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Stats., Register November 2008 No. 635. Inspections. (1) The department may visit

and inspect a group home and for such purpose shall be given
unrestricted access to the premises.
(2) At the request of the department or a placing agency the

DCF 57.01 Authority and purpose.  This chapter is pro- licensee shall make available for inspection all records on foster
; .~ care children received by the group home.
mulgatedunder the authority of s. 48.67, Stats., to carry out Ilcenswstory: CR 04-067: cr. Register September 2005 No. 5971€1-06.

ing duties authorized under s. 48.66, Stats. The purpose of this
chapter is to protect and promote the health, safety and welfare obCF 57.04 Definitions.  In this chapter:

Chi[dreq placed in.group.homes. b (1) “Agency-operated group home” means a group home for
History: CR 04-067: cr. Register September 2005 No. 5971.€1f-06. which the licensee is a public agency other than the department.
(2) “Background information disclosure form” means the

epartment ofiealth services’ form F-82046A, on which a person

ate the group home in compliance with this chapter, the provisi vides certain information concerning the person’s back-

of the license, and applicable state, federal, and local law. und“. L e .
History: CR 04-067: cr. Register September 2005 No. 597]€f-06. (3) "Behavior intervention” means any containment, manage-

ment or treatment technique or procedure used to intervene in a
DCF 57.02 Exceptions to rules. (1) The department 'ésident’s behavior when that behavior poses a clear and present

may grant an exception to a non-statutory requirement of ti§ianger of serious physical harm to the resident or to others.

chapter if the department determines that the exception will not(4) “Caregiver” has the meaning given in s. 48.685 (1) (ag),

jeopardize the health, safety,welfare of any child served by the Stats.

group home. (5) “Caregiver background check” means the search required
(2) A request for an exception to a non-statutory rule requirdy s. 48.685 (2), Stats.

ment shall be made in writing to the department and shall justify (6) “Child” means a person under 18 years of age or a person

each reason for requesting an exception. The request shall alg® 18 years of age or older who remains under the jurisdiction of

describe an alternative that meets the intent of the requiremettie juvenile court or who is being provided services by a child wel-

Subchapter | — General Provisions

DCF 57.015 Compliance with administrative rules
and laws. A person who is licensed under this chapter shall op
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fare or juvenile justice agency. For the purposes of this chapter(28) “Physicalcustody” means actual custody of the person in

“child” includes a “juvenile” as defined in s. 938.02 (10m), Statshe absence of a court order granting legal custody to the physical
(7) “Child abuse” means abuse as specified in s. 48.02 (€)stodian.

Stats. (29) “Physician”has the meaning given in s. 448.01 (5), Stats.
(8) “Child neglect” has the meaning given in s. 48.981 (1) (d), (30) “Placing agency” means an agency that is licensed under
Stats. s. 48.60, Stats., and ch. DCF 54, to place children into adoptive

(9) “Corporation—operated group home” means a home fbpmes, foster homes or group homes, to accept guardianship of
which the licensee is a non—profit or proprietary corporation thehildren or to license foster homes, a county department with

operates one or more group homes. powers and duties as defined under s. 48.57, Stats., the depart-
(10) “Custodial parent” means a resident whose child residggent,the Wisconsin department of corrections or any other autho-
in the group home with the resident. rized placement authority.
(11) “Department” means the department of children and (31) “Premises” means the physical plant of the group home,
families. the tract of land on which the group home is situated and any other

(12) “Emergency” means serious medical incidents, fire, toRUilding or structure on that land. o
nadoes, flooding, and loss of services to the group home such a€32) “Program director” means a person that is either on staff
electricity, heat, water or telephone, or threats to the premise®obunder contract with the group home to provide program over-

its occupants. sight and case management for residents of the group home.
(13) “EPSDT” means early and periodic screening, diagnosis (33) “Relief help” means an individual that is used by the
and treatment of persons under s. DHS 107.22. licensee on an irregular and infrequent basis for brief periods of

(14) “Family-operatedjroup home” means a home for whicHime to provide care for residents.

the licensee is one or more individuals who operate not more th te: An individual regularly scheduled to replace a resident care staff on days
one group home off or for prolonged periods is considered a resident care staff.

(15) “Fit and qualified” means displaying ticapacity to suc- (34). “Resident” means a child placed for care and mainte-
cessfully nurture and care for children and shall not include a hgiennﬁe in group home under a court order or by a voluntary agree-
tory of a civil action, criminal conviction or administrative rule ’ ) o
violation that substantially relates to the care of a child; a history (35) “Resident care staff” means an individual employed by
of exercising unsound judgment or abuse of alcohol or drugs.2 licensee to be the usual and primary caregiver of residents.

Note: For help in determining whether a civil action, criminal conviction, or  (36) “Resident rights” means the rights specified in s. 51.61,
administrative rule violation substantially relates to the care of children consultgtats_’ and ch. DHS 94, of a resident who receives a service for

DHS 12.06.
u " i |cohol or drug abuse, a mental iliness, or a developmental dis-
(16) “Group home” means a facility operated by a perso%my or for residents not receiving those services, rights and

lzlie_?]soic: Egree fgt;z%agrréepetsp;él;snliznt 10's. 48.625, Stats., to prov rievance procedures that are comparable to those found in s.
' 51.61, Stats., and ch. DHS 94.

