alternate Arrival/Re-

. . . lease Agreement — Child Care Centers, or the licensee’s own form for securing the
7. Documentation of training in shaken baby syndrome pr&gent's authorization. Information on how to obtain the departrentsis avail-
vention taken before beginning work if the person will provideble on the department's website, http://dcf.wisconsin.gov, or from any regional

care and supervision to children under age 5. licensing office in Appendix A.

8. Documentation of days and hours worked when the person 6. Documentation of each child’s health history on a form

was included in the staff-to—child ratio. provided by the department.
Note: The department’s form, Health History and Emergency Care Plan is used

(b) Adults who work at the center and who are compensat@chealth history information. Information on how to obtain the form is available on
from sources other than the center, and student teachers, sheflepartment’s website, http://dcf.wisconsin.gov, or from any regional licensing
meet the staff record requirements specified in par. (a) 1., 2. &fige n AppendixA. o o
3. 6m. Documentation of each child’s immunization history.

. . . Note: The form, Day Care Immunization Record, may be used to record immu-

(6) CHILDREN'S RECORDS. (a) The licensee shall maintain anizationinformation. An electronic printout from the Wisconsin Immunization Reg-
current written record obtained prior to the child’s first day oOftry or other registry maintained by a health care provider may be used in place of

attendance or subsequent re—enrollment at the center on € Hay Care Immunizati’on Record. Infqrmatior) on how to obtain the form is avail-
. . . able 'on the department’s website, http://dcf.wisconsin.gov, or from any regional
child enrolled and shall make the record available to the licensignsing office in Appendix A.

representative on request. Each record shall include all of the fol- 7. Specific informed written consent from the parent for each

lowing: . _ o incident of participation by a child in any research or testing proj-
1. Enrollment information consisting of: ect.

i i Note: The licensee may use either the department’s form, Informed Consent for

a. The name and blrthdate_Of,the child. Observation ordsting by an Outside Agency — Child Care Centers, or the licensee’s

b. The full names of the child’s parents. own form for securing the parent’s written consent. Information on how to obtain the

AP department'dorm is available on the departmemigbsite, http://dcf.wisconsin.gov,
c. The child’s home address and telephone number. or from any regional licensing office in Appendix A.

d. An address and telephone number where a parent can beg. The health examination report required under s. DCF
reached while the child is in care. 251.07 (6) (k) 3.

e. The name, address, telephone number and relationship tgh) The licensee shall maintain a current, accurate written
the child of a person to be notified in an emergency when a pangstiord of the daily attendance and date of birth of each child for

cannot be reached immediately. the length of time the child is enrolled in the program. The actual
f. The name, address and telephone number of a physiciatiroe of arrival and departure for each child shall be recorded if
medical facility caring for the child. hours of arrival and departure vary among children.

e: The form, Daily Attendance Record — Child Care, may be used to record
g. The names, addres.ses and telephone ’.‘“mbers of peri%’s daily attendance. Information on how to obtain the department’s form is
other than a parent authorized to call for the child or to accept Higilable orthe department's website, http://dcf.wisconsin.gofan any regional

child who is dropped off. licensing office in Appendix A.
h. The child's first day of attendance at the center. (c) The licensee shall maintain a log or logs for medication and

i. For an infant or toddler, a current statement from the pardjry @nd shall record daily any injuries received by a child or
about the infant or toddler’s habits of eating, sleeping, toiIetirﬁBedlcatlon dispensed t.o a child, a.s foII.ows. Lo .
and communication, and specific techniques which appear to 1. The log shall be in a book with stitched binding with pages
comfort the child. that are lined and numbered. The pages may not be removed or
Note: See s. DCF 251.09 (1) (am) which specifies what written information mu$0€S Skipped.

be obtained from the parent of an infant or toddler. The licensee may use either the 2 Entries shall be made in ink on the date of occurrence and
department’s form, Intake for Child under 2 Years — Child Care Centers, or

t ) L. .
licensee’sown form for recording information about each child under 2 years of aggﬁa” be dated and signed or initialed by the person making the
Information orhow to obtain the department’s form is available on the departmen@try.

Register, December, 2008, No. 636



DCF 251.04 WISCONSIN ADMINISTRATIVE CODE 52

Unofficial Text (See Printed Volume). Current through date and Register shown on Title Page.

Note: See s. DCF 251.07 (6) (f) and (j) for information on recording entries inthe - 2. View a department—approved video or complete a depart-
center medical log book. _ _ _ ment-approved, web-based course on shaken baby syndrome
_(7) ConripENTIALITY. The licensee is responsible for the comprevention before the date on which the child care worker begins
pliance of child care center employees and volunteers witht§.work with children under age 5 years and complete a depart-
48.78, Stats., and this subsection. The licensee shall ensure Fhéﬁt—approved, in-person training within 6 months of beginning
(a) Persons having access to children’s records do not disaas&ork with children under age 5.
or disclose personal information regarding the children and factsiote: Department-approved training in shaken baby syndrome prevention is

learned about the children and their relativelsis does not apply included in the department-approved non-credit courses ¢afteduction to the
to: Child Care Professiomnd Fundamentals of Infant and Toddldfrthe course was

taken after 7/1/05. Information on department-approved training in shaken baby
1. The parent or a person authorized in writing by the parettdrome is available from the Child Care Information Center at 800-362-7353.
to receive the information. (c) Cardiopulmonary resuscitation trainingdll employees in
2. Any agency assisting in planning for the child whefegular contact with children shall obtain and maintain a current
informed written parental consent has been given. certificate of completion for infant and child cardiopulmonary
3. Agencies authorized under s. 48.78, Stats. resuscitation and automated external defibrillator use from an
agency approved by the department within 6 months after begin-
(b) A parent, upon request, has access to all records and re to work with children. Volunteers included in determining
maintained on his or her child. _ staff-to—child ratios shall obtain a certificate of completion in
(c) All records required by the department under this chapigfant and child cardiopulmonary resuscitation after volunteering
for licensing purposes are available to the licensing represent#-240 hours. The time spent obtaining or renewing cardiopul-
tive. monary resuscitation training may be counted towards the
(8) REPORTINGCHILD ABUSE. (a) A licensee, employee or vol-required continuing education hours.
unteer at a child care center who knows or has reasonable causg)) Administrator. 1. The licensee may act as administrator
to suspect that a child has been abused or neglected as defingg argroup child care center. If the licensee does not act as adminis-
ss. 48.02 (1) and 48.981 (1), Stats., shall immediately contact hgor, the licensee shall designate a person or persons to be the
county department of social services or human services or a log@hinistrator or administrators of the center. The administrator
law enforcement agency, as required by s. 48.981, Stats.  shall be responsible for the center's management, including per-
(b) The licensee, shall ensure that every employee and volsannel, finance, physicplant and the day to day operation of the
teerwho comes in contact with the children at the child care centanter.

has received training every 2 years in all of the following: 2. An administrator shall:

1. Child abuse and neglect law. a. Be at least 21 years of age.

2. How to identify children who have been abused or |, Have completed high school or its equivalent as deter-
neglected. mined by the Wisconsin department of public instruction.

3. The procedure for ensuring that known or suspected casesg  Before a person assumes the position of administrator, the

of child abuse or neglect are immediately reported to the PropRirson shall have both of the following:

authorities. . ' .
Note: Failure of the licensee to report known or suspected child abuse or neglect a. .One year of ex_perlence as a.manager or SatISfaCtory

does not lessen the legal duty of a child care employee to report known or suspee@pletion of one credit or non—credit department-approved

cases of child abuse or neglect. Information related to child abuse may be obtapedirse in business or program administration.
from the Child Care Information Center, 2109 S. Stoughton Rd., Madison, WI 53716, h . .
1-800-362-7353. b. One year of experience as a center director or child care

Note: See s. DCF 251.04 (3) (j) on reporting suspected abuse of a child by a di@@cher in a licensed child care center or kindergarten or satisfac-

m‘f_lmfzer to tge RDeP,a;tmeJ”t- 1997 No. 493, eff. 8-1-97- CR 03-052 t(grry completion of one non-credit department—approved course
Istory: - I. Register, January, , NO. , el o—1-97; >~ sam. Ha H H H H _

(©), (0, (@), () and (m), (3) (a). () and (3), () (a). (6) (@) and 6., (7) (intro), (8) (a9 ONE COUrse for credit in early childhood education or its equiva
(b) (|ntr8), %%%chr 5(gza(h)f_fto:B(L])-, g%) (@) 6m.,r. ar)d(rze)c(rd)(583()a2j)2.(2)n? )31Re(3g)|s( )ﬂt.
December 0. , eff. 3-1-05; corrections in s s a)l., a, : H H
2.t0 5. made under s. 13.92 (4) (b) 7., Stats., Register November 2008 NOR635; 4. If the board of a parent _cooperatlve is responsible for man-
07-102: am. (1) (), (2) (f), (h) 2., (i) 5., 6., (k), (L), (3) (intro.), (a), (c), (9). (i), (6) agement of a center, the requirements under subds. 2., and 3., do

(@ 5. and (b), cr. (2) (h) 2. a., b., ., d., () 9., (n), (0), (p), (3) (M), (n), (5) (@) 6., 7.not apply.
8. and (6) (a) 8., r. and recr. (5) (a) 5. Register December 2008 No. 636, eff. 1-1-09; X . . ..
corrections in(3) (m), (5) (a) 6. and (6) (a) 8. made under s. 13.92 (4) (b) 7., Stats., 5. Within one year of assuming the position, each administra-

Register December 2008 No. 636. tor shall complete at least 10 hours of training in supervision or

) personnel management, if the administrator has not previously

DCF 251.05 staffing. (1) RESPONSIBILITIESAND QUALIFI-  received that training. The training may be counted as part of the
CATIONSOF STAFF. (@) CompetencyA child care workeiincluding  annual continuing education requirement.

the center administrator, center direct(_)r, child care tee_lchers, assis(e) Center director.1. Theicensee may act as the center direc-
tantteachers, and volunteers counted in the staff to child ratio shgll"t i jicensee does not act as center director, the licensee shall
be physically, mentally and emotionally able to provide respongzgjgnate a person or persons to be the center director for each
ble care for all children including children with disabilities. center location

(b) Shaken baby syndrome prevention trainifigcept for a 2. The center director shall be responsible for the supervision

volunteer who is not counted in staff-to—child ratios, each chi . : : )
care worker including the administrator, center director, teache ﬁitlt(;(feﬁlq[?]rélr;%;enr(\i/ils?gﬂlirpsetrgf? t;t)rt‘h(;f ;gﬁtgfnstgﬁsnﬁ)é%%r%g ;?]rd

assistant teachers, and substitutes who provide care and su - P ;

sion tochildren under 5 years of age shallpreceive departmentf [g}_’éntatlon and cpntmumg education for the staff. .
proved training in shaken baby syndrome and impacted babies 3- A center director shall be employed on one of the following
and appropriate ways to manage crying, fussing or distraught chfhedules:

dren. The training shall be completed by one of the following a. Atleast 10 hours a week for the exclusive purpose of carry-
methods: ing out center director responsibilities in a single full-day center

1. Complete the department-approved, in-person training lation licensed for 50 or fewer children.
shakerbaby syndrome prevention and impacted babies before the b. At least 20 hours a week for the exclusive purpose of carry-
date on which the child care worker begins to work with childréng out center director responsibilities in a single full-day center
under age 5 years. location licensed for 51 or more children.
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4. A center director for a program licensed to serve 50 dentialmay be used to meet the early childhood education require-

fewer children shall: ment, if taken prior to beginning to work as a center director.
a. Be at least 21 years of age. ii. An associate degree in early childhood education or child
b. Have completed high school or its equivalent as deteare from an institution of higher education.

mined by the Wisconsin department of public instruction. iv. A bachelor degree in early childhood education from an

c. Have at least 80 full days or 120 half days of experienceiastitution ofhigher education or a license from Wisconsin depart-
a teacher or assistant teacher in a licensed child care center or et ofpublic instruction to act as a kinderten, pe-kindergar-
approved setting. _ ten or early childhood (regular or special education) teacher.
d. Prior to beginning to work as a center director have com- - A certificate from The Registry indicating the person is on
pleted at least one of the following training requirements: Registry Level 14 or above
. i. Two nonfcredlt de_pqrtment—approved CQUI’SGS n ?arlyNote: Information on how to obtain or renew a Wisconsin department of public
childhoodeducation and within one year of assuming the positionstruction teacher license is available on the DPI website, http:/dpi.wi.gov/tepd!/

one course in the Wisconsin Child Care Administrator Credentigfex-html. .

or its equivalent. ~ () Child care teacher.1. A child care teacher shall plan,
ii. Two courses for credit in early childhood education ‘,wlﬁwplement and supervise the daily activities for a group of chil-

_— . J. ; ren.

within one year of assuming the position, one course in the |se

consin Child Qare Admlnlstrator C.Ired.en.nal or |t.s equwalent: ears of age and have completed high school or its equivalent as
__lii. Forty eight credits from an institution of higher edgc‘?‘t'o%etermined by the Wisconsin department of public instruction.
with at least 3 credits in early childhood education and within one 3 A person who is a child care teacher shall document at least

year of assuming the position, one course in the Wisconsin Chid full days or 120 half days of experience as an assistant child

" 2. A person who is a child care teacher shall be at least 18

Care Administrator Credential or its equivalent. careteacher in a licensed child care center or other approved early
iv. A certificate from The Registry indicating the person is ochildhood setting.
Registry Level 12 or above. 4. Prior to assuming the position, a person hired to be a child
v. A one-year child care diploma from an institution of highegareteacher shall be qualified by having completed one of the fol-
education. lowing:
vi. An associate degree in early childhood education or child_&. Two non-credit department-approved courses in early
care from an institution of higher education. childhood education.

vii. Child development associate (CDA) credential issued b b. Two courses for credit in early childhood education or its

: : : o uivalent from an institution of higher education.
the council for early childhood professmnal recognition an Note: Introduction to the Child Care ProfessiamdSkills and Strategies for the

within one year of assuming the position, one course in the Wisrild Care Teacheare the names of the non—credit courses approved by the Depart-
consin Child Care Administrator Credential or its equivalent. ment to meet the entry level training requirements for a child care teacher.

vii. A bachelor degree from an institution of higher education C: Certificate from The Registry indicating that the person is
in early childhood education or child development or a licenQylified as a child care teacher. , ,
from the Wisconsin department of public instruction to act as g d- Forty-eight credits from an institution of higher education
kindergartenpre—-kindergarten or early childhood (regular or Sp‘%((_\anrt]rt] at least 3 credits in early childhood education or its equiva-

cial education) teacher. hild diol f L f hiah
Note: Information on how to obtain or renew a Wisconsin department of public e. Aone-year child care diploma from an institution of higher

instruction teacher license is available on the DPI website, http://dpi.wi.govitepgiducation.

index.html. . . f. An associate degree in early childhood education or child
e. Complete at least 10 hours of training in supervision or pggre from an institution of higher education.

sonnel management within one year of assuming the position of o - cjjdevelopment associate credential issued by the coun-

center director, if the director has not previously received thaf ¢, early childhood professional recognition

training. The training may be counted as part of the annual contin- h. Certificate from American Montessori Society, Associa-

uing education requirement. . . ! ; - )
9 . d . tion Montessori International, or Montessori Accreditation Coun-
5. Acenter director for a program licensed to serve 51 or Miefor Teacher Education

children shall i. A bachelor degree in education from an institution of higher
a. Be at least 21 years of age. _ _ education or a license from the Wisconsin department of public
b. Have completed high school or its equivalent as detgkstruction to act as a teacher.

mined by the Wisconsin department of public instruction. ~ Note: Information on how to obtain or renew a Wisconsin department of public
c. Have at least 2 years of experience as a child care tea@r@g)}e{lc#[m teacher license is available on the DPI website, http://dpi.wi.gov/tepdl/

r center dir rin alicen hil r nter or other roved o . .
get%?]gte director in a licensed child care center or other appro egj. Certificate from the bureau of apprenticeship standards as

d. Prior to beginning to work as a center director have cor‘%-ChiIOI development specialist.
: 9 g (g) Assistant child care teached. An assistant child care

pleted one of the following training requirements: L ;
. o _ : cher shall work under the supervision of a child care teacher
i. Four non-credit department-approved courses in ea th a group of children.

childhoodeducation or its equivalent and within 3 years of assum- 2 A person hired to be assistant child care teacher shall be
ing the position the Wisconsin Child Care Administrator Credeﬂ'ualified |Fr)1 one of the following ways:

tial. Up totwo courses in the Wconsin Child Care Administrator a. The person shall be at least 18 years old and have satisfacto-
_Taykbe u;ed tot:negt t_he early CE'ldhOOd educ(?tlon feq”'rem?ﬁg'r completed one non-credit department—-approved course in
It taken prior to beginning to work as a center director. early childhood education or completes that training within 6
ii. Four courses for credit in early childhood education frofonths after assuming the position.
an institution of higher education and within 3 years of assumingNote: Introduction to the Child Care Professidsthe name of the non-credit

iti H ; ; i i.cpurse approved by the Department to meet the entry level training requirements for
the position, the Wisconsin Child Care Administrator c:r(adentléﬁchild care assistant teacher. Information on agencies offering the department-ap-

Up to two courses in the i¢onsin Child Care Administrator Cre- proved course is available on the department’s website at http://dcf.wisconsin.gov.
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b. The person shall be at least 18 years old and have satisfacto4. The center director or designee shall coordinate the volun-
rily completed one course for credit in early childhood educatidéeer program and keep on file documentation of the hours worked
or its equivalent at an institution of higher education, or is enrolléy volunteers who are used to meet staff to child ratios.
in that course within 6 months after assuming the position. 5. Student teachers who are not employed by the child care

c. The person shall have satisfactorily completed an assiste@nter may not be used to meet the staff to child ratios during the
child care teacher training program approved by the Wiscongime the person is working as a student teacher.
department of public instruction. (L) Health examination.1. Except as provided under subd.