(17) "Grouphome manager” means a person who is respon5|-(37) “Respite care” means maintenance and care of a child

ble for the day-to-day operations of a group home, with emotional, behavioral, cognitive, physical, or other condi-

(18) “Guardian” means a person or agency appointed by.a ; ; ; ;
court to have theudies and authority of guardianship as describ { %Q%erénge?gg%f tlgsckoﬂl;ggﬂtsi\?eoégigff }éslséced n a group

under s. 48.023, Stats. Note: Respite care can be used to relieve a parent or other care provider from the
(19) “HealthCheck provider” means a provider certifiediemands of ongoing care when a child is at risk of abuse or neglect or in other crisis

under ch. DHS 105, to provide EPSDT health assessment &iftgtions or both.

evaluation services. (38) “Serious juvenile offender” means a person to whom the
(20) “Household member” means any person who resides, @Urt has given the disposition specified in s. 938.34 (4h), Stats.

is expected to reside, at the group home, who is not a resident of39) “Sponsoring agency” means a child welfare agency

the group home and who has or may have direct contact wlittensed to place children in group homes, a county agency speci-

group home residents, whether or not related to the licensee.fied in s. 48.56 (1), Stats., or the department; which enters into a
(21) “House rules” means a summary of the group homeitten contract with the licensee.

standards related to resident conduct, responsibilities, expecta¢40) “Staff member” means a group home director or man-

tions, and daily activities. ager, resident care staff, or relief help.
(22) “Law enforcement agency” has the meaning given in s. (41) “Supervision’means guidance of the behavior and activ-
165.83 (1) (b), Stats. ities of a resident by a staff member who is within sight or sound

(23) “Legal custodian” means a persather than a parent or of a resident.
guardian, or an agency to whom legal custody of a child has beef42) “Treatment plan” means a written plan of services to
transferred by aourt, but does not include a person who has onfifeet the specific treatment goals and care needs of a resident.

physical custody of a child. S (43) “Universal precautions” means measures taken to pre-
(24) “Legal custody” has the meaning given in s. 48.02 (12)ent transmission of infection from contact with blood or other

Stats. potentially infectious materials as recommended by the U.S. pub-
(25) “Licensee” means a person licensed by the departmédisthealth service’s centers for disease control and adopted by the

pursuant to s. 48.66, Stats., to operate a group home. U.S. occupational safety and health administration (OSHA) as 29
(26) “Parent” has the meaning specified in s. 48.02 (13§FR 1910.1030.

Stats., or in s. 938.02 (13), Stats. (44) “Volunteer” means an individual who provides services
(27) “Permanency plan” means the plan required under te.a group home but is not paid for those services.

48.38 (2), Stats., that is designed to ensure that a child placed hpte: This definition does not mean that a volunteer cannot be reimbursed for

a group home is safely reunified with the child’s family whenevé&rPenses. .
istory: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc-

appropriate, or that the child quic_k_ly attains a safe placemem‘ﬂyﬁ'S in (2), (11), (13), (19), (30) and (36) made under s. 13.92 (4) (b) 6. and 7.,
a home providing long—-term stability. Stats., Register November 2008 No. 635.
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DCF 57.05 Group home program and policies. (b) Fire safety, evacuation drills and response, including evac-
(1) ProGRAM STATEMENT. Each group home shall have a writteruation of residents with limited mobility, limited understanding,
program statement that shall include all of the following: or hearing impairment in case of fire as specified in s. DCF 57.42

(a) A description of the group home’s purpose and philosoplg) (), or other emergency.

(b) A description of the services available through or provided (2) The telephone number of each of the following gj@ecy
by the group home. service providers shall be posted by each telephone on the prem-

o : ises. If the emergency service providers listed below can be
Iatig:% SA(;?v%s;%@tl%lcgrﬁﬁp%%eﬁqgge, and sex of the resident po reached by dialing the emergency number “911”, then the emer-

Note: Types of resident population refers to a description of the population sen3NCY telephone_ number “91diay be posted in place of separate
by the group home, for example whether the group home serves children with de@éRErgency provider numbers.
opmental disabilities; emotional or behavioral disorders; alcohol, drug or other sub- (a) Ambulance service.
stance abuse problems; juvenile delinquents; correctional aftercare placements; cust X
todial parents; expectant mothers; respite care; or children under 6 years of age. (D) Fire department.

(d) A description of the daily activities available to residents. (c) Police department.

(e) A description of house rules for expected resident conduct.(d) Hospital.

() A non-discrimination statement that indicates that the (2m) The telephone number of the poison control center shall
group home does not discriminate against a resident becauskeposted by each telephone on the premises.
race or cultural identification, sex, age, color, creed, ancestry,(3) Each group home and vehicle used to transport residents
national origin, disability, political affiliations, or religious shall have a first aid kit or first aid supplies including gauze and
beliefs. adhesive bandages, tape and latex or vinyl gloves; and that will

(2) PoLicies AND PROCEDURES. In addition to the emergency provide care to the maximum number of residents allowed under
planning and personnel policies and procediggsired under ss. the group home license. The first aid kit or first aid supplies shall
DCF 57.06 and 57.17, a group home shall have written policle® inventoried and re-supplied after each use.

and procedures that include all of the following: (4) Phone numbers of staff members to be notified in case of
(a) Criteria for levels of supervision of on—premise and offan accident, the name, address, and telephone number of each res-
premise activities of residents. ident’s health care provider and written consent from the resi-

dent’s parent, guardian, or legal custodian for emergency medical

(b) Confidentiality of resident records. treatment shall be carried in a vehicle when transporting a resi-

(c) Medication administration, storage and disposal. dent.

(d) Prohibiting from the premises any person whose behavioHistory: CR 04-067: cr. Register September 2005 No. 597]-€f-08 correc-
gives reasonable concern for the safety of residents. telgg in (1) (b) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No.

(e) The use of universal precautions. '

(f) Behavior intervention. DCF 57.07 Rates and bookkeeping. (1) CORPORA

(g) Suicide prevention. TION-OPERATEDGROUPHOMES. (&) Acorporation—operated group

home shall establish a per client rate for services pursuant to

() Serious incident reporting requirements. %::artment budget guidelines. The licensee shall arrange for an

(i) Notifying the appropriate local law enforcement agency
a resident leaves the group home without permission or failsJ0.ntant pursuant to s. 46.036 (4) (c), Stats.

retu_m to the group home after_ an gpprovgd Ieave'_ ) Note: Department budget guidelines can be obtained by calling or writing any one
(i) Resident access to confidential family planning servicesf the regional licensing offices listed in Appendix A.
(k) House rules that shall include all of the following: (b) The corporation shall be responsible for the secure and

o : judicious use of the funds of the group home. Policies and prac-
ductl.' A description of acceptable and unacceptable resident es shall be in accord with sound budgeting, disbursement and

. audit control procedures.
2. Curfew _reguwements. . (c) The corporation shall maintain a system of business man-
3. A description of the consequences for violations of houggement and staffing to ensure maintenance of complete and
rules. _ accurate accounts, books, and records.
4. Procedures related to a resident’s absence from the groupd) Upon request the corporation shall provide the department
home without permission. with financial information about the corporation or about any
(L) Prohibiting smoking on the group home premises and group home operated by the corporation.

vehicles used to transport residents. (2) FAMILY-OPERATED GROUP HOMES. A family—operated
(m) For group homes that serve custodial parents, policiesgmoup home shall establish and maintain a bookkeeping system
visitationbetween a child of a resident and that child’s non—custthat accurately identifies income and disbursements for each resi-
dial parent. dent bycategories as defined in the uniform foster care rate setting
(n) Proh|b|t|ng the use Of resident |abor as a Substitute @Iandal’dSReSIdent fundS Sha” not be CO—mIngled W|th the funds

employment of a sufficient number of competent persons to op@f-Property of the licensee or household members, or others.

ate and maintain the group home Note: Uniform foster care rate setting standards are available from county social
: service or human service departments.

(0) A workable plan for contacting the licensee or a staff mem- (3y Acency-operRATEDGROUP HOMES. An agency—operated
ber when necessary. group home shall establish a per client rate for services according

History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc- : : :
fion in (2) (intro.) made under s. 13.92 (4) (b) 7., Stats., Register November 200gt© department budget guidelines. The licensee shall arrange for
635.

nnual audit report for the group home from a certified public

No. an annual audit report for the group home from a certified public
accountant in accordance with s. 46.036 (4) (c), Stats.
DCF 57.06 Emergency planning and preparation. Note: Department budget guidelines can be obtained by calling or writing any one
(1) The licensee shall have written procedures for all of the fdiLthe regional licensing offices listed in Appendix A.

. History: CR 04-067: cr. Register September 2005 No. 5971 e1f-06.
lowing:

() In case of emergency, contacting the placing agency, parDCF 57.08 Insurance. (1) A corporation—operated or an
ent, guardian, or legal custodian, emergency service provideragancy—operated group home shall purchase and maintain insur-
resident’s health care provider, the licensee, and staff membeasce that provides coveragetlodé premises and of the risks of the

Register, November, 2008, No. 635
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grouphome in the provision of services as identified by an insurer (8) Each child who is 4 years of age or younger or whose

licensed by the office of the commissioner of insurance. weight is 40pounds or less shall be transported in accordance with
(2) Unless waived by the department under s. 48.627 (2) (B)€ requirements under s. DCF 57.37 (11).

Stats., damily—operated group home shall purchase and maintain (9) Each motor vehicle used to transport residents shall be

homeowner’s or renter’s liability insurance that provides coveinsured as required under s. DCF 57.08 (3).

age for negligent acts or omissions by children placed in the grougistory: CR 04-067: cr. Register September 2005 No. 5971€1-06 correc-

home that results in bodily injury or property damage to third p%qns in (8) and (9) made under s. 13.92 (4) (b) 7., Stats., Register November 2008

. 0. 635.

ties pursuant to s. 48.627 (2) (a), Stats.