3. A parent serving as an assistant child care teacher in a éenpersons who work directly with children, except volunteers,
ter operated by a parent cooperative is exempt from the trainﬁfg?l” have a health examination within 12 mqnths before begin-
requirements under subd. 2. ning wprk at a specific child care center or within 30 degys after

(h) Non—-credit course criteria.Non—credit courses offered to beglnnlnc?work fat the cen.téer.d Lhe Izesajlts of the exarﬂmatlon Shﬁ" I
meet the non—credit course requirements specified in this sub: stated on a form provided by the department. The report sha

. : : dated and signed by a licensed physician, physician assistant
tion shall contain the components prescribed by the departm fi ; hoge i
and shall be approved by the department before being offer Hﬁ;lthCheck provider. The report shall indicate all of the fol
The department may at any time withdraw its approval of a non—="""" . . . )

credit course. Instructors of non—credit department-approved & _That the person is free from iliness detrimental to children,
courses shall be approved by the department prior to teachirf§@uding tuberculosis.

course. b. That the person is physically able to work with young chil-

Note: Information on the components prescribed by the department may deen.
obtained by contacting one of the regional licensifigesf in Appendix A. A list of Note: The department’s form, Staff Health Report — Child Care Provider, is used
agencies approved to offer non—credit department-approved courses is availablorecording physical examination information. Information on how to obtain the
the department’s website at http://dcf.wisconsin.gov. department’$orm is available on the departmerwsbsite, http://dcf.wisconsin.gov,

() Certificate. Each administrator, center director and child@" from any regional licensing office in Appendix A.
care teacher shall obtain a certificate from The Registry (the Wis- 2. The health examination requirement under subd. 1. does
consin early childhood professional recognition system) within™®t apply to a person who requests an exemption from the depart-
months after assuming the position. An administrator, a cenf@gnt in writing. The exemption is granted based on adherence to
director and teachers in a school-age only program shall obtalg@ ious belief in exclusive use of prayer or spiritual means for
certificate from The Registry within 6 months after assuming th} aling inaccordance with a bona fide religious sect or denomina-
position. Persons holding a teacher license issued by the deﬁm-
ment ofpublic instruction are not required to obtain a Registry cer- 3. No licensee, employee, volunteer, visitor or parent with
tificate. symptoms of serious illness or a communicable disease trans-

Note: Information about how to obtain a certificate may be obtained from TH&Itted through normal contact reportable under ch. DHS 145
Registry’s website, http://www.the-registry.org/Application/Application.htm or bywhich presents a safety or health risk to children may be in contact
calling 608-222-123. _ with the children in care.

() Substitutes.1. When a regular required staff memberis 4 5 Ng licensee, employee, volunteer, visitor or parent
absent from a center, there shall be a substitute who is at leasji8se nehavior gives reasonable concern for the safety of chil-
years of age. _ _ dren may be in contact with the children in care.

2. A substitute who is employed by the same licensee for more |, - The department may require a licensee, employee or other
than 240 hours shall obtain at least one non—credit, departmgaison in contact with the children whose behavior gives reason-
approved course or be currently enrolled in training to meet thig|econcern for the safety of children to submit to an examination

requirement before completing 240 hours of work as a substituie. 5 licensed mental health professional as a condition of licen-
A substitute who provides care and supervision to children undgfre or employment.

age 5 shall have completed department-approved training iRote: See also DCF 251.11 (1) (f) which requires a written statement from a physi-

shaken baby syndrome as specified under par. (b) before workiiag or licensed mental health professional when there is reason to believe that the
with children physical or mental health of a person may endanger children in care.

: . o 5. No person with a health history of typhoid, paratyphoid,
the :éla 'I'Shgn%eﬂgeurrgl\rﬁgrtlc()ég rbde:;%ﬂeseuEzgihgaém%nc:rreesvcgg jsentery or other diarrheal disease may work in a center until it
Y Y IS determined by appropriate tests that the person is not a carrier
(k) Volunteers and student teachefs. \Vblunteers and studentof the disease.
teachers shall participate in the orientation required under sub. (2)(2) STAFFDEVELOPMENT. (a) Orientation. Except as provided

(). ) ) . under subd. 12., each center shall develop and implement a writ-

2. Avolunteer who is used to meet staff-to-child ratios shaéin orientation program which all new employees, substitutes and
obtain at least one non—credit, department-approved course ofdiflarly scheduled volunteers shall complete and document
currentlyenrolled in training to meet this requirement before conithin their first week at the center. The orientation program shall
pleting 240 hours of work as a volunteer. A volunteer who preever all of the following:

videscare and supervision to children under age 5 shall have com- 1 Review of this chapter.

leted department-approved training in shaken baby syndrome as ) o .
gpecified%nder par. F()t[))) before worl?ing with childre}r/L Y 2. Review of center policies required under s. DCF 251.04 (2)

Note: Introduction to the Child Care Bfessionis the non—credit course approved (h) and (I)

by the department to meet this requirement. 3. Review of the center contingency plans required under s.

3. A volunteer who is not used to meet staff to child ratid8CF 251.04 (2) (i), including fire and tornado evacuation plans
shall have training in child care programming and procedurasd the operation of fire extinguishers.
before working with children. The training shall include the 4. First aid procedures.
responsibilities of the volunteer, general child supervision tech- 5 jopb responsibilities in relation to the job description.
niques, a review of the daily schedule and general health and g 5i0ing in the recognition of childhood illnesses and
safety practices including meal or snack preparation, dIShWa?srpr'ectious disease control, including handwashing procedures

ing, toileting, personal hygiene and emergency evacuation pro%ﬁa universal precautions for handling body fluids.
dures. This includes volunteers working in a center operated Mote: A copy of the universal precautions may be obtained from the Child Care

a parent cooperative. Information Center by calling 800-362-7353.
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7. Schedule of activities of the center. year for each person required under par. (c) 2. to have 15 hours of
8. Review of child abuse and neglect laws and center rep&@ntinuing education.
ing procedures. Note: The licensee may use either the department’s form, Staff Continuing Educa-

. . tion Record — Child Care Centers, or the licensee’s own form to document the
9. The procedure for ensuring that all child care workegsmpletion of continuing education. Information on how to obtain the department’s

know the children assigned to their care and their whereabout&®t is available on the department’s website, http://dcf.wisconsin.gov, or from any

all times including during center-provided transportation. ~ 'ediona! licensing office in Appendix A. -
10. Child management techniques (d) Food service personnel orientation and trainirithe cen-

. ) ., ter shall provide food service personnel with the orientation under
_11. Procedure for sharing information related to a child's spgsy. (a) and shall document annual training of at least 4 hours in
cial h_e_alth care _nte_eds njcludlng any physical, emotional, social@tnen sanitation, food handling and nutrition.
cognitive disabilities with any child care worker who may be (3) SuPERVISION. (a) At least one child care teacher shall
assigned to care for that child throughout the day. ; h : f child
12. Review of procedures to reduce the risk of sudden infg#tperwse gac grogp ot chiidren.
death syndrome prior to an employee’s or volunteer’s first day of (b) Assistant child care teachers who are at least 18 years of

work, if the center is licensed to care for children under one yéi€ and have completed the training required for the position may
of ag’e provide sole supervision to a group of children in full-day centers

. - for opening and closing hours, not to exceed the first 2 hours and
13. The procedure to contact a parent if a child is absent frgqa |3t 2 hours of center operation.

the center without prior notification from the parent. (c) Each child shall be closely supervised by a child care

14. Information on any special needs a child enrolled in the,yer who is within the sight and sound of the children to guide

center may have and the plan for how those needs will be meg,g children's behavior and activities, prevent harm and assure
Note: The licensee may use the department’s form, Staff Orientation Checklist —

Group Child Care Centers, for documenting staff orientation. Information on ho%@few'
to obtain the department's form is available on the department's website, (d) A child care worker may not provide care to children at the
http://dcf.wisconsin.gov, or from any regional licensing office in Appendix A. center more than 10 hours in any 24-hour period

(b) Staff meetings.To ensure that staff have the opportunity "y A child may not be in care more than 12 hours in any
to receive pertinent information and clarification of problems ang, * /' - period

issues, each center shall conduct staff meetings at least 9 times’in

a calendar year or one time for each month of center operation an§f) The center shall implement a procedure to ensure that the
document that staff meetings have been held. number, names and whereabouts of children in care are known to

(c) Continuing educationl. Each administrator, center direc-aSSIgned child care workers at all imes.

tor and child care worker who works more than 20 hours a week(9) A childmay not be released to any person who has not been
shall participate in at least 25 hours of continuing education ed¥§viously authorized by the parent.
year. (h) The center shall implement a procedure to contact a parent
2. Each administrator, center director and child care workié@ child is absent from the center without prior notification from
who works 20 or fewer hours a week shall participate in at le48¢ parent.
15 hours of continuing education each year. (i) No child shall be left in sole charge of a person under the
3. Continuing education hours may be used to meet the c8ge of 18.
tinuing education requirement during the year in which the hours (4) STAFFING AND GROUPING. (&) The maximum number of
are earned and for the 2 years following that year. children in agroup may not exceed the number specifiedaibld
4. Continuing education courses taken for credit through ga1-05-D.
institution of hgher education may be used to meet the continuing (b) The ratio of child care workers to children may not be less
education requirement during the year the credits were earned tnahthe minimum number of child care workers to children speci-

for the following 2 years. fied in Table 251.05-D.

5. Assistant child care teachers who are currently enrolled TABLE DCE 251.05-D
their first entry level course are not required to earn continui Maximum Group Size and Minimum Number of
education hours for that calendar year. Child Care Workers in Group Child Care Centers

7. Types of training acceptable to meet continuing educati Minimum Number  Maximum Num-
requirements shall be limited to: of Child Care ber of Children

a. Formal courses resulting in credits or continuing educati Age of Children Workers to Children in a Group
units. Birth to 2 Years 1:4 8

b. Workshops, conferences, seminars, lectures, corresp 2 years to 2 Years 16 12
dence courses and home study courses. 214, Years to 3 Years 1:8 16

c. Training offered by the child care center through the use 3 vaars to 4 Years 1:10 20

guest or staff trainers.

. . . . 4 Years to 5 Years 1:13 24

d. Documented observation time in other early childhoc )
programs. 5 Years to 6 Years 1:17 34
6 Years and Over 1:18 36

8. Continuing education experiences may be in the areas
early childhood education, child development, child guidance, (c) When 8 or fewer children are present in a center, there shall
health, caring for children with special needs, first aid, nutritidne a second adult available within 5 minutes for emergencies. The
as it pertains to child development, supervision of staff or the busénter shall maintain a signed and dated statement from that per-
ness or administrative aspects of the operation of a child care cmn, including address and telephone number, certifying that the
ter or in communication skills. person is available and agrees to serve if needed.

9. Independent reading and watching of educational materials(d) Maximum group size does not apply to field trips, outdoor
may be counted for up to 5 hours of continuing education per yptay areas and areas of the center reserved exclusively for eating,
for each person required under par. (c) 1. to have 25 hours of doowever staff-to—child ratios shall be maintained in those set-
tinuing education, and up to 2.5 hours of continuing education @érgs.
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(e) During naptime, an adjustment in group size and staff—to-Note: Alterations, additions or changes of use to commercial buildings may

; ; f _ . require submittal of plans to and approval by the Department of Commerce or its
child ratios in Table 251.05-D may be.m.ade. as follows: agent before commencing construction. It is recommended that an architect or engi-
1. One child care worker shall be within sight or sound of ean;i‘er be consulted prior to the beginning of any construction to determine whether

group ofsleeping children. If at least one child is awake sight aﬁ?ns must be submitted. When a center chooses to prepare meals on the premises
; ! afterthe initial building inspection has been completed, a new inspection may be nec-

sound supervision of awake children is required. essary to ensure that the applicable commercial building codes related to kitchens
2. Adult-to—child ratios shall be maintained in the center dupave been met.

ing naptime. .(c) Space designated for use by children may only be used by
3. Maximum group size requirements do not apply to nappiffildren and staff and may not be used for other purposes while

groups. the center is open.
() When there is a mixed—-age group, the staff-to—child ratio (d) The inside temperature may not be less thdf.67

shall be adjusted on a prorata basis, according to age. (e) If the inside temperature exceed$mB0the licensee shall

Note: The licensee may use the department’s form, Child Care Staff—To—Chijjjovide for air circulation with fans or by other means.
Ratio Worksheet — Group Child Care Centers, to adjust the staff-to—child ratio. .
Information orhow to obtain the department's form is available on the departments (2) PROTECTIVEMEASURES. (@) The indoor and outdoor prem-
website, http://dcf.wisconsin.gov, or from any regional licensing office in Appendises shall be free of hazards including any recalled products.
A. Note: Lists of recalled products are available on the department of agriculture,
(g) When infants and toddlers are part of a mixed—age grompge and consumer protection website at http://datcp.state.wi.us/core/consumer-

i protection/consumerprotection.jsp or by contacting the United States consumer
the size of the group may not exceed 8. products safety commission (US CPSC) at 1-800-638-2772.