(3) The licensee shall purchase and maintain motor vehicle DCF 57.13 Licensee reporting requirements to the
bodily injury and property damage liability insurance that pratepartment. A licensee shall report all of the following to the
vides coverage on each motor vehicle used to transport residegiégartment:
The amount of motor vehicle insurance purchased under this subu) SerIOUS INCIDENTS.  The licensee shall report a serious

section shall be consistent with the amounts specified underf s: ; o : )
121.53 (1), Stats, fneident by telephone, mail or facsimile to the regional office that

X . serves the group home within 72 hours after each occurrence
History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06. including all of the foIIowing:

DCF 57.09 Weapons. No weapons, firearms, or ammuni- (&) Any incident of suspected child abuse or neglect by an
tion may be on the premises. employee of the group home, volunteer of the group home or
History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06. household member of the group home; including a report made
to a law enforcement agency, a county department of social or
DCF 57.10 Pets and animals. (1) Any animal that is human services, or a child welfare agency.
kept on the premises as a pet shall be vaccinated against rabies @s) Each incident requiring law enforcement services at the
determined appropriate by a veterinarian and shall be tolerang@up home or that involves a resident.
residents. Note: Examples of serious incidents requiring law enforcement services include
(2) A pet suspected of being ill or infected shall be treaté(ﬂ[tss“‘:h as physical or sexual assault, drug related offenses, damage or theft of prop-
. . : e erty orweapons dénses. Serious incidents also include incidents in which a runaway
immediately for its condition or removed from the group homerf)side;nt is held by law enforcement for an offense such as assault, theft or weapons
(3) Pens, cages, litter boxes and outside areas used by petions.

shall be kept clean. (c) The use of a restraint on a resident. A report on the use of
(4) Each pet shall be kept and handled in a manner that p?orestraint shall be made following the requirements in s. DCF
tects the safety and well-being of residents and the pet. 57.27 (3) ().
(5) No pet may be allowed in any area while food is being pre- (d) Any injury or trauma to a resident or staff member for
pared. v_vhlch the res_ldent or staﬁ m_ember_ requires the services of a
History: CR 04-067: cr. Register September 2005 No. 597]€f-06. licensed medical professional including all of the following:
1. A broken bone.

DCF 57.11 Telephone. A telephone that is operational
shall be available on the premises at all times.
History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06.

2. Aburn.

3. A concussion.

4. A wound requiring stitches.

DCF 57.12 Transportation. (1) The licensee shall pro- 5. The ingestion of poison or drug overdose.

vide safe transportation of residents. . A traumatic incident such as a resident who nearly drowns
(2) Except aprovided in sub. (3) each staff member or volurer suffocates or who goes into shock.
teer that transports a resident shall be at least 21 years of age, hayg) an error in medication administration by either a resident
at least one year of experience as a licensed driver, and hold a §&taff member.
rent Wisconsin operator’s license for the type of vehicle driven. (f) The death of a resident
(3) Beforeany staff member or volunteer may transport a resi- . o
dent, the person’s driving record shall be obtained, reviewed by(ﬁ) gstl;'c'dﬁ afttempt bty EI resident. icable di defined
the licensee and kept on file at the group home. A person’s Wh%séh) Dl—l|JS flias Of a reportable communicable disease as define
32\6/"(;92 Lercgzcégg?vsvfagn?,h%gleng fotélceur\;g)éaitrl]ophse Slggtc ij_lze dmlgn#é%oté: Information. regarding reportable communicable diseases can be obtained

may not transport a resident local county public health departments.
Note: To obtain a copy of a driving record, contact the Bureau of Driver Servic (i) A condition or situation that requires the removal of resi-

e
Department of Transportation, P.O. Box 7918, Madison, W1 53707. dents from the group home or the closure of the group home.

(4) The number of residents transported in a vehicle at any one(j) Any physical damage to the premises that would affect
time may not exceed the passenger limit specified by the vehiclegmpliancewith this chapter including any structural damage that
manufacturer. would affect the safe shelter of children or any failure in the heat-

(5) Any vehicle used by a staff member or volunteer to tran#ld. cooling, electrical, plumbing, or smoke or fire detection sys-
port residents shall be in safe operating condition. At 12-mori{h that is not repaired or that cannot be repaired within 24 hours
intervals the licensee shall provide the department with eviderfféer the failure occurs or becomes known.
of a vehicle’s safe operating condition on a form CFS-0052. (k) A fire on the premises that requires the services of a fire

Note: Form CFS-0052, Vehicle Safety Inspection, provides instructions on wiglepartment.
may conduct the inspection and is used to record evidence of a vehicle’s safe operajote: Form CFS 2146, Serious Incident Report, may be used to report serious inci-

ing condition. The form may be obtained from the Department's website @nts The form can be obtained from the Department's website at http:/dcf/iwiscon-
http://dcf.wisconsin.gov/forms/pdf/cfs0052.pdf or from the Forms Center, DCF§in.gov/forms/doc/CFS2146.doc oriting or telephoning any one of the regional

(2]

P.O. Box 8916, Madison, WI 53707-8916. offices listed in Appendix A.
(6) Vehicles shall be clean, uncluttered, and free of obstruc- (2) DiscHARGEOF RESIDENTSFROM OUT-OF-STATE. At the end
tions on the floors, aisles and seats. of each month, the licensee shall report in writing to the depart-

(7) Vehiclesshall have seat belts as prescribed under s. 347m@nt’s interstate compact office of each resident from out-of-
(1), Stats. Seat belts shall be worn by vehicle occupantsstate that is discharged from the group home that month. The
required under s. 347.48 (2m), Stats. Seat belts shall notreport shall include all of the information specified in s. DCF
shared. 57.20 (1) (a) to (e).
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Note: Reports of discharged residents from out-of-state may be mailed or faxed 4. |n the case of a position for which the person must be cre-
to Interstate Compact on Placement of Children, Division of Safety and Permane ; i ; R _
L West Wilson St P.O. Box 8916, Madison, Wi 53708-8916. The facsimie numigtialed by the department of regulation and licensing, the per
is (608) 266-5144. son _has been denled a Ilt_:ense or the person’s license has been
(3) VEHICLE AcCIDENTS. Within 7 calendar days after an acci/e€sticted or otherwise limited.
dent involving a vehicle transporting a resident, the licensee shall 5. The person has pending criminal charges.
submit a copy of any resulting police report to the department. (11) WELL WATER NITRATE LEVELS. For group homes with
(4) PLACEMENT OF JUVENILE OFFENDERS. The group home expectantnothers or infants under 6 months old, the licensee shall
shall notify the regional licensing office that serves the grodPort water nitrate levels as required in ss. DCF 57.36 (8) and
home in writing, by phone or facsimile within 48 hours of the’-37 (8).

P . . . + : ote: Reports submitted under this section should be submitted to the regional
admission of each serious juvenile offender as defined in s. D Ensmg e Pt Appendix A that serves the group home. g

57.04 (38) unless that is the primary client group served by thejistory: CR 04-067: ciRegister September 2008. 597, eff. 1-1-06gprinted
group home. to correct printing error in (1) (e), Register October 2005 Ng, &38ections in (1)
. c), (h), (2), (4), (6), (7) (), (9) and (11) made under s. 13.92 (4) (b) 7., Stats., Regis-

(5) BEHAVIOR INTERVENTION. A licensee shall report to the o Novenar sons i se and (1) () (o) g

department each incident of physical restraints used with a resi-
dent within 72 hours of each occurrence. DCF 57.135 Responsibility to placing agencies.

Note: Form CFS 2146, Serious Incident Report, may be used to report physi€a) The licensee shall notify the placing agency as soon as pos-
restraints.The form can be obtained from the Department’s website at http://dcf.wi ible ofany emergency invoIving the resident. This includes seri-

consin.gov/forms/doc/CFS2146.doc or by writing or telephoning any one of the™ ™. g A . .
regional offices listed in Appendix A. ous illness or injury requiring medical treatment, death of a resi-

(6) PROOFOF INSURANCE. The licensee shall annually submitd€nt or child, unauthorized absence from the home, use of

to the department proof of insurance purchased and maintailf? fl%altrestralrr\t, ph)k/15|rcriil |rr1teri\éerr11tt|on,Tcr)]E arrly otir:e;nswrr:tll%r C”S'ﬁ .
pursuant o s. DCF 57.08. elated to a group home resident. This requirement does no

relieve the licensee from first taking whatever action is necessary
(7) DISCONTINUING OR CHANGING OPERATIONS. (a) The églprotect the health, safety and welfare of the resident.

licensee shall notify the department in writing at least 30 calen : : :
days before discontinuing operation of a group home. The not'}% (2) The licensee shall keep the placing agency informed of the

shall include the dischargemmary specified in s. DCF 57.20 (1) %ldentsprogress while in care and shall consult with the agency

e : arding treatment plans and treatment plan reviews, care, train-
%nrdegfhpr(ezti dglr?tcharge plan required under s. DCF 57.23 (3) [15 , and plans for the resident whenever more than the day—-to—day

routine is involved.

(b) The licensee of a corporation—operated group home shalkistory: CR 04-067: cr. Register September 2005 No. 597]-ef£-06.
notify the department within 30 calendar days of any change in the
executive responsible for the group home, the chairperson of the Subchapter Il — Personnel
board or in the corporate structure.

(8) PLANS OF cORRECTION. If requested by the department, the DCF 57.14 Personnel requirements. (1) DEFINITIONS.
licensee shall submit a plan of correction for cited violations i this section, “college” or “university” means an institution
this chapter or ch. 48, Stats., in a format provided by the depavhich is accredited on a degree granting level by an accrediting
ment. The plan of correction must be received by the date sp@gency which is listed by the United States department of educa-
fied bythe department and be approved by the licensing represépn as a nationally recognized accrediting agency.
tative. (2) AGEREQUIREMENT. A staffmember hired or contracted for
~ Note: The Iiceneing representative will notify the Iicensee at @he conclusion ofgn or after January 1, 2006, shall be at least 21 years old. Except
licensing visit or within 10 working days after the licensing visit, if a plan of corre%St provided in sub. (4) (a)’ a staff member who is 19 or 20 years

tion is required, the date the plan of correction is to be received by the Departmén . . . ST f
and formit_ P y Parmaly may be hired or employed, if during the individual’s course of

(9) FIRE SAFETY INSPECTION. The licensee shall submit annu-£mployment the individual is enrolled in and regularly attends a

ally to the department, the results of the fire safety inspectiGfil€9€ OF university with a major in any of the following:
required under s. DCF 57.42 (4). (@) Social work.