(h) When the group of children is a mixed age group of Chil- (1) steam radiators, fireplaces, wood burning stoves, electric
dren 2 years and older, the group size shall be determined byt " ojectric outlets, electrical heating units and hot surfaces,

number of children that can be cared for by 2 child care work ; o
as determined by the staff-to—child prorata requirement under %}%2 ggnﬂgﬁéi‘ﬁ Itlhbsmp'rotected by screens or guards so that chil

(. . " .
. . . (c) Firearms, ammunition and other potentially dangerous
(i) In a center with 9 or more children present, there shall Rglfns may not be kept on the premises.

at least 2 adults available in the center at all times. At least one 0

the adults shall be a child care worker directly involved in the (d) Materials harmful to children, including power tools, flam-
supervision and care of the children. mable or combustible materials, insecticides, matches, drugs and

(i) When 9 or more children are on a field trip there shall bgﬁ;her articles hazardous or poisonous to children shall be in prop-

: h . ly marked containers and stored in areas inaccessible to chil-
at least 2 child care workers accompanying the children and n
staff-to—childratios in Table DCF 251.05-D shall miintained. : . . . .
At least one of the child care workers shall be a child care teacrger(gt) aﬁtTnoetgr'r:/igls(,:(laeo?giuet;ﬁelgcrannid@ftg% ag?g%tr)lp?ratattger ggg"e

: . i i y i ubli iV u
(k) Support staff, such as clerical, housekeeping and food ser- . ; L -

vice staff, may only be considered in determining the stafft _rrremegencyvehlcle cannot arrive at the center within 10 minutes
child ratios: f a phone call.

1. During those hours when they give full attention to the care (. The center shall have a working telephone or access to a
and supervision of children. working telephone on the premises during hours of operation,

e . with a list of emergency telephone numbers, including telephone
2. If they meet the qualifications for a child care worker. nympergor the local rescue squad, fire department, police depart-
(L) Child care workers shall be free of non—classroom dutiésent or other law enforcement agency, poison control center and

when they are counted in meeting the staff-to—child ratios. emergency medical service posted near each telephone. In this
(m) Children of staff who attend the center and who are on tperagraph, “telephone” does not include a pay telephone requir-

premisedor supervision and care shall be included in determinirigg payment to reach the operator or a telephone in a locked room.

group size and staff-to—child ratios. (g) Stairs, walks, ramps and porches shall be maintained in a
History: Cr. Register, January, 1997, No. 493, eff. 8=1-97; reprinted to corr iti i i

error in Table, Register, February, 1997, No. 494; reprinted to correct error in Taﬁgfe condition and free from the accumulation of water, ice or

Register, March, 1997, No. 495; CR 03-052: r. and recr. (title), (1) (a), (1) () 3., @)OW.

(c)3.t0 7., am. (1) (b) 3. b., (c) 5. (intro.), Table 46.05-A, (6) (intrab|eA6.05-B, i i ihi i

(¢) 3. Table 46.05-C, (2) (3) (o), 3. 6.,8, 11, (4) €) (niro) and L. r. (1 ) (h) Smoking is prohibited on the premises of the center when

a.toi.and 6. a.tof. (1) (d) 3. a. to i, renum. (1) () 4. to be 5., cr. (1) () 4. a. andth€ children are present.

2) (a) 12, (2)(((;)(]8). to 10;3; (32)2)(%) )stagistgr3Decedmberd2004 N30.928(8,) ?kf;f) 3—1S—O5Note: See s. DCF 251.03 (25) for the definition of premises.

corrections in (1) (j) 1. a., 3., a) 2. and 3. made under s. 13. 4 7., Stats. /- . P .

Register November 2008 No. 635R 07-102: r. and recr. (1), am. (2) (@), 9., (3) 0] A “Cer_]seev employee, volunteer or Oth_er individual in con-

(b), (), (), (4) (d), (j) and Table D, cr. (2) (a) 13., 14., (3) (h) and (i), . (2) (c) 6. tact with children may not consume alcoholic beverages or any

and 10. Register December 2008 No. 636, eff. 1-1-09; renumbering in (1) (e) 4 — i ified i
and corrections in (1) (e) 4. d., 5. d., (L) 3., (4) (j) and Table D made under s. 13.92n0n prescribed controlled substanspecified in ch. 961, Stats.,

(4) (b) L.. 6. and 7., Stats., Register November 2008 No. 635. on the premises of the center or be under the influence of any alco-
hol or non—-prescribed controlled substance, during the hours of
DCF 251.06 Physical plant and equipment. the center’s operation.

(1) BuibiNG. (@) The building in which a center is located shall (j) Children may not be allowed in an area where power tools
comply with applicable state and local building codes. Thase in use.

licensee shall maintain a report of inspection of the building, (k) A hot tub located in a room or area accessible to children
which specifies that the building meets the applicable WisconsiRallhave a visible, locked, rigid cover or be enclosed by a locked

commercial building codes for use as a group child care centgince at least 4 feet tall. The lock shall be installed so that the lock
Note: Inspections can be obtained from a commercial building inspector certifiag i i

by the Department of Commerce in accordance with ch. Comm 5, “Licenses, Certi |-|nacCeSSIbIe to _Ch”dren' . .

cations, and Registration,” or a Wisconsin architect registered in accordance with(L) If a hot tub is located in a room or area not intended for use

chapterA-E 3, Architect Registration, or a Wisconsin engineer registered in accor[gy children, access to the room or area shall be controlled through

ance with chapter A-E 4, Professional Engineer Registration. he use of a visibly locked door. The lock shall be installed so that

Note: Local authorities should be consulted to obtain any required zoning cle: . - .
ances or building permits. the lock is inaccessible to children.

(b) The department shall be given written notice of proposed (3) EMERGENCIES. Each center shall have a written plan for
construction, remodeling of existing space or change in roomsrésponding to éire, a tornado, a tornado warning, a missing child
be used by children prior to the initiation of the changes. or other emergency. A center shall do all of the following:
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(@) Post the fire evacuation and tornado plan and practjeetype or by use of disposable cups. Common use of drinking
implementing the fire evacuation plan monthly. Tornado drillsups is prohibited.
shall be conducted monthly from April through October. (b) If the center gets its water from a private well, the following
(b) Make sure that all staff members know what their duties aeall apply:
if there is a fire, tornado, tornado warning, missing child or other 1. Water samples from the well shall be tested annually for

emergency. leadand bacteria by a laboratory certified under ch. DHS 165. The
(c) Keep a written record of dates and times of all fire and tdaboratory report shall be available to the department upon
nado drills practiced. request.

" Note: ThDe licensete tr,nay usg the dgﬁ%rtgent’% fortm, Fitre, Saf%t{j atnd Emde{gencyfz. A center serving children under 6 months of age shall have
esponse Documentation — Group Child Care Centers, to record dates and tim ;

the monthly fire or tornado practice. Information on how to obtain the departmer;liél Water FeSted annually for nltr.ate levels. . .

form is available on the department's website, http://dcf.wisconsin.gov, or from anyNote: Section NR 890.09 sets the maximum allowable level of nitrate-nitrogen
regional licensing office in Appendix A. I public drinking water at 10 mllllgrams per liter (10 parts per ml!llon). _

(4) FIREPROTECTION. (a) Each fire extinguisher on the prem- _ 3- If water test results indicate the water contains high levels
ises of acenter shall be operable at all times, inspected once a yéfa'fad or '3 bagterlologlcglly u_ln_sgaf%, the V\_/at%r shgll befap%roplrla
by a qualified person and bear a label indicating its present corfdg)y ireated and re-tested until itis determined to be safe. Bottle
tion and date of the last inspection. water shall be used until the water is determined to be safe. If the

(b) All staff members shall be instructed in and knowledgea Yvatertests above the maximum allowable level of nitrates, bottled

bout th f the fi tinquish geabiEater shall be used for infants under 6 months of age.
abou euseo € fire extinguishers. Note: Centers using a private well that serves at least 25 of the same people over
(c) Each floor used by children shall have at least 2 exits. 6 months of the year are considered to have a non-transient non community water
d) Exit d it hall h . | system (NTNC) and must be in compliance with Chapter NR 809, Safe Drinking
] (d) Exits and exit passageways sha ave a minimum Cl&@terAct Standards. Contact the nearest Department of Natural Resources from the
width of 3 feet and be unobstructed by furniture or other objecist at: www.dnr.state.wi.us/org/caer/cs/ServiceCenter/SSbyRegion.html

(e) An extension cord may not be used permanently with an(7) INDOORSPACE. (a) The space used by children shall be no
appliance. lessthan 35 square feet of usable floor space for each child, exclu-

(f) No more than 2 electrical appliances may be plugged irﬁge of passageways, kitchens, bathrooms, coat storage areas,

any one wall outlet. offices, storage areas, isolation quarters, staff room, furnace

rogm, parts of rooms occupied by stationary equipment, and areas

(9) The door to the basement and furnace room shall be Clo?ﬁa'at all times available to children, including areas used exclu-
(h) Areas under stairs may not be used for storage. sively for large muscle activity, napping or eating.

(i) All exitlights shall be lit at all times. (b) There shall be additional storage space for cots, bedding,

() Fire alarms, alarm systems and smoke detectors shallsgplies and equipment not in use.
maintained in good working order. Fire alarms and smoke detec<(8) FurNisHINGS. (a) Furnishings shall be durable and safe,
tors shall be used to conduct monthly fire evacuation drills. Fingth no sharp, rough, loose or pointed edges.
alarms and smoke detectors shall be tested weekly and a recor(b) Tables and seating shall be scaled to the proper height and

kept of t:el test results. - f f . size for the children’s comfort and reach.
Note: The licensee may use the department's form, Fire, Safety, and Emergency : ; ;
Response Documentation — Group Child Care Centers, to document the results o{c) 1. Except as provided in subd. 2., in a center where meals

the weekly testing of fire alarms and smoke detectors. Information on how to obt@i€ Served, seating shall be at least equal to the licensed capacity
the department’s form i_f; avail_able on the_ de_partment‘s_ website, http://dcf.wiscgif-the center, excluding infants, so that the children can be served
sin.gov, or from any regional licensing office in Appendix A. _at the same time, and there shall be space at a table for each child.

(k) Unvented gas, oil or kerosene space heaters are prohibited.; |, 5 center where meals are served in a central lunchroom,

(5) SaniTaTION. () The premises shall be free from litterseatingand tablespace shall be at least equal to the number of chil-
clean and in good repair. dren to be served in a shift.

(b) 1. There shall be no flaking or deteriorating paint on exte- (d) Shelves shall be provided for equipment and supplies in
rior or interior surfaces in areas accessible to children. rooms used by children. Equipment and supplies shall be

2. No lead—based paint or other toxic finishing material mayranged in aorderly fashion so that children may select, use and
be used. replace items.

(c) Garbage containers in the building shall be rigid, covered, (¢) There shall be sufficient storage space for clothing and per-
watertight and emptied daily or more often as needed. Compaenal belongings to accommodate the clothing and personal
tors need not be emptied daily. Garbage and refuse stored odigd¢ngings of as many children as are in the licensed capacity of
doors shall be kept in leak—proof containers equipped with tighihe center. For children 2 years of age and older, the space for
fitting covers and shall be disposed of as necessary to prev@yer garment storage shall be at child level.
decomposition or overflow. (f) A safe, washable cot, bed, two—inch thick mat or sleeping

(d) Furnishings, toys, cots and other equipment shall pag shall be provided for each child 12 months old or older who
washed or cleaned when they become soiled. Eating surfa@aBs or sleeps.

shall be washed and sanitized before and after each use. (9) A safe, washable crib or playpen shall be provided for use
(e) 1. Toilet rooms and fixtures shall be in a sanitary conditiéh €ach child less than 12 months old who naps or sleeps. A crib
at all times. or playpen shall be washed and disinfected between changes in

upancy.
ote: See Appendix D for information on safe cribs and playpens.
9) KitcHeNs. (a) Equipment and utensilsl. When meals

2. Potty chair receptacles shall be emptied and rinsed and?
potty chair and receptacle shall be disinfected immediately after

each use with a chlorine bleach solution of one tablespoon to n, prepared or heated on the premises, the kitchen shall be
quart of yvater, made fresh daily. o equipped with a microwave or stove with an oven, a refrigerator,
(f) Windows and doors that are used for ventilation shall Besink and utensils that are necessary to prepare and serve meals.

screened. The sink shall be used exclusively for food preparation and dish-
(9) The premises shall be maintained to prevent the entrangaeshing.

or harborage of vermin. 1m. Centers preparing or serving only snacks are not required
(6) WATER. (a) A safe supply of drinking water shall be availto have a sink unless dishes or utensils requiring dishwashing are
able to children at all times from a drinking fountain of the anglesed. Centers preparing or serving only snacks are not required
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to have a microwave or stove unless the snacks served require5. Hermetically sealed, non—acid or low-acid food which has
heating. Refrigerators are required if the center serves milklmenprocessed in a place other than a commercial food processing
other perishable snacks. establishment may not be used.

2. All equipment and utensils shall have smooth, hard sur-(d) Food storage.1. Foods shall be stored at temperatures
faces, be easily cleanable, in good repair, durable, non-toxic avlich protect against spoilage. The following measures shall be
free of cracks, seams, chips and roughened areas, and shathben to prevent spoilage:
maintained in a clean and sanitary condition. a. Perishable and potentially hazardous food which includes

3. Food preparation tables shall be durable, and surfaces shlhtustard—filled and cream-filled pastries, milk and milk prod-
be smooth, non—-absorbent and easily cleanable. ucts, meat, fish, shellfish, gravy, poultry stuffing and sauces,

4. After cleaning, utensils shall be stored in a clean, dry pla@€Ssings, salads containing meat, fish, eggs, milk or milk prod-
and protected from contamination. ucts, and any other food or food product likely to spoil quickly if

5. Single-service utensils shall be non-toxic, stored in?gci); gg%tt Zééhgr%gg\?vr(;re :riré%e:raétru g?)(fvhealggzggrgtp;r:i:?; s(la);gggin-
clean, dry place, kept covgred, and may not be reuseq. _during necessary periods of preparation and service.

6. Infant bottles and nipples may not be reused without first b. Each refrigeration unit shall be maintained atF@r

being clganed and sanitized. ) ) lower and each freezing unit shall be maintained &t 6r lower.
(b) Dishwashing proceduresl. All kitchen utensils and food - £a0h cold storage facility shall be equipped with a clearly
contact surfaces used for preparation, storage or serving of f%ﬂble accurate thermometer.
shall be thoroughly cleaned and sanitized after each use. d. Food shall be covered while refrigerated, except when
2. All utensils and dishes shall be scraped, sorted and %@Tn(j cooled. ’

washed under running water. _ 2. Foods not requiring refrigeration shall be stored in clean,
3. Formanual washing of dishes and utensils, a 3-step proggy ventilated and lighted storerooms or areas which shall be pro-

dure shall be used: tected from contamination by sewage, wastewater backflow, con-
a. Wash in water between T1@nd 125F., using an ééctive  densation, leakage or vermin. In addition:

soap or Fietergent. _ _ o a. Dry foods, such as flour, sugar, cereals and beans shall be
b. Rinse by immersing dishes and utensils in clean, hot wagesred in bags with zip-type closures or metal, glass or food-
to remove soap or detergent. grade plastic containers with tight-fitting covers and shall be

c. Sanitize by submerging dishes and utensils for at leagabeled. In this paragraph, “food grade plastic” means any plastic
minutes in 1 teaspoons of bleach per gallon of water or anoth@raterial used in the manufacture of dishes or utensils which has
solution of a sanitizer approved by the department. been found not harmful ttuman health by the national sanitation

4. a. If acenter uses a commercial dishwasher to clean dighggdation. _
and utensils, the dishwasher shall have a readily visible tempera-b. Foods stored in the basement shall be stored at least 8
ture gauge located in the wash compartment. If the dishwashdn@hes above the floor, and food stored in other areas shall be
a spray type or immersion type dishwasher, a temperature gasigéed hlg_h_ enough a_bove the floor to provide for air circulation
shall also be located in the rinse water line. and to facilitate cleaning.

b. Wash at 130 degrees Fahrenheit to 150 degrees Fahrenhéig) Cleaning aids.1. Poisonous and toxic materials, including
for at least 20 seconds, using an effective cleaning agent, and rii€aning supplies, bleaches and insecticides, shall be labeled and
and sanitize at 180 degrees Fahrenheit for 10 seconds or m@i@ed incabinets used for no other purpose and shall be inaccessi-
using an automatic rinse injector. ble to children.