(10) BACKGROUND INFORMATION REPORTING. (a) When an  (P) SOCi9|OQY- '
individual that is not a client becomes a household member or is(c) Special education.
expected tecome a household member, the licensee, as soon agd) Psychology.
possible, but no later than the department's next business daye) Counseling and guidance.
shall submit to the department a background information disclo- (f) Criminal justice
sure form for the individual. . . )
Note: The background information disclosure form (form F-82046A) may r?fi? (9) Any other area in the human services field as approved by
obtained from the Department’s website at http:/dhs.wisconsin.gov/formisl€ department.

F8/F82064.pdf or by writing or telephoning any regional licensing office listed in (3) HEALTH. (a) Each staff member and volunteer shall be

Appendix A. . .__physically, mentally and emotionally able to provide responsible
(b) As soon as possible but no later than the department's for residents and shall not pose an imminent threat of harm

business day, the licensee shall report to the department for{f\gasidents or to the quality and manner of their care.

licensee and each household member who is 10 years old or old . .
all of the following background changes: e(rb) If the department has reason to believe that the physical or

; . mental health of a staff member or an applicant for employment
1. The person has been convicted of any crime. may endanger a resident, the department may require that a writ-
2. The person has been or is being investigated by any govéen statement be submitted by a physician or, if appropriate, by a
mental agency for any act, offense or omission, including ¢énensed mental health professional that certifies the condition of
investigation related to the abuse or neglect, or threat of abusé¢her individual and the possible effect of that condition on the
neglect, to a resident or other individual, or an investigatiggtoup home or the residents in care.
related to misappropriation of a client’s property. (4) ReQuIReD sTAFF. A licensee shall staff each group home
3. The person has a governmental finding substantiat&dh all of the following personnel:
againsthem of abuse or neglect of a client or of misappropriation (a) A program director. The program director shall be at least
of property. 21 years old, have a 4-year college degree in one of the major
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fields ofstudy specified in sub. (2), and 2 years of supervised child (2) Before an applicant begins employment, the licensee shall
welfare work experience. The program director function can bde all of the following:

provided by a sponsoring agency. The program director or spon{a) Conduct and document a caregiver background check pur-
soring agency shall oversee program operation and develop nt to s. 48.685, Stats., and ch. DHS 12, on each applicant.
and do all of the following: Note: Forms for conducting a caregiver background check, including the back-

; ; icai ; und information disclosure form (form F-82064A) may be obtained from the
1. Review the appropriateness of admission of each Chlld%@partment’s website at http://dhs.wisconsin.gov/forms/F8/F82064.pdf or by writ-

the group home. ing or telephoning any regional field office listed in Appendix A.
2. Participate in developing, reviewing, and updating resident (b) Obtain favorable references from at least 3 non-relatives,
assessments and treatment planning. with documentation by letter from the reference or by documenta-
3. Provide technical assistance to the resident care staff #a8 in the record of verbal contact with a reference. Documenta-
agencies. tion shall include the date contact was made, the name of the indi-
4. Periodically review and update group home policies al){ajual conducting the reference, the name of the individual
procedures. contacted, and a summary of the response.

Note: A sponsoring agency is defined in s. DCF 57.04 (39) to mean a child welfare (€) Upon hire and beere working with residents, require each
agency licensed to place children in group homes; county agency specified ingtaff member, except relief help to have a tuberculosis test and
48.56 (1), Stats.; or the department, which enters into a written contract with EB‘Fbvide certification from a physician, physician assistant, or a
licensee. . ! S

HealthCheck provider that the staff member meets the minimum

(b) A group home manager. The group home manager shill qjca| requirements of the position and that the staff member is
oversedhe day—to—day operations of the group home. The gro general good health.

home manager shall have the qua“flcfatlons SpeCIerd n pa,r' CNote: A HealthCheck form may be obtained by contacting the local public health
A group home manager may also function as the program direcf@fartment. Physical examination report forms can be obtained by contacting the
if the group home manager meets the requirements specifiedetipnal licensing office listed in Appendix A.

par. (a). (d) Make a determination of whether the applicant is fit and

(c) The licensee shall employ at least 2 resident care stQHNan'eT?{ term it andl qualified" s defined in . DCF 57,04 (15)

e ; ; . Note: The term “fit and qualified” is defined in s. . 0 mean a person
A.ddltlonal resident carstaff S.ha” be _employe_d_ in ’.‘“mbers suffi \Fl‘%&displays the capacity to successfully nurture and care for children and who does
cient to meet the staff to resident ratios specified in ss. DCF 57nédhave a history of a civil action or criminal conviction or administrative rule viola-
and 57.36 (5) and for any off-premise activities. Resident cdim that substantially relates to the care of a child, or who exercises unsound judg-

H -sqpaﬁt orwho abuses alcohol or drugs. For help in determining whether a civil action,
staff S.ha” be reSponSIble for the day to day care an.d supery[ criminal conviction, or administrative rule violation substantially relates to the care
of residents and shall have at least one of the following qualifiGzhildren, consult s. DHS 12.06.
tions: (e) Nothing in this section requires a licensee to hire an appli-

1. Abachelor or associate degree from a college or universignt for employment or to retain any staff member.

in any one of the majors specified in sub. (2). (3) The licensee shall require each staff member to complete

2. At least one year of full-time experience working in a folm background information disclosure form and shall conduct a
mal program with the type of resident population served by tbaregiver background check on each staff member every 4 years
group home. or at any time within that period.

3. Certification as a child and youth care worker under the (4) A licensee may not hire or employ a person who has had
standards of the Wisconsin Association of Child and Youth Caaegroup home license revoked or denied within the last 2 years.
Professionals or other department-recognized certifying authorHistory: CR 04-067: cr. Register September 2005 No. 597]ff-06;correc-
ity. tion in (2) (a) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No.

635.
Note: A copy of the standards of the Wisconsin Association of Child and Youth
Care Professionals can be obtained from the www.wacycp.org/ or by contacting L o .
WACYCP at 161 W. Wisconsin Avenue, Milwaukee, Wi 53202; telephone (414) DCF 57.16 Training. (1) ORIENTATION. Within the first

227-3130. Information regarding other recognized certifying authorities may geek of hire, the licensee shall provide the staff member with all
obtained by contacting any regional licensing office listed in Appendix A. of the following:

4. Completion of a traineeship program in which the resident (a) A job description created under s. DCF 57.17 (1) (a). The

care staff has worked with qualified, experienced resident cagg" jescription shall be signed and dated by each staff member
stafffor at least the first 80 hours of employment and received foon receipt by the staff member.

enta_\tigntraincijng alls sp%cifieddunder s. DCF 57.16 (1), before work- (b) The group home’s program statement and policies and pro-

Ing independently wit rgS| ents. . cedures, including the personnel policies and procedures created
(5) ReLEF HELP. The licensee may use relief help to tempQynger s. DCF 57.17 (1).

rarily provide care and supervise residents when the number OP

. ; o : Requirements of child abuse and neglect reporting speci-
resident care staff is not sufficient to meet the staff to resid t(c) ; :
ratios specified under s. DCF 57.21 or 57.36 (5). §1€d under s. 48.981 (2) and (3), Stats., and information on how to

identify and report abuse or neglect situations.
(6) VoLuNTEERS. Each volunteer used by the group home [

shall be supervised by a staff member. Before a volunteer d) Instruction on how to use fire extinguishers, and on emer-

begin performing activities, the licensee shall do all of the follow- cy and evacu.atlon prgcedures. .
ing: (e) Any other information that would orient the staff member

. - to the group home.
rient the volunteer to th tivities that the volunteer m I
(a) Orie © yonteer fo e aciviies that fne volunteer may (2) CPRAND FIRSTAID TRAINING. Within 6 months after the

Str%(;l;%rgsjgssépemﬁed In the group home's personnel policies a&‘a e of hire, each staff member shall successfully complete first—

. . ' L . aid training and cardio—pulmonary resuscitation training from an
(b) Provide each volunteer with the confidentiality require, Y P y g

o > American Red Cross or a program certified by the American Red
ments specified under s. DCF 57.39 and the child abuse ss or American Heart Association. The certification shall be
neglect reporting requirements specified under s. DCF 57.18

) i ewed in accordance with training guidelines
History: CR 04-067: cr. Register September 2005 No. 5971 -€ff-06;correc- .
tions in (4) (c) (intro.), 4., (5) and (6) (b) made under s. 13.92 (4) (b) 7., Stats., Reg-  (3) FIRE SAFETY AND EVACUATION TRAINING. Within 6 months

ister November 2008 No. 635. afterthe date of hire, each staff member hired or contracted for on
or after January 1, 2006, shall successfully complete fire safety
DCF 57.15 Hiring and employment. (1) In this section and evacuation training provided by the Wisconsin Technical Col-

a “physician’s assistant” has the meaning in s. 448.01 (6), Stdege System or a comparable course approved by the department.
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(4) INFANT AND TODDLER CARE. Before a staff member or vol-  (g) A completed physical examination or HealthCheck form,
unteer may provide care and supervision for an infant or toddiecluding tuberculosis test results.
as defined under s. DCF 57.37 (2) (a) and (b), the staff member o(h) The staff member’s driver’s record, if the staff member is
volunteerused to meet staff to child ratios shall complete the traigssigned to transport children.
ing specified under s. DCF 57.37 (4). _ () A training record that shall include documentation of the
(5) ConTtinuING EDUCATION. A licensee shall provide or staff member’s receipt of the orientation, training, and continuing
arrange for at least 24 hours of continuing education annuallyeducation required under s. DCF 57.16. Documentation shall
eachstaff member. The training shall pertain to caring for the resiclude all of the following:
dent population served by the group home. Types of training that 1, Date and time of orientation and each training session.
may be acceptable to the department to meet continuing education;  Name of each person that conducted each orientation and
requirements include all of the following: training.

(a) Formal courses resulting in credits or continuing education 3. Total hours of training or continuing education received.
units. _ _ 4. Whether the staff member completed the requirements of
(b) Training provided by the licensee, a staff membervat-a  the training or continuing education session.
unteer. A summary of the training syllabus shall be kept on file 5y pocumentation of all first aid and CPR certifications.

at the group home. _ (k) Any disciplinary actions issued to the employee.

(c) Workshops, conferences, seminars, lectures, COIMespontom) Exemprion. Relief help are exempt from providing a
dence courses, or home study courses. _ _ physical examination or HealthCheck form to the licensee.