c. When using a spray-type dishwashing machine, the dishes2. Cleaning aids such as mops, broom and buckets shall be
and utensils shall be washed, rinsed and sanitized in the diglgan and shall be stored outside of food preparation or food stor-
washer according to the manufacturer’s operating instructions.2@€ areas.
chemical sanitizer shall be used in the final rinse. () Food handling. 1. Raw fruits and vegetables shall be

5. If the center uses a home-type dishwasher to clean dis@shed before being served or cooked.
and utensils, the dishes and utensils shall be washed and rinsed i2. Food returned from individual plates or from dining tables
the dishwasher and sanitized by submerging dishes and uterstiall be discarded.
for at least 2 minutes in/iteaspoons of bleach per gallon of water 3. Leftover prepared food which has not been served shall be

or other solution approved by the department. dated, refrigerated promptly and used within 36 hours, or frozen
6. All dishes and utensils shall be air—-dried in racks or bask&tmediately for later use.
or on drain boards. 4. Food delivery vehicles shall be equipped with clean con-

~Note: A Ii_st of approyed sanitizers is available from t_he Department of Health Sgginers or cabinets to store food while in transit. Containers for
vices, Division of Public Health, P.O. Box 2659, Madison, WI 53701-2659. cold food shall be capable of maintaining the temperature at or

(c) Food sources.1. Food shall be clean, wholesome, frege|ow 4G F. and containers for hot food shall be capable of main-
from spoilage, free from adulteration or misbranding and safe fl‘é'ining the temperature at or above 150

gumsagn(éogzi#mp:godnli Ctgﬂsﬁé’” %C(Jau]‘lg)yr,nfgsnhinrgoellgtse%agoil’rlgélflsh, 5. Potentially hazardous frozen foods shall be thawed in the
99 y P > . P . " refrigerator, under cold running water or on the defrost setting in
2. Only milk and milk products which are pasteurized angl microwave oven. No potentially hazardous frozen food may be
meet the Grade A milk standards of the Wisconsin departmeni@hwed by leaving it at room temperature.
agriculture, trade, and consumer protection may be served or(g) Food service personnell. Personnel who help prepare
Useg- Meals shall b d th i i tmeials shall
m. Meals shall be prepared on the premises, in a central
kitchenoperated by the child care center or in another location that z' Be at Ieiast 18I yiérs of ?jgefl'f ve hai . h
has been inspected by a representative of a state agency. _b. Wear clean clothing and effective hair restraints such as
Note: Chapter DHS 196 addresses restaurants and other public eating estabﬁﬁ'l'—r nets or caps.

ments. Chapter ATCP 75 addresses retail food establishments. c. Wash their hands with soap and warm running water before
4. Food in dented, bulging or leaking cans, or cans withastarting work, before and after handling food, and after using the
labels, may not be used. toilet. Hands shall be dried with single use towels.
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2. No one with an open or infected wound or sore may work 6. The outdoor play space shall be well-drained and shall be
in the food preparation area unless the wound or sore is coveree of hazards such as uncovered wells, cisterns and unused
and, if it is on a hand, a nonporous glove is worn on that handppliances. Structures such as playground equipment, railings,

(10) WASHROOM AND TOILET FACILITIES. (@) A group child decks and porches accessible to children that have been con-
carecenter shall provide at least the number of washbasins and siticted with CCA treated lumber shall be sealed with an exterior
letswith plumbing indicated in Table 251.06. Urinals may be sulgil based sealant or stain. Wood containing creosote, including
stituted for up to 1/3 of the total required toilets. railroad ties, may not be accessible to children.

TABLE 251.06 7. The boundaries of the outdoor play space shall be defined
by a permanent enclosure not less than 4 feet high to protect the
children. Fencing, plants or landscaping may be used to create a
permanent enclosure.

Minimum Number of Washbasins and Toilets
Required in Group Child Care Centers

Maximum Number of

Children for Which Number of Number of 8. Concrete and asphalt are prohibited under climbing equip-
the Center is Licensed Toilets Washbasins ment, swings and slides.
9 10 1 1 Note: The Consumer Products Safety Commission has a publication entitled
or Handbook for Public Playground Safety, Pub. No. 325 which provides information
11 to 25 2 1 on playground safety guidelines designed to help child care centers build safe play-
grounds. To obtain copies of this publication and a related public playground safety
2610 40 3 2 checklist, contact the Consumer Products Safety Commission at www.cpsc.gov
41 to 55 4 2 1-800-638-2772.
56 to 70 5 3 (c) Exemption for off-premises play spacg. In this para-

1 _ graph, “main thoroughfare” means a heavily traveled street or
(b) When a center is licensed for more than 70 children, opgad used by vehicles as a principal route of travel.

additional toilet shall be provided for each additional 15 children 1m. If a center has no outdoor play space available on the

0; fractf|on theregf acliréqt.waslrlbgjllstms sgalllbelprovflde(tj. in me A mises of the center, the licensee may request an exemption

orone for every 2 additional lollets and urinals or fraction therédly y, the requirements under par. (b) for a center’s outdoor play
(c) Children under the age of 30 months need not be includgghce.

when determining the required fixtures under par. (a). HOWEVEr, 5 - A raqiest for an exemption under subd. 1m. shall be in writ-

in all cases, at least one toilet and one washbasin shall be provi and shall be accompanied by a plan for outdoor play space
(d) If potty chairs are used for children under 30 months of aggnich does all the following:

the potty chairs shall be provided in a ratio of one for every 4 chil- 5 | yentifies and describes the location to be used, the travel

dren or fraction thereof. ) ) . distance from the center to that location and the means of trans-
(e) Steps or blocks shall be provided if the washbasins and {@ting the children to that location.

lets are not prqportloned tp the size of the children. b. Provides for adequate supervision of the children as speci-
(f) Soap, toilet paper, disposable paper towels or blower-tyggq in Table 251.05-D.
air dryers and a wastepaper container shall be provided and accesg, - pyqyides for daily vigorous exercise in the out-of—doors for
sible to children using the facilities. the children
(g) Toilet room door locks shall be openable from the outside '
and the opening device shall be readily accessible to the Staﬁpering needs of the children.
(11) OUTDOORPLAY SPACE. (@) Requirement for outdoor play ~ o™ Affirms the center’s compliance with the requirements
space. A center shall have outdoor play space if children are pr?ﬁéluded in subds. 3. to 6
ent for more than 3 hours per day or if outdoor play is included I\ ye. Send the request for an exemption and the off-
the center program. plan to the appropriate regional office in Appendix A.
(b) Required features of outdoor play spa&&cept when an 3. The off-premises outdoor play space shall be free of haz-
exemption is requested and is approved by the department uradds such as bodies of water, railroad tracks, unfenced in—ground
par. (c), a center shall comply with all of the following requireswimming pools, heavily wooded areas and nearby highways and

d. Describes the arrangements to meet the toileting and dia-

premises outdoor play space

ments for outdoor play space: main thoroughfares.
1. Theoutdoor play space shall be on the premises of the cen- 4. There shall be at least 75 square feet of outdoor play space
ter. for each child 2 years of age or older using the space at a given

2. There shall be at least 75 square feet of outdoor play spti@e, and at least 35 square feet of outdoor play space for each
for each child 2 years of age or older using the space at a gigbild under 2 years of age using the space at a given time.
time. 5. No climbing equipment, swing or slide in the play space
3. There shall be at least 35 square feet of outdoor play spa& have concrete or asphalt under it.
for each child under 2 years of age using the space at a given time6. When the off-premises outdoor play space is reached by
except as provided in subd. 4. walking, the center shall transport children under 3 years of age
4. The total outdoor play space of a center shall accommodétévheeled vehicles, such as strollers or wagons, with a seating
not less than 1/3 of the number of children for which the centercigpacity equal to the number of children under 3 years of age to
licensed or shall be a minimum of 750 square feet, whicheveb® transported.
greater. The number of children under one year of age need not7. A center’s plan for use of an off-premises outdoor play
be included for purposes of computing the minimum required ospace is subject to approval by the department. Within 30 days
door play space if the center provides spaces in wheeled vehielfter receipt of a plan and request for an exemption from the
such astrollers and wagons equal to the number of children unagequirements of par. (b), the department shall either approve the
one year of age. planand grant the exemption or not approve the plan and therefore
5. An energy-absorbing surface, such as loose sand, geay the request for exemption. The department shall notify the
gravel or pine or bark mulch, in a depth of at least 9 inchesCinter in writing ofts decision and, if it does not grant an exemp-
requiredunder climbing equipment, swings and slides and in a f&ilpn, shall state its reasons for not granting the exemption.
zone of 4 feet beyond and whenever play equipment is 4 feet or 8. If any circumstance described in an approved plan for use
more in height. Shredded rubber and poured surfacing shalldi@ff-premises outdoor play space changes or if any condition for
installed to the manufacturer’s specifications based on the heiglan approval is not met or is no longer met, the department may
of the equipment. withdraw its approval of the plan and cancel the exemption. A
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center with an approved plan shall immediately report to the 4. Creative expression.
department’s licensing representative any significant change in 5. |arge and small muscle development.
any circumstance described in the plan. _ 6. Intellectual growth.
(12) SwivmING AREAs. (a) Above-ground and in-ground - |
swimmingpools, and beaches on the premises may not be used - teracy. o
i .gp ’ . . p y te: With parental consent and consultation, it is recommended that centers who
children in care. Swimming pools shall be enclosed by a 6—fagte for children who have an Individualized Family Service Plan (IFSP) or an Indi-
fence with a self-closing, self-latching door. Spaces between Yitgalized Education Program (IEP) coordinate programming activities with the
vertical posts of the fence shall be 4 inches or less. Access tgf3 school district or Birth to Three agency. _
beach shall be restricted by a 6-foot fence. ~ (b) The program schgdule shall be planned to provide a flex-
(b) A wading pool on the premises may be used if the watel R balange each da_y of: L
changed and the pool is disinfected daily. Supervision and staff- 1. Active and quiet activities.
to—child ratio requirements under s. DCF 251.05 (3) and (4) shall 2. Individual and group activities.
be met. 3. Indoor and if the center is in operation more than 3 hours
(c) A wading pool, pool, water attraction or beach that is nper day, outdoor activities.
Iocate_d on the_c_enter premises may be used by children, if all tth) Television may be used only to supplement the daily plan
following conditions are met: for children. No child may be required to watch television. Other
1. The construction and operation of the pool shall meet taetivities shall be available.
requirements aths. Comm 90 and DHS 172 for public swimming  (d) Routines such as toileting and eating and intervals between
pools. A beach shall comply with any applicable local ordinancgetivities shall be planned to avoid keeping children waiting in
2. Certified lifesaving personnel shall be on duty. lines or assembled in large groups.

3. While children are in the water of a pool, wading pool, (e) The program shall provide all of the following:
waterattraction or beach, staff-to—child ratios for child care work- 1. Reasonable regularity in eating, napping and other rou-

ers who can swim shall be: tines.
a. For children under 3 years of age: 1:1. 2. Daily periods when a variety of experiences are concur-
b. For children 3 years of age: 1:4. rently available for the children to select their own activities.
c. For children 4 and 5 years of age: 1:6. 3. Protection from excess fatigue and over stimulation.
d. For children 6 years of age and older: 1:12. 4. If a center is in operation for more than 3 hours per day,

4. When a mixed age group of children are swimming, tifily outdoor activities except during inclement weather or when
staff-to—child ratio shall be adjusted based on the number of cifiipt advisable for health reasons.
dren in the water and each child’s age. (f) Child care workers shall give children individual attention.

Note: A worksheet to help calculate the staff to child ratio for mixed aged group- ; i ;
ings during swimming is available from the department. Requests may be made to(g) A center that is open in the early morning and late afternoon

the licensing representative or regional licensing office listed in Appendix A.  Shall have a written plan for activities which meet the individual

5. A child shall be restricted to the area of the pool or beapfeds of the children during those time periods. The plan shall
that is within the child’s swimming ability. include:

6. If some of the children are in the water and others are not, 1. Provision of opportunities for the children to rest and eat.
there shall be at least 2 child care workers supervising the chil- 2. Use of materials and engagement in activities which for the
dren. One child care worker shall supervise the children who anest part do not duplicate materials or activities planned for the
in the water, and the other child care worker shall supervise chilajor part of the program.

dren who are not in the water. (h) The program as implemented shall reflect the center’s writ-
History: Cr. Register, January, 19N0. 493, eff. 8-1-97; r. and recrljlRegis-  te policies.

ter, September, 1998, No. 513, eff. 10-1-98; reprinted to restore omitted copy in &15] . i

(b), RegisterApril, 1999, No. 520; correction in (1) (a) made under s. 13.93 (2m) (b) (2) CHILD GUIDANCE. (a) In this subsection:

7., Stats.; CR 03-052: am. (title). (1) (&), (2) (h) and (), (3) (b) and (c), (6) (b) 2, () 1 - - : :
613 ¢ aband @ 1ar(r;>)(?f;%)((g))(1a) é.,)({o))?g), %bﬁe)zt(e.)o%n(titg, Eﬁé ()b), (:flé 1. “Time—out period” means removitige child from the situ-

(b) 1. and 2. a., (11) (b) 3. and 6. and (c) 2. (intro.), cr. (2) (k) and (L), (6) (b) 3., @ion in a non—humiliating manner and placing the child in a des-

(¢) 3m. and (11) (c) 1m,, renum. (11) (b) 2. b. to d. and 3. a. to d. to be (b) 3. to Ygnated location in order to interrupt the child's unacceptable
and recr. (12) Register December 2004 No. 588, eff. 3-1-05; corrections in (6)

1. and (12) (c) 1. mad? L;r}d?r(s.)l(3.92 54)( (t)J) 7.(, )Stz(;lti.,(J)Re(g;s(tg)r Noverrgb)ezdz)oo .aVior'
635;CR 07-102: am. (2) (a), (3) (intro.), (a) to (c), (4) (), (6) () 1., 3., (9) () 2. 2. “Redirection” means directing the child’s attention tlif-a
., (10) (f), (11 ,(b)5.t07., (12 , (b d 3.,cr. (9 1m. and (12 P
B Fand tocr (5 (b) 4 and 5. (99 5. ahd (11) () Samim (12) (5 1o be (12) . Terent program activity.
(c) (intro.) and am. Register December 2008 No. 636, eff. 1-1-09; corrections in (b) Each child care center shall have a written policy which
(12) (b) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635provides for positive guidance, redirection and the setting of
clear—cut limits for the children. The policy shall be designed to

DCF 251.07 Program. (1) PROGRAM PLANNING AND . - -
SCHEDULING. (&) Each group child care center shall have a writtﬂ%lhpts‘:jl :fhc')l?hgg elop self-control, self-esteem and respect for the

program of activities which are suitable for the developmen ) . .
level of each child and each group of children. The program shall(C) If & center uses time—out periods to deal with unacceptable

provide each child with experiences which will promote all of thg€haviortime—out periods may not exceed 5 minutes and the pro-
following: cedure shall be included in the center’s child guidance policy.

Note: The Wisconsin Model Early Learning Standards are voluntary standards (d) Use of time—out periods is prohibited for children under 3
that were designed to help centers develop programs and curriculum to help engé’ars of age.
thatchildren are exposed to activities and opportunities that will prepare them for stic- ) . . .
cess in school and into the future. The Standards are primarily intended as guidancée) Actions that may be psychologically, emotionally or physi-
on developmentally appropriate expectations and are not intended to be used@glhy/ painful, discomforting, dangerous or potentially injurious

checklist togauge a child’s progress. The Standards are based on scientific rese ) ihi ihi i i
Copies of the Wisconsin Model Early Learning Standards are available on the ﬁgg prohibited. Examples of prohibited actions include all of the

consin Early Childhood Collaborating Partnesbsite at http:/wwveollaborating- llowing:
partners.com/ or through the Child Care Information Center at 1-800-362-7353. 1 Spanking, hitting, pinching, shaking, slapping, twisting

1. Self-esteem and positive self-image. throwing or inflicting any other form of corporal punishment.
2. Social interaction. 2. \erbal abuse, threats or derogatory remarks about the child
3. Self-expression and communication skills. or the child’s family.
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3. Physical restraint, binding or tying to restrict movement or (5) MEALS AND SNACKS. (@) Food. 1. Food shall be provided
enclosing in a confined space such as a closet, locked room, bgxhe center based on the amount of time children are present as

or similar cubicle. specified in Table 251.07.
4. Withholding or forcing meals, snacks or naps. TABLE 251.07
5. Actions that are cruel, aversive, frightening or humiliatin Meal and Snack Requirements for each Child
to the child. in a Group Child Care Center
(f) A child may not be punished for lapses in toilet training: Number of Meals and
Note: Inappropriate discipline of a child by a staff member must be reported Time a Child is Present Snacks

the department within 24 hours after the occurrence under s. DCF 251.04 (3) (j.
(3) EquipmeNT. (a) Indoor and outdoor play equipment sha At least 22 but less than 4 hour: 1 snack

be safe. The equipment shall be: At least 4 but less than 8 hours 1 snack and 1 meal
1. Scaled to the developmental level, size and ability of t/ At least 8 but less than 10 hour 2 snacks and 1 meal
children. At least 10 or more hours 2 meals and 2 or 3 snhacks

2. Of sturdy construction with no sharp, rough, loose, pro-

truding, pinching or pointed edges, or areas of enfrapment, jgermining the amount of time children are present for the pur-
good operating condition, and anchored when necessary. poses of subd. 1
freest’j'or?%?%cittigr?vmd danger of injury or collision and to permit 3. Food shall be served at flexible intervals, but no child may
4. Placed o e; an ensr-absorbin rtace. when equi men?o without nourishment for longer than 3 hours.
. v Iprabsorbing su W quip 4. Each meal and snack served shall meet the U.S. department

is 4 feet or more in height. . X o .
(b) A center shall provide equipment and supplies accordiﬁaaa%“cu'ture child care food program minimum meal require-
nts.

to the fO"QW'”g criteria: . Note: See Appendices B and C for information on the U.S. department of agricul-
1. Child development shall be fostered through selection tofe child and adult care food program minimum meal requirements.

2. Center-provided transportation time shall be included in

a variety of equipment that will: 5. Menus for meals and snacks provided by the center shall:
a. Provide large muscle development. a. Be posted in the kitchen and in a conspicuous place accessi-
b. Provide construction activities and for development dfe to parents.

manipulative skills. b. Be planned at least one week in advance, dated and kept on
c. Encourage social interaction. file for 3 months.
d. Provide intellectual stimulation. c. Be available for review by the department.
e. Encourage creative expression. d. Include diverse types of foods.

2. A center shall provide sufficient indoor play equipmentto . Any changes in a menu as planned shall be recorded on the
allow each child a choice of at least 3 activities involving equigppies of the menu kept on file and posted for parents.

ment when all children are using equipment. 6m. When snacks are provided by parents for all children, a

3. A center shall provide sufficient outdoor play equipmengcord of the snack served shall be posted in an area accessible to
to allow each child at least one activity involving equipment Whepﬂarents.

all children are using equipment. . 7. Enough food shall be prepared for each meal so that second

(c) The quantity of indoor and outdoor play equipment spegiz + ; ; ; i
fied in par. (b) 2. and 3. shall be provided based on the maximﬁ?@rg?ns ofvegetables or fruit, bread and milk are available to chil

licensed capacity of the center.
(d) Equipment and materials which reflect an awarenessctgn
cultural and ethnic diversity shall be provided.

8. When food for a child is provided by the child’s parent, the
ter shall provide parents with information about requirements

Note: Information on selecting play equipment is available from the Child Carfgr food groups and quantities SpeCIerd by the U.S. dEpartmem

Information Center, 1-800-362-7353. of agriculture child care food program minimum meal require-
(e) Children using play equipment shall be closely supervisBtfnts. _ _ _ _
to prevent injuries. Note: See Appendix B and C for information on the U.S. department of agriculture

. . _child care food program minimum meal requirements.
() Trampolines and inflatable bounce surfaces on the premises g p special diet, based on a medical condition, excluding

shall not be accessible to children and shall not be used by childggry allergies, but including nutrient concentrates and supple-

In care. _ _ ments, may be served only upon written instruction of a child’s
(4) ResTPERIODS. (@) A child under 5 years of age in care fophysician and upon request of the parent.

more than 4 hours shall have a nap or res_t period. 9m. A special diet based on a food allergy may be served upon
(b) Child care workers shall permit a child who does not sleggs yritten request of the parent.

after 30 minutes and a child who awakens to get up and to have

quiet time through the use of equipment or activities which ww

not disturb othgr children. . . fogd allergies and other allergies of specific children.
(c) Each child who has a nap or rest period shall be provide b) Meali 1 Staff shall si he table with the child
with an individual bed, cot, sleeping bag, 2 inch thick mat, crib g () Mealtime. 1. Staff shall sit at the table with the children

ri b
playpen which iplaced at least 2 feet from the next sleeping chilg.urlng mealtime. o S
Cribs or cots may be placed end-to—end if a solid partition sepa- 2. Meals shall be served with time allowed for socialization.
rates children and an aisle not less than 2 feet in width is main{6) HeaLtH. (a) Observation.1. Each child upon arrival at
tained between cribs and cots. a center shall be observed by a staff person for symptoms of illness
(d) Each child shall be provided with an individually identifieind injury. For an apparently ill child, the procedure under par. (c)
sheet and blanket or sleeping bag which may be used only by gfll be followed.
child until it is washed. 2. Any injury to a child or evidence of unusual bruises, contu-
(e) Bedding shall be maintained and stored in a clean and saiuns, lacerations or burns received by a child in or out of center
tary manner, replaced immediately if wet or soiled and washedcateshall be recorded in a medical log book and reported immedi-
least after every 5 uses. ately to the administrator or other person in charge of the center.

10. Cooks, staff members, child care workers and substitutes
aving direct contact with the children shall be informed about
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(b) Isolation. A center shall have an isolation area for the care (f) Medications.1. Center staff may give prescription or non—
of children who appear to be ill. If the area is not a separate rogrescription medication, such as pain relievers, teething gels or
it shall be separated from space used by other children by a paaiigh syrup, to a child only under the following conditions:

tion, screen or other means. a. A written authorization that includes the child’s name and

(c) Il child procedure. The following procedures shall applybirthdate, name of medication, administration instructioresji-
when achild with an iliness or condition, such as vomiting or diareation intervals and length of the authorization dated and signed
rhea, having the potential to affect the health of other person$ysthe parent is on file. Blanket authorizations that exceed the
observed in the child care center: length of time specified on the label are prohibited.

1. The child shall be isolated Note: The department’s form, Authorization to Administer Medication — Child

' o X X ’ . . Care Centers, is used to obtain the parent’s authorization to provide medications.
2. The child in the isolation area shall be provided with a bedformation orhow to obtain the department's form is available on the department’s

crib or cot and a sheet and blanket or sleeping bag, with a sgg:ﬁsite, http://dcf.wisconsin.gov, or from any regional licensing office in Appendix
member within sight and hearing of the child, except that for ses-

sions of up to 4 hours a kindergarten mat may be provided for gjbg b. The medication is in the original container and labeled with
0

child’s name and the label includes the dosage and directions
r administration.

c. A written record, including type of medication given, dos-

isolationroom instead of a bed, crib or cot. Isolation shall be us
until the child can be removed from the center.

3. The child’s parent, or a designated responsible person “: 2 Y A
when a parent cannot be reached, shall be contacted as so gdime, date and the name or initials of the person administering

possible after the illness is discovered, and arrangements shaltlsemedication, shall be made in the center medical log book on
made for removal of the child from the center. e same day that the medication is administered.

. . R ) i ) ) Note: See s. DCF 251.04 (6) (c) on maintaining a center medical log book.
(d) Care of a mildly ill child. A child who is mildly ill may be

. = 2. Sunscreen and insect repellent may only be applied upon
ﬁ]aégd for at the center when all of the following conditions agfe \yritten authorization of the parent. The authorization shall

S include the ingredient strength of the sunscreen or repellent.
1. The space for the care of a mildly ill child shall it~ Authorizations shall be reviewed every 6 months and updated as
contained room and shall be separate from children who are wglcessary. If sunscreen or insect repellent is providéuehyar-
2. The room shall have a sink with hot and cold running watent, the sunscreen or repellent shall be labeled with the child’s
3. The parent consents in writing. name. The recording of the application of sunscreen or insect

4. The written health policy of the center allows a mildly ”[epellent |s_n0t_ necessary. . .
child to remain at the center. _ 3. Medication shall be stored so that it is not accessible to the
5. The center follows and implements procedures in a writtgﬂ"dren' L . . . .
plan for the provision of care to mildly ill children approved and . 4 Medication requiring refrigeration shall be kept in the
signed by dicensed physician, or a pediatric or family nurse praéefrlgerator in a separate, covered container clearly labeled “med-

titioner which covers all of the following: ication”.
5. All medication for a child in care shall be administered by

2: gfar;;izl-ons and exclusions. the center as directed on the label and as authorized by the parent.
- 6. No medication intended for use by a child in the care of the

C. Staff.trallnlng. . center may be kept at the center without a current medication

d. Monitoring and evaluation. administration authorization from the parent.

e. Programming. (g) Health precautions.1. Bodily secretions such as runny

f. Infectious disease control. noses, eye drainage and coughed-up matter shall be wiped with

g. Emergency procedures. a disposable tissue used once and placed in a plastic-lined con-

6. Medical consultation is available from a physician or Ioc%%?nerd. Whoever does the wiping shall wash his or her hands

health department in establishing policy for the management ediately.

mildly ill children. 2. Bodily secretions on surfaces shall be washed with soap

. . D and water and disinfected with a bleach solution of one tablespoon
(e) Communicable diseasd.. A child with a reportable com- |

municable disease specified in ch. DHS 145 may not be admi gach (0 one quart of water, made fresh daily. Hands shall be

> g ) . shed immediately.
to or be permitted to remain in a child care center during the perio ) ) .
when the disease is communicable. 3. Children shall be protected from sunburn with protective

2. When itis determined that a person in contact with childrglr?thmg' if not protected by sunscreen.

or a child enrolled in a child care center has a reportable commL#ni- 4. Children shall be clothed to assure body warmth and com-
cable disease under ch. DHS 145, such as German medstes, 'Ot

tious hepatitis, measles, mumps, or meningitis, the local public(h) Universal precautions1. Center staff shall adopt univer-
health officer, the department and the parents of exposed childsgh precautions when exposed to blood and blood-containing
shall be natified. body fluids and injury discharges of all children.

3. An employee, volunteer or a child may be readmitted to the 2. All persons exposed to blood or blood-containing body
group child care center if there is a statement from a physician tiiigids and tissue discharges shall wash their hands immediately
the condition is no longer contagious or if the person has be#ith soap and warm running water.
absent for a period of time equal to the longest usual incubation 3. Single use disposable gloves shall be worn if there is con-
period for the disease as specified by the department. tact with blood-containing body fluids or tissue discharges.

Note: The Wisconsin Department of Health Services, Division of Public Healtiljands shall be washed with soap and water after removal of

has developed materials that identify those communicable diseases that are req ; ; ;
to be reported to the local public health officer. These materials also provide aﬂ‘-ﬁ%s' Gloves shall be discarded in plastic bags.

tional guidance on the symptoms of each disease and information on how long an 4. For spills of vomitus, urine, feces, blood or other body

infectedchild must be excluded from the center. The materials include a communigijids. centesstaff shall clean and disinfect the floors. walls. bath-
ble disease chart and exclusion guidelines for child care centers. Copies of the - . N ! .
municable disease chart or the exclusion guidelines for child care centers are amms' tabletops, toys, kitchen countertops and diaper changing

able from the Child Care Information Center at 800-362-7353. tables.
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(i) Personal cleanlinessl. A child’s hands shall be washed 4. The health examination requirement under subd. 1. or 2.
with soap and warm running water before meals and snacks doés not apply if the parent of a child requests in writing that the
after toileting or diapering. A child’s hands and face shall lepartmengrant an exemption based upon the parent’s adherence
washed after meals. to religious belief in exclusive use of prayer or spiritual means for

2. Persons working with children shall wash their hands wittealing in accordance with the teachings of a bona fide religious
soap and warm running water before handling food, and aff&ct or denomination.
assisting with toileting and after wiping bodily secretions from a 5. A child’s health history on a form prescribed by the depart-

child with a disposable tissue. ment completed by the child’s parent shall be on file at the center
3. Cups, eating utensils, toothbrushes, combs and towels fayihe first day of attendance. Information contained on the health
not be shared and shall be kept in a sanitary condition. history form shall be shared with any child care worker assigned

4. Wet or soiled clothing and diapers shall be chang@jcare for the child.
9 P 9 ote: The department’s form, Health History and Emergency Care Plan, is used

promptly from an available supply of clean clothing. to record a child’s health history. Information on how to obtain the form is available
5. Applicable rules under s. DCF 251.09 (4) shall apply tm the department's website, http://dcf.wisconsin.gov, or from any regional licensing

child care workers when children 2 years of age and older reqfise in Appendix A. o )
attention for diapering and toileting. (L) Immunization. The center shall maintain a record of immu-

. . . . . nizations for each child to document compliance with s. 252.04,
6. If running water is not immediately available when oug)[ ts.. and ch. DHS 144.

doors or on field trips, soap and water-based wet wipes may , o .
; . ote: The form, Day Care Immunization Record, may be used to record immu-
used. When running water becomes available, hands must;B&ioninformation. An electronic printout from the Wisconsin Immunization Reg-

washed immediately with soap and running water. istry or other registry maintained by a health care provider may be used in place of
(T Day Care Immunization Record. Information on how to obtain the form is avail-

7. Disinfecting hand sqnltlzers may not replace the useta%e on the department’s website, http://dcf.wisconsin.gov, or from any regional
soap and water when washing hands. licensing office in Appendix A.

() Injuries. 1. Written permission from the parent to call a (7) PETSAND ANIMALS. (a) Animals shall be maintained in
child’s physician or refer the child for medical care in case gbod health and appropriately immunized against rabies. Rabies
injury shall be on file at the center. The center shall contact th&ccinations shall be documented with a current certificate from
parent as soon as possible after an emergency has occurred aryéterinarian.

the injury is minor, when the parent picks up the child. Note: Service animals used to assist persons with a disability are not considered
. . ts when they are used as a service animal.
2. Acenter shall identify a planned source of emergency méf (b) Animals that pose any risk to the children shall be restricted

ical care, such as a hospital emergency room, clinic or ot I the indoor and outdoor areas used by children
constantly staffed facility, and shall advise parents about the d g i y )
ignated emergency medical facility. (c) Licensees shall ensure that parents are aware of the pres-

3. A center shall establish and follow written procedures f Ig\?v eoc}‘ t%e;[g aerlr?(ijnaanrgzlzfl?htehie%etgrteoréclljf ?:ésba%%i%?gaﬁrﬁ_re
bringing a child to an emergency medical care facility and f p y |

o el = n acknowledgement from the parents shall be obtained. If pets
treatmer_n of r_mnor Injuries. . .. . are added after a child is enrolled, parents shall be notified in writ-
4. First aid procedures shall be followed for serious iNjuriégyg prior to the pets’ addition to the center.

5. Each center shall have a supply of bandages, tape, a”?'d) Reptiles, amphibians, turtles, ferrets, poisonous animals,

Band-Aids. . psittacine birds, exotic and wild animals may not be accessible to
6. Superficial wounds shall be cleaned with soap and watgiildren.
only and protected with a bandaid or bandage. Note: Psittacine birds are hooked-billed birds of the parrot family that have 2 toes

7. Suspected poisoning shall be treated only after Consu%\%\;grdand 2 toes backward and include parrots, macaws, grays, lovebirds and cock-

tion with a poison control center. _ _ (e) All contact between pets or animals and children shall be
8. A daily record of injuries shall be kept in the medical lognder the close supervision of a child care worker who is close
book. enough taemove the child immediately if the pet or animal shows
9. Records of injuries shall be reviewed by the director or desgns ofdistress or the child shows signs of treating the pet or ani-
ignatedperson with staff every 6 months in order to ensure that gl inappropriately.

possiblepreventive measures are being taken. There shall be docyf) pets in classrooms shall be confined in cages while food is

umentation in the medical log book that reviews have taken plagging prepared or served in the classroom. Pets, cages and litter
Note: See s. DCF 251.04 (6) (€) on maintaining a medical log book. boxes are prohibited in kitchens, lunch rooms, and food storage
(k) Health examination and historyl. Each child under 2 areas. Pet and animal feeding dishes, excluding water dishes, and

years ofage.shall have an initial health examination not more th@fer boxes may not be placed in areas accessible to children.

6 months prior to nor 3 months after being admitted to a center, an g) Indoor and outdoor areas accessible to children shall be

a follow-up health examination at least once every 6 monthse" ¢ animal excrement.

thereafter. . .
5 h child 2 f d older shall h I I(h) If dogs or cats are allowed in areas of the center accessible
. Each child 2 years of age and older shall have an initigl cpjjgren,“the certificate of insurance required under s. DCF

health examination not more than one year prior to nor later tl 04 (2 shall indicate the number and tvpes of pets covered
3 months after being admitted to the center, and a follow-up he’%he ir(ws)u(r%)nce. yp P

examination at least once every 2 years thereafter. School-a %) Licensees shall ensure that the center is in compliance with

children are not requwe_d to_ have a health exam. _.all applicable local ordinances regarding the number, types and
3. The health examination report shall be on a form providgdih status of pets or animals.

by the department and shall be signed and dated by a physiciartg) MISCELLANEOUSACTIVITIES. A center which includes in its

physician assistant or HealthCheck provider. : .~
Note: The department’s form, Child Health Report — Child Care Centers, is usggegram watercraft, riflery, archery or horseback riding shall

to record health examination information. Information on how to obtain the depa#OMPIlywith the applicable requirements under s. DCF 252.44 (8),

ment's form is available on the department's website, http:/dcf.wisconsin.gov, @) and (11).

from any regional licensing office in Appendix A. ) ) ] History: Cr. Register, January, 1997, No. 493, eff. 8-1-97; CR 03-052: am. (1)
Note: A HealthCheck provider is a medical professional associated with @) (intro.), (2) (b) and (e) (intro.), 1. and 3., Table 46.07 (title), (5) (a) 9., (6) (d) 5.

employed by awutpatient hospital facility, a health maintenance organization, a vi@intro.), (e) 1., 2. and 3., (f) 1., a. and c., (6) (j) 5. arah@l. (k) 5., cr. (5) (a) 9m. and

iting nurse association, a clinic operated under a physician’s supervision, a local gah<f) 2., renum. (6) (f) 2. and 3. to be 3. and 4., r. and recr. (7) Register December

lic health agency, a home health agency, a rural health clinic, an Indian health ag@@@4No. 588, eff. 3-1-05; corrections in (6) (e), (i) 5., (L), (7) (h) and (8) made under

or a neighborhood health center. s. 13.92 (4) (b) 7., Stats., Register November 2008 No GR®7-102: am. (1) (a),
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('Z)t(e) (intrg.), 1-*3()4) _(b%, (%) (alz 51- (igtro.)a (67) (a) 2., (Cl) (intrg.), ge) 2-,53-, (Sf) 1f ) 4. EE}Ch child who is not required to be transpor.ted in an indi-
?5?) r(‘;'))éﬁ;_ ’ ('é)(?f) 5 g) (ij'ﬁ_"a,ﬂd)7_"Rég'°i‘5”ter(D)e(C2'nfge(r %0(823 r\ib.(e)agf)eﬁ'.' 1(_)1£())§(|dual child car safety seat or booster seat when being transported

in a vehicle shall be properly restrained by a seat belt. Each adult

DCF 251.08 Transportation. (1) AppLicABILITY. This in the vehicle shall be properly restrained by a seat belt. Seat belts
section applies to all center-provided transportation of childréHay not be shared. . _ .
including both regularly scheduled transportation to and from the 5. Children transported in school buses or vehicles built to
centerand transportation for field trips that are under the auspiceghool bus standards shall be properly seated according to the
of the center. manufacturer’s specifications.

(2) GENERAL. (a) The center shall be responsible for a child (C) Pa_sseng_er doo_rs shaI_I be locked at all times when a vehicle
between the time the child is placed in a vehicle until the chileansporting children is moving.
reachesis or her destination and is released to a person responsi¢d) Children under age 13 may not ride in the front seat of a

ble for the child. vehicle.
(b) The following emergency information shall be carried in (5) VEHICLE CAPACITY AND SUPERVISION. (8) Children may not
the vehicle for each child transported: be left unattended in a vehicle.
1. An address and telephone number where a parent or othegb) When children are transported in a vehicle, there shall be
adult can be reached in an emergency. at least one adult supervisor in addition to the driver in either of
2. The name, address, and telephone number of the chiliis following circumstances:
physician or medical facility. 1. There are more than 3 children who are either under 2 years
3. Written consent from the child’s parent for emergenayf age or have a disability which limits their ability to respond in
medical treatment. an emergency.

Note: The licensee may use either the department's form, Transportation Permis- 2 = There are more than 10 children under 5 years of age in the
sion —Child Care Centers, or the licensee’s own form to obtain consent of the Ch"g;éhicle

parent for emergency medical treatment. Information on how to obtain the dep.
ment's form is available on the department's website, http://dcf.wisconsin.gov, or (c) After transporting a child to his or her destination, an adult
from any regional licensing office in Appendix A. _ ) shall wait until the child enters the building or is in the custody of
(c) Smoking is prohibited in the vehicle while children argn aquit designated by the parent, unless otherwise authorized by
being transported. the parent of a school-age child.
(d) The center administrator shall submit a copy of any acci- (qy A seat in the vehicle shall be provided for each child. In
dent report to the department within 5 days after the occurrentgepicle not required to have seat belts, the manufacturer shall

of an accident involving a vehicle transporting children. determine the capacity of the vehicle.
(3) DRIVER. (@) The driver of a center—provided vehicle shall () The center shall develop and implement a procedure to
be or have all of the following: ensure that all children exit the vehicle after being transported to
1. Atleast 18 years of age. a destination.
~ 2. Avalid Wisconsin operator'icense for the type of vehicle () ReGuLARLY SCHEDULEDTRANSPORTATION. (&) When regu-
driven. larly scheduled transportation is provided by a center, the center

3. At least one year of experience as a licensed driver. ~ shall maintain the following information in writing at the center
(b) The licensee shall obtain a copy annually of the drivirR'd in each vehicle:

recordfor each driver of a center—provided vehicle and shall place 1. A list of children transported.

the record in the staff file. The licensee shall review each driving 2. The transportation route and scheduled stops.

record to ensure that the driver has no accidents or traffic viola- 53 114 name and address of the person authorized to receive

tions that would indicate that having children ride with the driv%[ child if the child is dropped off at a place other than the child’s
could pose a threat to the children. residence.

Note: Information on how to obtain driver license records can be obtained by con- .
tacting the Department of Transportation at 608-261-2566 or http://www.dot.wis- 4. Procedures to be followed when the parent or designated

consin.gov/driversfdrivers/points/abstract htm. authorized adult is not at home to receive the child.
(c) A driver whose driving record poses a threat to the children (h) The center shall maintain written safety precautions to be
may not transport children. followed and implemented when transporting children with dis-
(4) VEHICLE. (a) A vehicle used to transport children shall beibilities or children who have a limited ability to respond in an
1. Registered in Wisconsin. emergency.
2. Clean, uncluttered and free of obstructions on the floors, (c) When transportation services are contracted or chartered,
aisles and seats. the name, address and telephone number of the contracting firm

3. Enclosed. Children may not be transported in a trué‘ﬁd the name of a representative of the firm who may be contacted
except in the cab. after hours shall be on file at the center.

(b) 1. Each child who is under 1 year of age or who weighs less(7) CENTERVEHICLES. (&) A center—provided vehicle shall be
than 20 pounds shall be properly restrained in a rear-facing inifli-Safe operating condition. Except for licensed contract motor

vidual child car safety seat when being transported in a vehiclecaéier vehicles, the licensee shall provide the department evi-
specified in s. 347.48, Stats. dence othe vehicle’s safe operating condition at 12-month inter-

%zon a form the department provides. Licensed contract motor

2. Each child who is at least 1 year of age but less than 4 y . . . :
of age or who weighs at least 20 pounds but less than 40 po% :rv\éﬁ?éggs shall comply with all applicable standards for
| .

i
shall be properly restralned Ina forwar(.j—facmg. individual Chl Note: The department’s form, Vehicle Safety Inspection, is used to record evi-
car safety seat when being transported in a vehicle as specifiegbHie of the vehicle's safe operating condition. Information on how to obtain the
S. 347.48, Stats. department'orm is available on the departmentisbsite, http://dcf.wisconsin.gov,
3. Each child who is at least 4 years of age but less thaff §°™ a1y regional licensing office in Appendix A. .
years, weighing not more than 80 pounds or taller than 4 feet g(b) A center—provided vehicle, other than a licensed contract

inchesshall be properly restrained in a shoulder—positioning chi_mofsgr)?_aérriiggit‘g'|Jgiaeq%%i7pﬂid4ggit2ﬁas _f'lr_séa'ci l(()ief'—osz-r o
booster seat when being transported in a vehicle as specified 18)2md (7). am. (4) (b) and (5) (d), cr. (4) (d) Register December 2004 No. 588, eff.

347.48, Stats. 3-1-05;CR 07-102: am. (1), (3) (b), (4) (d), (5) (b) 1. and (6) (b), . and recr. (2)
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(a), cr. (3) (c), (4) (b) 2. to 5. and (5) (e), renum. (4) (b) to be (4) (b) 1. andam.  (2) DAILY PROGRAM. (@) Child care workers shall respond
Register December 2008 No. 636, eff. 1-1-09. promptly to a crying child’'s needs.

L : : (b) Each infant and each toddler shall be allowed to form and
DCF 251.09 Additional requirements for infant and follow his or her own pattern of sleeping and waking.

toddler care. (1) APPLICABILITY AND GENERAL REQUIREMENTS. )
(a) Group child care centers providing care and supervision to(Pm) Each child under one year of age shall be placed to sleep

infantsand toddlers shall comply with the additional requiremenf¥) his or her back in a crib unless otherwise specified in writing
of this section. Py a gy] the child’s physician. The child shall be allowed to assume the

. L . ) position most comfortable to him or her when able to roll over
(am) Prior to admission, an interview shall be conducted W'Eﬁassisted
a child’s parent or guardian to obtain written information whic C .h . I hall be gi | | .

will aid child care workers in individualizing the program of care (€) Emphasis in activities shall be given to play as a learning

for the child. Information shall include all of the following: ~ @nd growth experience. .
1. Schedule of meals and feeding. (d) Throughout the day each infant and each toddler shall

) . receive physical contact and attention such as being held, rocked,
2. Types of food introduced and timetable for new foods. 5 kedto, sung to and taken on walks inside and outside the center.
3. Toileting and diapering procedures. (e) Routines relating to activities such as taking a nap, eating,
4. Sleep and nap schedule. diapering and toileting shall be used as occasions for language
5. The child’s way of communicating and being comfortedievelopment and other learning experiences.
6. Developmental and health history. () When a non—mobile child is awake, the child care worker
Note: The licensee may use the department's form, Intake for Child Undsarg ¥ shall change the child’'s body position and location in the room
— Child Care Centers, or the licensee’s own form to record information for individgeriodically. Non—mobile children who are awake shall be placed

alizing the program of care for each child. Information on how to obtain the depgt- ; ;
ment’s form is available on the department’s website, http:/dcf.wisconsin.gov, EF on their stomach occasionally throughout the day.

from any regional licensing office in Appendix A. (9) The non-walking child who can creep or crawl shall be

(b) Admission information for an infant or toddler shall be ogiven opportunities during each day to move freely by creeping
file in the room or area to which the child is assigned and shall#@ed crawling in a safe, clean, open, warm and uncluttered area.
known to the child care worker. (h) Child care workers shall encourage infants and toddlers to

(c) Child care workers shall document changes in a child$y with a wide variety of safe toys and objects.
development and routines every 3 months based on discussiofli) Infants and toddlers shall be taken outdoors for part of each
with the parent. day except during inclement weather or when this is not advisable

(d) Each infant and toddler shall be cared for by a regulaf@ health reasons.
assigned child care worker in a specific self-contained room or(j) Equipment shall be provided to take infants and toddlers out
area. Infants and toddlers may not be transferred to the carefodoors for a walk.
another child care worker or another group or room in order to (k) An adult-size rocking chair or other adult-size chair shall
adjustgroup sizes or staff-to—child ratios, except under one of the provided for each child care worker for the purpose of holding
following circumstances: and rocking children.

1. During the first 2 hours and the last 2 hours of center opera-(3) FeepinG. (a) Child care workers shall do all of the follow-
tion. ing:

2. When the number of children in a group is one or 2 children 1. Feed each infant and each toddler on the child’s own feed-
to one child care worker. ing schedule.

(e) The regularly assigned child care teacher and assistant2. Ensure that food and formula brought from home are
child care teacher for each group of infants and toddlers shall héafeeled with the child’s name and dated, and are refrigerated if
a minimum of 10 hours of training in infant and toddler careequired.
approved by the department within 6 months after assuming the 3, Ensure that formula prepared by the center is of the com-
position. If the training is not part of the required entry—levehercial, iron—enriched type and mixed according to the manufac-
training under s. DCF 251.05 (1) (d) or (e), it shall be obtainggrer’s directions.
through continuing education. 4. Except as provided in subd. 6., provide formula or breast

(f) Infants and toddlers are restricted to first floors and groumdilk to all children under 12 months of age.
floors having direct grade-level exits unless the building is in g provide a type of milk other than a type under subd. 4., or
compliancewith all applicable building codes that permit childrery milk substitute, only on the written direction of the child’s physi-
to be cared for on other levels. The building inspection report g

file with the licensing office shall indicate that children under 2 7. Discard leftover milk or formula after each feeding and
years of age may be cared for on other levels of the center. rinse'bottles after use

(9) Safety gates shall be provided at open stairways. 8. Offer drinking water to infants and toddlers several times
(h) For centers licensed on or after January 1, 2009, the spagsy.

occupied by cribs shall be deducted in determining the 35 square ; ;
feet space requirement under s. DCF 25{79€a) for each child. givegﬁ. gg%:scnﬁg?, l:]r;?télee rt)?ogcg))lgdé bottle whenever a bottle is

() The number of children under one year of age admitted at 19 cover, date and refrigerate commercial baby food con-
any one time may not exceed the number of cribs and playpepgners which are opened and foods prepared in the center which
() Cribs and playpens shall contain a tight fitting mattress aage stored. If not used within 36 hours, leftover food shall be dis-
any mattress covering shall fit snugly over the mattress. Watairded.
beds may not be used by children under age 2. 11. Hold or place a child too young to sit in a high chair in an
(k) Sheets or blankets used to cover the child shall be tuckefant seat during feeding. Wide-based high chairs, hook—on
tightly under the mattress and shall be kept away from the childisairs or infant seats with safety straps shall be provided for chil-
mouth and nose. dren who are not developmentally able to sit at tables and chairs.
(L) Children under one year of age may not sleep in a crib or 12. Encourage children to experiment with self-feeding with
playpen that contains soft materials such as sheepskins, pillothejr hands and spoons. Eating utensils and cups shall be scaled
fluffy blankets, bumper pads or stuffed animals. to the size and developmental level of the children.
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13. Offer a variety of nourishing foods to each child, such a$is section applies to group child care centers that serve only
cereal, vegetables, fruit, egg yolks and meat, according to #@hool-age children and group child care centers that serve
child’s developmental level and the parent's feeding scheduleschool-age children in groups separate from children who are

14. Refrain from feeding a child directly from commerciatinder 5 years of age. This section does not apply to group child
food containers. care centers where school-age children are served in groups with

15. Refrain from heating breast milk in a microwave ovenChildren under 5 years of age.

(b) Procedures for heating infant formula, milk and food in a_(2) EXCEPT'ONSFORGARFI)UPCH!LD s s oe DO 51 04
microwave oven shall be posted near the microwave oven. C H;%?LC_)ASGEcglLZIDSRlETi rqurements r‘:? g erss. D4
care workers shall follow the posted procedures for heating fod@ 221-08 and 251.11 apply to group child care centers serving
milk and formula. school-age children except for the following requirements:

(4) DIAPERINGAND TOILETING. (@) Child care workers shall do (a) Section DCF 251.06 (2) (b) but only in regard to protection
all of the following: of electrical outlets.

1. Plan toilet training in cooperation with the parent so that () Section DCF 251.06 (8) (d) and (e) relating to shelves and

a child's toilet routine is consistent between the center and tH@rage space for clothing and personal belongings.
child’s home, except that no routine attempts may be made to toi{C) Section DCF 251.06 (11) (b) 7. concerning a permanent
let train a child under 18 months of age. enclosure obutdoor space. If hazards exist, such as traffic or bod-

2. Change wet or soiled diapers and clothing promptly. ies of water, the boundaries of outdoor play space shall be made

3. Change each child on an easily cleanable surface Whicl'l:ﬁwn {o the children.

cleaned with soap and water and a disinfectant solution after eacfid) Section DCF 251.05 (1) () 2., relating to training for assist-

use with a chlorine bleach solution of one tablespoon bleach?fdt child care teachers. _ . _

one quart of water, made fresh daily, or a quaternary ammonia(€) Section DCF 251.05 (3) (b), relating to supervision of chil-

product prepared in accordance with label directions. dren, does not apply to children 8 years of age and older in the
Note: A quaternary ammonia product is any of a group of compounds in whi€hild care center.

a central nitrogen atom is joined to four organic radicals and one acid radical, used(s) EXCEPTIONSFORGROUPCHILD CARE CENTERSSERVINGONLY
as antiseptics and disinfectants. Benzalkonium chloride, dimethyl benzyl ammo-

nium chioride, and dodecyl dimethyl ammonium chioride are the names of soffeHOOL-AGE CHILDREN IN' SCHOOL BUILDINGS.  The following
commonammonium compounds that might identify a product as a quaternary amniequirements doot apply to group child care centers serving only

nium product. The chemical name for bleach is sodium hypochlorite. school-age children in school buildings currently in use as school
4. If the diapering surface is above floor level, provide a basuildings:

rier or restraint to prevent falling. A child may not be left unat- ) section DCF 251.05 (1) (e) 2., relating to training for assist-
tended on the diapering surface. ant child care teachers.

5. Place disposable soiled diapers and gloves, if used, in gy gection DCF 251.06 (1) (a) on maintaining a building
plastic-lined, hands-free, covered container immediately. inspection report.

6. Place parent-supplied soiled cloth diapers in labeled plas-(c) Section DCF 251.06 (4) (a) on fire extinguishers.

tic bags which are kept separate _from other _clothlng. . (d) Section DCF 251.06 (4) (j) on testing smoke detectors and
7. Place center-supplied soiled cloth diapers in a plastigqs g1arms.

lined, covered container for washing by a commercial diaper ser-(dm) Section DCF 251.06 (5) (c) on the requirement that gar-

vice. ; X : :
. . . bagecontainers be covered. All other requirements of this section
8. Remove soiled diapers from containers as needed bu{Rl|| pe met.

fr?cftd?saiwefc?(ra;vg;n;ng or disposal. Containers shall be washe (e) Section DCF 251.06 (6) (b) on testing well water.
" . Note: The requirements in pars. (b) to (e) do not apply to centers serving only
9. Wash hands with soap and running water before and afi@iool-age children in school buildings because school buildings are covered in chs.
each diapering or assistance with toileting routines. For childrépmm 61 to 65 and NR 109.
under one year, hands may be washed with soap and a fabric d#) ADDITIONAL REQUIREMENTSFOR GROUP CHILD CARE CEN-
paper washcloth. TERSSERVING SCHOOL-AGECHILDREN. (&) Supervision.1. A cen-

10. Apply lotions, powders or salves to a child during diapetter serving school-age children is responsible for the health,
ing only at the specific written direction of the child’s parent or th@fétyand well-being of a child between the time the child arrives
child’s physician. The directions on use shall be posted in the d@d-the center and the time the child is released to the parent or to
per changing are&ecording the use of lotions, powders or salveahother activity which is specifically authorized in writing by the

during diapering in the medical log book is not required. parent. _ _
11. Wash the child’s diaper area before each diapering with 2- The center shall have on file an agreement, signed by the
a disposable or fabric towel used only once. parent, which specifies the attendance schedule to be followed

(b) Each self-contained classroom or area serving infants
toddlerswho are diapered shall have a sink with hot and cold rury; . ) . \ )
. Lo . . . ote: The licensee may use either the department’s form, Alternate Arrival/Re-
ning water which is not used for food preparation or dishwashipgse Agreement — Child Care Centers, o the licensee’s own form for securing the
within the room or area. parent’s signed agreement. Information on how to obtain the department’s form is

ailable orthe department’s website, http://dcf.wisconsin.goft@an any regional

(c) There shall besolid barrier between the diapering area arﬁi’ensmg office in Appendix A.
any food preparation area. _ 3. School-age children 8 years of age and older may be autho-
(d) There shall be a supply of dry and clean clothing and di@zed by staff to participate in center—sponsored activities in the

pers sufficient to meet the needs of all the children at the cenighild care center away from direct supervision by center staff.

History: Cr. Register, J , 1997, No. 493, eff. 8-1-97; CR 03-052; . :
(1) (2) tbe (am). am. (1) (ttle) and (intro). (. () (h and (3) (a) 4. or (1) () to (L B~ School-age children 8 years of age and older may move

and (2) (bm), r. (3) (a) 5. Register December 2004 No. 588, eff. 3-1-05; correctift@tweergroups if a tracking method is implemented to ensure that

in (1) (e) and (h) made under s. 13.92 (4) (b) 7., Stats., Register November 2008, i i
835/CR 07-102 am. (1) (d) (ntr0.). 1. 2., (). (4) (&) 3. 5. and 10, Registeréﬁiid care workers know the whereabouts of each child assigned

awgg:{d authorizes the child’s release to activities away from the cen-

December 2008 No. 636, eff. 1-1-09. to the worker’s care.
(b) Staff qualifications.1. The administrator of a center serv-
DCF 251.095 Exceptions and additional require- ing only school-age children shall meet the requirements in s.

ments for care of school-age children. (1) AppLicaBiLIT. DCF 251.05 (1) (d) 2. or department—approved experience, cred-
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its or courses in elementary education, physical education, child(c) Fire evacuation drills shall be practiced during night care
guidance or recreation or other department—approved trainindiours at least 2 times per year.

2. A center director or child care teacher of a center serving(5) FEepiNG. (a) Breakfast shall be served to all children in
only school-age children shall meet the requirements of s. D€&re for the night, unless the parent specifies otherwise.
251.05 (1) (e) or (f), as appropriate, or shall substitute for those(p) A nighttime snack shall be available to all children in care.
requirements  department-approved experience, credits Ofqy A child present at the time the evening meal is served shall
approved courses in elementary education, physical educatlggn

child guidance, recreation or other department—approved tram_’served the evening meal.
ing. g ' P PP (6) SLEep. (a) Children who attend the center for the evening

3. Each assistant child care teacher shall meet the requﬁgygze%%dnm the whole night shall have an opportunity to sleep,

ments in s. DCF 251.05 (1) (g) or shall have satisfactorily com- . L .
pleted at least 10 hours of training approved by the department jffP) Sleep roq(tjlngsbforhlndlwdual children shall be based on
the care of school-age children within 6 months after assumifigPrmation provided by the parents. _
the position. ~(c) Abed, crib or cot with sheets and blankets or a sleeping bag,
(c) Program. A center serving school-age children shall hay@dividual to each child, shall be provided in night care.
a planned program which provides a change from the routine of(d) The center shall maintain a supply of extra sleeping gar-
school through provision of: ments and bedding for emergencies and accidents.
1. Rest and quiet areas. (e) Children under 2 years of age in night care shall sleep in

2. Recreational activities, including outdoor and active pla§fibs- ,
. . . ...~ History: Cr. Register, January, 1997, No. 493, eff. 8-1-97; CR 03-052: renum.
3. Freedom for children to select and plan their own activitiggm HFS 46.11, am. (1) and (2) (d) Register December 2004 No. 58B; Bf05;
(d) Meals and snacksl. Children enrolled in school who arecorrection in (2) (c) made under s. 13.92 (4) (b) 7., Stats., Register November 2008

attending the center when a meal or snack is served shall\§e®>CR 077102 cr. (4) (c) Register December 2008 No. 636, eff. 1-1-09.

offered the meal or snack. DCF 251.11 Licensing administration. (1) GENERAL
2. School-age children present after school shall be servegfpitionsForaPPROVALOFLICENSE. (a) A facility that provides
San?Ctk- o Redistor 3 1667 No. 495, off. 8-1-07 fonin @ (care on a regular basis to 9 or more children under the age of 7
Istory: r. Register, January, , NO. , ell. 6—1-9/; correction in i i
made un%!er S. 13.%3 (2m) (b) 7.),/Stats., Register, April, 1999, No. 520; CR 03—032.’5“S Sh&_l“ be deemed to be prc_)V|d|ng care for compensation and
renum.from HFS 46.10 and am. (1), (2) (intro.), (c), (3) (intro.) and cr. (3) (dm) Regi all be licensed as a group child care center.
. e e iaanechon 1 2). (9} 419, () made (o) Prior to recelving a icense, an applicant for a license under
() (intro.), (), (&), (4) (8) 3., (b) 1. and 3., cr. (4) (a) 5. Register December 200¢this chapter shall complete all application forms truthfully and
No. 636, eff. 1-1-09; correction in (4) (b) 3. made under s. 13.92 (4) (b) 7., Stats.accurately and pay all fees and forfeitures due to the department.
Register November 2008 No. 635. . . .
(c) The department may refuse to issue or continue a license
DCF 251.10 Additional requirements for night care. if another center operated by the licensee is in substantial non-
(1) AppLICABILITY. Group child care centers which operate du€ompliance with the licensing rules or has any outstanding fine or
ing any period of time between 9:00 p.m. and 5:00 a.m. shall col@feitures.
ply with the additional requirements of this section. (d) Persons licensed to operate a group child care center shall
(2) GENERAL REQUIREMENTS. (a) A center offering night care be respo_nsible, mature individuals W_hO are fit and qualified. In
may serve no more than 20 children at any one time between ggtermining whether an applicant is fit and qualified, the depart-
p.m. and 5:00 a.m. unless the building is equipped with em&ent shall consider any history of civil or criminal violations or
gency lighting supplied by a stand-by power source. other offenses substantially related to the care of children by the
(b) When the same premises are used for the operation of G§tRlicant, owner, manager, representative, employee, center resi-
day care and night care, the number of children during any ov@gNt or other individual directly or indirectly participating in the

lapping of the dav care and night care periods may not exceed@Rgration othe group child care center. A determination of being
mggirr?um Iicensgd capacity ng the cenrier. Y unfit and unqualified includes substantiated findings of child

-~ e . . i use or neglect under ch. 48, Stats., or substantiated abuse under
s |(DCC):FM2|2|1m(315m (zsliajhzﬁlhltlg rr%t;?ﬁt:%%grgﬂﬁnzzgsgk?tscsaprgcmed . 50, Stats., or under similar statutes in another state or territory

(d) Al child care workers on duty shall remain awake aVaiYyhether or not it results in a criminal charge or conviction.
able, within call and able to respond to the needs of the children(®) The department shall issue a group child care license to an
during night care applicant within 60 working days after receipt and department
(e) The pareni or center shall provide each child in night ¢ approval of a properly completed application, satisfactory depart:
with an individually labeled sleeping garment and a toothbrus nt investigation and determination that the applicant is fit and
y ¢ ping g : MUSHyalified. Continued licensure requires a licensee to remain fit
(3) ProcrAm. (a) Child care staff shall work with a child’s gnd qualified.

parent to coordinate how the child spends his or her time duringf) 't the department has reason to believe that the physical or
night care at the center with the family’s schedule. _ mental health of any person associated with the care of children
(b) A center offering night care shall provide a self-containeg the center or any household resident of the center might endan-
room away from sleeping children where an awake child cg@r children in care, the department may require that a written
engage In activities. statement be submitted by a physician or, if appropriate, by a
(c) An evening and morning schedule of program activitiggensed mental health professional that shall certify the condition
shall beplanned for the hours that children in night care are awaks.the individual and the possible effect of that condition on the
(d) School-age children shall have an opportunity to read gnoup child care center or the children in care.
do school work. (g) The department may deny or revoke the license if the
(4) PreVENTIVE MEASURES. (&) Child care workers shall beexamination specified under par. (f) gives the department reason-
given training in techniques of evacuating sleeping children in ahle concern for the care of children.
emergency during orientation to the job. (h) The department may not process an application for a
(b) Centers operating during hours of darkness shall proviliteense if the applicant has had a license or certification to operate
emergency lighting, such as an operable flashlight, forgglth a child care center revoked or denied within the last 2 years. An
contained room used by children. applicant is deemed ineligible to submit an application for a
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license and a licensee may not hire an employee within 2 years2. Any completed background information disclosure forms

from the date an applicant or employee had a child care licemeguired under s. 48.685, Stats., including any applicable fees.

revoked or denied. 3. The license renewal fee under s. 48.65 (3) (a), Stats., and
(i) The department shall consider a licensee who fails to subiuity forfeiture due and owing under s. 48.715 (3), Stats., or penalty

any of the materials described in sub. (3) or (4) by the expirationder s. 48.76, Stats.

or continuation date of a license to have surrendered his or her4, Any changes to center policies, if not previously submitted.

license and to no longer hold title to the license. The former 5 any changes to the delegation of administrative authority
licensee may not continue to operate the child care center. it nhot previously submitted.

(2) INITIAL APPLICATION FORA PROBATIONARY LICENSE. (@) An 6. Any other materials determined by the department as nec-
applicant for a license shall participate in pre-licensing technicadsary to complete the department's licensing investigation.
assistance towards the completion of the initial licensing study (b) If the department determines that the applicant has met the

checklist with a representative of the department prior to SUb”WiTnimum requirements for a license under s. 48.67, Stats., and if

ting an application for a license. . : :
Note: 1. Information on how to obtain pre-licensing technical assistance is av ﬂpe appllcant has pald any appllcable fees under ss. 48.65 and

able from the appropriate Division of Early Care and Education regional oﬁice%-685(8.)v Stats., any forfeiture under s. 48.715 (3) (a), Stats., and
Appendix A. The Department will provide the application form to a license applica@ny applicable penalty under s. 48.76, Stats., the department shall

upon completion of the pre-licensing technical assistance. issue a regular license. Regular licenses shall be reviewed and
2. An initial licensing study checklist includes a list of those licensing rules th.

must bemet before a license can be issued. A copy of the checklist is available frghntlnued fora 2_year penOd' .

a representative of the Department or from the appropriate regional office in Appen-(4) CONTINUING A REGULAR LICENSE. (@) A regular license

dix A. ) ) ) ~ . shall be valid indefinitely, unless suspended or revoked by the
(b) An applicant for a license shall submit an application g@epartment or surrendered by the licensee.

least 6(days before the date proposed for the center to begin Operh) At least 30 days before the continuation review date of the

ating. license, arapplicant for license renewal shall submit to the depart-
(c) An applicant for an initial license shall include all the folment the following materials:

lowing with the application form: 1. A completed license continuation application.
1. The license fee required under s. 48.65 (3) (a), Stats. 2. Any completed background information disclosure forms

2. A completed background information disclosure form preequired under s. 48.685, Stats., including any applicable fees.
vided by the department for the applicant. If the center is or will 3. The license renewal fee under s. 48.65 (3) (a), Stats., and

be located in a residence, a completed background informatigyy forfeiture due and owing under s. 48.715 (3), Stats., or penalty
disclosure form shall be submitted for any household memig{ger s. 48.76, Stats.

aged 10 and above. 4. Any changes to center policies, if not previously submitted.

3. A statement from a representative of the department that 5 ony changes to the delegation of administrative authority
details the results of any pre-licensing technical assistance. j; not previously submitted.
4. Astatement from the applicant that indicates the center is g - Any other materials determined by the department as nec-
in compliance with all applicable items in this chapter. essary to complete the department’s licensing investigation.

5. A copy of all the policies required under s. DCF 251.04 (2)Note: The department will supply a copy of the form, License Application —
(h) and (i) and a completed copy of the group child care p0|i§youp Child Care Centers, prior to the cgntmuanon date qf the license.
checklist provided by the department. (c) If the department determines that the licensee has met the

Note: Information on how to obtain a copy of the Group Child Care Policy Checkninimum requirements for a license under s. 48.67, Stats., has

list is available on the department's website, http://dcf.wisconsin.gov, or from ap\aid the applicable fees referred to in ss. 48.65 and 48.685 (8),
regional ficensing office in Appendix A. Stats., any forfeiture under s. 48.715 (3) (a), Stats., and any pen-

_5g. The articles of incorporation and by—laws if the licens under s. 48.76, Stats., the department shall continue the
is organized as a corporation, association or cooperative. If {a€nce for an additional 2 years.

licensee is a limited liability company, articles of organization (5) AMENDING A LICENSE. (a) A licensee shall submit to the

shall be submitted. department avritten request for an amendment to the license if the

5r. A written delegation of administrative authority signed biy-ansee wishes to change any of the following aspects of the
the licensee. The delegation of administrative authority shgflanse:

describethe organizational structure of the center and identify by ; . .
position omame, those persons on the premises who are in charge_" A change in the Ilcenseo_l capacity of the center.
of the center for all hours of operation. 2. The age range of the ch‘lldren. _
6. Any other materials determined by the department as nec- >- 1he hours of the center’s operation. _
essary to complete the department’s licensing investigation. 4. The days of the week the center is in operation.
(d) Upon submission of a complete application, the depart- 5. The months of the year the center is in operation.
ment shall conduct an investigation to determine whether the 6. The name of the center.
applicant is eligible for a license. (b) A licensee may not make a change that affects a condition
(e) If the department determines that the applicant is eligit#éthe license under par. (a) without the prior written approval of
for a license, the department shall issue a probationary licetise department.
having a 6-month duration. A probationary license may be (c) A licensee may not move the center to a new location or
renewed for one 6—-month period. change ownership of the center without notifying the department
(f) If the department determines that an application does r@dtieast 30 days prior to the change. A new application and license
comply with the applicable requirements of this chapter or tigrequired when a center moves or changes ownership.
department’s'snvestigation determines that the applicant is not elj- Note: The department’s form, License ApplicatienGroup Child Care Centers,

. . . . Is used to apply for a new license. The department will provide an application when
g|ble for a license, the department may deny the appllcatlon. notified by the licensee that the center will move to a new location.

(3) OBTAINING A REGULARLICENSE. (@) At least 30 days before  (d) A licensee proposing to increase the licensed capacity of
the expiration date of a probationary license, an applicant f@rcenter shall demonstrate compliance with this chapter inthe
license renewal shall submit to the department the followirgheration of the existing center and compliance with rules for any
materials: other facility licensed by the department and operated by the

1. A completed license application. licensee.
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(6) AppiTIONAL LICENSE. A licensee applying for a license forenterednto under s. 49.857, Stats., and not as provided in s. 48.72,
an additional center location shall demonstrate compliance wikats.
this chapter in the operation of the existing center he or she oper(d) The department shall deny an application for the issuance
ates and compliance with rules for any other facility licensed By continuation of a license or revoke a license if the department
the department and operated by the licensee. The licensee sf{gbvenue certifies under s. 73.0301, Stats., that the applicant or
pay any fines, forfeitures or other fees due and owing undefgensee is liable for delinquent taxes. An action taken under this

48.715 Stats., or s. 48.65, Stats., on other facilities licensed by fighsection is subject to review only as provided under s. 73.0301
department before the department issues an additional licensgs), Stats., and not as provided in's. 48.72, Stats.

(7) LICENSEDENIAL ORREVOCATION. (&) The departmentmay (8) ErFFecTOF NOTICE TO DENY OR REVOKE A LICENSE. (@) 1.
deny, revoke or suspend a license, initiate other enforcemgnhe department decides under sub. (7) to deny the grant of a
actions specified ithis chapter or in ch. 48, Stats., or place condjicense or to revoke a license, the department shall notify the

tions on dicense if the applicant or licensee, a proposed or curreffiplicant or licensee in writing of its decision and the reasons for
employee, a volunteer or any other person having regular cont@gl decision.

with the childre_n, has or has_ been_ a!wy of the following: . 2. If the department revokes a license, tfecéfe date of the

1. The subject of a pending criminal charge for an action that/ocation shall be either immediately or 30 days #itedate of
substantiallyrelates to the care of children or activities of the cefhe notice, based on the criteria under s. 48.715 (4m) (a) and (b),
ter. _ _ Stats., unless the decision is appealed under sub. (10).

2. Convicted of a felony, misdemeanor or other offense or (h) Upon reeipt of the notice in par. (a) and during any revoca-
action that substantially relates to the care of children or activiti@sn ordenial procedures that may result, a group child care center
of the center. may not accept for care any child not enrolled as of the date of

3. Determined to have abused or neglected a child pursugeteipt of the notice without the written approval of the depart-
to s. 48.981, Stats., or has been determined to have committechant.
offense which substantially relates to the care of children or the(9) SummaRY SUSPENSIONDFA LICENSE. (a) Under the author-

activities of the center. ity of s. 227.51 (3), Stats., the department shall summarily suspend
4. The subject of a substantiated finding of misconduct in thdicense and close a group child care center when the department
department’s nurse aide registry under s. DHS 129.10. finds that the public health, safety or welfare requires emergency

5. The subject of a court finding that the person has ab&,q:.tipn and incorporates a finding to that effect_into its ord_er. A
doned his or her child, has inflicted sexual or physical abuse ofling of a requirement for summary suspension of the license
child or has neglected or refused, for reasons other than poveRgy be based on any of the following:
to provide necessary care, food, clothing, medical or dental care 1. Failure of the licensee to provide environmental protec-
or shelter for his or her child or ward or a child in his or her catiens for the children, such as heat, water, electricity or telephone
so as to seriously endanger the physical health of the child. service.

6. Had a child care license or certification revoked or denied 2. The licensee, an employee, a volunteer or any other person

within the last 5 years. in regular contact with the children in care has been convicted of
7. Violated any provision of this chapter or ch. 48, Stats., 8F has a pending charge for a crime against life or bodily security.

fails to meet the minimum requirements of this chapter. 3. The licensee, an employee, a volunteer or any other person
8. Made false statements or withheld information. in regular contact with the children in care has been convicted of

Note: Examples of charges and offenses the department will consider in makfde€lony, misdemeanor or other offense that substantially relates
a determination under this paragraph that an act substantially relates to the cato dhe care of children or activities of the center or has a pending

children are: abuse or neglect of a child; sexual assault; abuse of a resident of a hrgahat substantially relates to the care of children or activities
ity; a crime against life and bodily security; kidnapping; abduction; arson of a buil

ing or of property other than a building; robbery; receiving stolen property from the center.

child; acrime against sexual morality, such as enticing a minor for immoral purposes 4, The licensee, employee, volunteer or any other person in

or exposing a minor to harmful materials; and interfering with the custody of a chi e : g : i

The listis illustrative. Other types of offenses may be considered. _Fégula_r co_ntact with the chlld_ren in care is the SUbleCt of a current
S%fl /estigation for alleged child abuse or neglect pursuant to s.

(b) The department may deny, revoke, refuse to renew or . ! . :
pend a license, initiate other enforcement actions specified in egsslé Setr?(t:s.,oorr Igavi Zi?grg:rfermmaedeﬁg a t%hlLda\?éofgS;Iee ds%rr
chapter or irch. 48, Stats., or place conditions on the license if t & gency gency

applicant or licensee is not fit and qualified as determined und@glected a ‘?h'ld' o
sub. (1). 5. The licensee or a person under the supervision of the

Note: See DCF 251.03 (11g) for the definition of “fit and qualified.” ExamplediCE€Nsehas committed an action or has created a condition relating
of charges, actions or offenses the department will consider in making a determbea-the operation or maintenance of the clilife center that

tion under this paragraph that an act substantially relates to the care of chil ctly threatens the health safety or welfare of any child under
include the following: abuse or neglect of a child; sexual assault; abuse of a residgn . ’
ﬁe care of the licensee.

of a facility; a crime against life and bodily security; kidnapping; abduction; arsi

of a building or of property other than a building; robbery; receiving stolen property (b) An order summarily suspending a license and closing a
from a child; a crime against sexual morality, such as enticing a minor for immo| . f ;
purposes or exposing a minor to harmful materials, interfering with the custody ﬂoupChlld Care center may be a verbal order by a Ilcensmg repre-

child. The list is illustrative. Other types of offenses may be considered. sentative othe department. Within 72 hours after the order takes
(c) The department shall deny or refuse to continue or revakiéect, the department shall either pertié reopening of the cen-
a license if the applicant or licensee has failed to pay court—&t or proceed under sub. (7) or (8) to revoke the license. A prelim-
dered payments of child or family support, maintenance, birffary hearing shall be conductedthy department of administra-
expenses, medical expenses or other expenses related to theti§ips division of hearings and appeals, within 10 working days
port of a child or former spouse or for the failure of the applicapfter the date of the initial order to close, on the issue of whether
or licensee to comply, after appropriate notices, with a subpodhg license shall remain suspended during revocation proceed-
or warrant issued by the department or a county child supp®¥s-
agency under s. 59.53 (5), Stats., and related to paternity or child10) APPEAL OF DECISION TO DENY OR REVOKE A LICENSE. (@)
support proceedings, as provided in a memorandum of und&ny person aggrieved by the department’s decision to deny a pro-
standing entered into under s. 49.857, Stats. Notwithstandingationary or regular license or to revoke a license may request a
48.72, Stats., an action taken under this subsection is subjedtdaring on that decision under s. 227.42, Stats. The request for a
review only as provided in the memorandum of understandihgaring shall be in writing and submitted to the department of
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administration’dlivision of hearings and appeals. The request for (d) If, under s. HA 3.09, the division of hearing and appeals
a hearing shall be sent to the division of hearings and appéssuies groposed decision, both parties may file comments on the
within 10days after the date of the notice under sub. (8). A requdstision vith the division of hearings and appeals within 15 calen-
for a hearing is considered filed upon its receipt by the division @&r days from the date of the proposed decision’s issuance. At the
hearings and appeals. A request for a hearing transmitted by tdose of the comment period, the division shall forward a decision
simile to the division of hearings and appeals shall be consideegdi comments to the secretary for issuance of a final decision, and
filed on the date and time imprinted by the division’s facsimilthe secretary shall issue the final decision within 30 calendar days
machine orthe transaction report that accompanies the documetifereafter. The decision of the division of hearings and appeals
Documents received by facsimile after midnight local time shaltdministrative law judge, if adopted by the secretary, constitutes
be deemed filed on the first following business day. the final decision of the department.

~ Note: A request for hearing should be submitted by mail to the Division of Hear- History: Cr. Register, January, 1997, No. 493, eff. 8-1-97; corrections in (3) (b)
ings and Appeals, P.O. Box 7875, Madison, Wisconsin 53707-7875, or shouldibg_, 4. b, 7., (c) 1. and 2. and (7) (@) 4. made under s. 13.93 (2m) (b) 7., Stats., Regis-
delivered to the Division at 5005 University Ave., Room 201, Madison, Wisconsigy, June, 2001, No. 546; CR 03-052: renum. from HFS 46.12 and r. and recr. Register
Hearing requests may be faxed to 608-264-9885. A copy of the request shoulghéeembel004 No. 588, eff. 3-1-05; corrections in (2) (c) 5., (7) (@) 4. and (c) made
sent tathe appropriate Division of Children and Family Services regional office listaghder s13.92 (4) (b) 6. and 7., Stats., Register November 200838¢CR 07-102:

in Appendix A. am. (1) (i), (2) (¢) 2., (7) (a) 2., (9) (&) 5. and (10) (a), cr. (2) (c) 5g., 5r., (3) (a) 5.,

(b) The division of hearings and appeals shall conduct &n(4) (b) 5. and 6. Register December 2008 No. 636, eff. 1-1-09.
administrative hearing under s. 227.42, Stats., within 30 calendar
days after receipt of the request for the administrative hearing,DCF 251.12 Complaints, inspections and enforce-

unless any of the following occurs: ment actions. ' (1) COMPLAINTS. (a) Anyone having a com-
1. The aggrieved person consents to an extension of that tiptaint about a licensed or illegally operating group child care cen-
period. ter may submit that complaint to the department by telephone,
2. The petitioner withdraws the request in writing. letter or personal interview. A representative of the department
3. The petitioner agrees in writing to accept an informal resgh@!l investigate every complaint. If requested by the complain-
lution of the appeal. ant, the department shall provide the complainant a written report

o . .. of the investigation findings.
4. The petitioner abandons the hearing request. The divisio ote: A complaint should be sent, phoned or delivered to the appropriate Division

of hearings and appeals shall determine that abandonment d3@8iidren and Family Services regional office listed in Appendix A.
occurred when the petitioner, without good cause, fails to appear,

i : b) The licensee may not discharge an employee because that
personally or by representative at the time and place set for gpﬁ( ) Y 9 ploy

hearing or scheduled pre—hearing matters. Abandonment %gpé%ﬁgquggﬁ?nn;gV|olat|ons of this chapter to the representa
also bedeemed to have occurred when the petitioner or the autho- )
rized representative fails to respond within a reasonable time to{2) NSPECTION. Pursuant to s. 48.73, Stats., the department
correspondence from the division regarding the hearing or wHERY. Visit and inspect any group child care center at any time dur-

the petitioner is not at an agreed-upon telephone number at'fi§elicénsed hours of operation. A department licensing represen-
agreed time. tative shall have unrestricted access to the premises identified in

() The division of hearings and appeals: the license, including access to children served and staff records

. . and any other materials or other individuals having information on
1. Shall consider and apply all standards and requirementQl o5 child care center’s compliance with this chapter.

this chapter.
P 3) ENFORCEMENTACTION. The department may order any

2. Issue a decision no later than 30 calendar days after holdj - - p . .
the hearing, unless both parties agree to a later date. dgsg 4?'8;50;,?%);%?223/ ggnglttgtgn a licensee in accordance with

3. May dismiss the petition if it determines that the pemlonerHistory: Cr. Register, January, 1997, No. 493, eff. 8-1-97; CR 03-052: renum.
has abandoned the request pursuant to par. (b) 4. from HFS 46.13 and r. and recr. Register December 2004 No. 588; Bf05.
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