_(d) Time spent reading and viewing educational materials per-(3y v/oLunteerPERSONNELRECORD. The lcensee shall estab-
taining to the resident population served by the group home M@y, and maintain on the premises a volunteer personnel record for
be counted for up to 5 hours of continuing education per yeargach volunteer used by the licensee. Each record shall contain all

History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc- ; ; ; : .
tions in (1) (a), (b) and (4) made under s. 13.92 (4) (b) 7., Stats., Register Novem-Of the information requ”ed in sub. (2) except the phy3|cal

ber 2008 No. 635. examination or HealthCheck form and caregiver background
check results.
DCF 57.17 Personnel policies and records. (1) PoL- History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc-

! . . tions in (1) (), (2) (d), (e) and (i) (intro.) made under s. 13.92 (4) (b) 7., Stats., Reg-
ICIES. A licensee shall have written personnel policies and progger No(vgrﬁ)bér)z%gg(,ﬁo, 539( ) @0 g

dures. The policies and procedures shall include all of the follow- o
ing: DCF 57.18 Staff member and volunteer responsibil-

() The creation and use of job descriptions that describe {fg>: (1) Pursuanttos. 48.981 (2) and (3), Stats., a licensee, staff
staff member’s roles, responsibilities and duties. member, or volunteer who knows or has reasonable cause to sus-
. . . ._pect that a child has been abused as defined in s. 48.02 (1), Stats.,
(b) An orientation plan that shall include how and when O”eg'r neglected as defined in s. 48.981 (1) (d), Stats., shall immedi-
tation of new hires and volunteers will be conducted and do%{'ely inform by telephone or in person, a county department of
mented. human or social services or a local law enforcement agency.

(c) Work schedules of each staff member and policies on the(2) staff members and volunteers shall keep information and

use of relief help. _ o _ records on residents confidential pursuant to the requirements in
(d) Continuing education and training requirements. s. DCF 57.39.
(e) Designation of the chain of command or supervisory struc-(3) Eachstaff member shall notify the licensee as soon as pos-
ture in the group home. sible, but no later than the staff member’s next working day of all

(f) A requirement that each staff member notify the licens&é the following:
as soon as possible, but no later than the staff member’s next workéa) A conviction of any crime.
ing day of the circumstances listed in s. DCF 57.18 (3). (b) A current or past investigation by any governmental
(g) A description of the activities that a volunteer may perforagency for any act, offense, or omission, including an investiga-
for the group home, orientation of the volunteer, supervision afign related to the abuse or neglect, or threat of abuse or neglect,
assurancghat the volunteer is following group home policies antP a child or other client, or an investigation related to misap-
proceduresand the information to be provided on the laws of corpropriation of a client’s property.
fidentiality and reporting of abuse and neglect. (c) A governmental finding substantiated against them of
(h) Handling of emergencies. abuse or neglect of a client or of misappropriation of a client’s

(2) PERSONNEL RECORDS. The licensee shall establish and®’OPeMy. o S _
maintain on the premises a personnel record for each staff mem(d) A denial, restriction, or other limitation of a license or cre-
ber. Each personnel record shall contain all of the following féential from the department of regulation and licensing.
the staff member for which the record was created: (4) The staff member shall demonstrate competency in the

(a) A completed application for employment that shall includ@©UP home’s program statement, policies and procedures, roles

h # member's nam r £ birth. trainin d responsibilities, and resident rights.
the sta ember's name, address, date of birth, tra 9 eduaaHistory: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc-

tion, work experience, and date of hire. tion in (2) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635.
(b) Current address.
(c) Addresses and telephone numbers of references and refer-
ence checks results. _ ~ DCF57.19 Admissions. (1) A child may not badmitted
~(d) A completed and current DHS 64 background informatia a group home except under a written voluntary agreement or
disclosure form. court order.
(e) The results of the caregiver background check conducted2) Except as provided in sub. (2m), admission of a child
under s. DCF 57.15 (2) (a) and (3), and the results of any subseder a voluntary agreement may not exceed 15 days from the
quent investigation related to information obtained from eactate the child was removed from the home and may not be

Subchapter Il — Admission and Discharge

background check. extended.
(f) Ajob description that is signed and dated by the staff mem- (2m) An admission of a custodial parent or expectant mother
ber. may be under a voluntary placement agreement for no longer than
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180 days from the date on which the child was removed from the(c) Summary of incidents involving the resident as described
home under the agreement. A placement agreement under ithis DCF 57.13 (1).

subsection may be extended if an independent reviewing agencyyd) Description of type of admission.

such as an agency licensed under s. 48.61 (3), Stats., or a counf) Any other relevant information.

department, determines that the extension would be in the bes

interests ofhe resident and if the resident and the resident's parept placement under a voluntary agreement shall be provided to
or guardian consent to the extension. the parent, guardian, legal custodian, or placing agency, as appro-

(3) If a placing agency places a child in a group home, thigiate upon discharge. A copy of the summary shall be placed in
agency shall enter a written agreement with the licensee. TRe resident’s record.
agreement §ha|| include all of the following pursuant to s. 48.64 (3) Thirty days before a discharge of a resident whose place-
(Im), Stats.: ment is court ordered for reasons other than revocation or denial
(a) That the agency shall have access at all times to the chilch license, the post-discharge plan developed under s. DCF
and the group home. 57.23 (3) shall be provided to the resident, the resident’s parent,
(b) That the child will be released to the placing agency whegiardian or legal custodian, if available.
everthe agency or the department finds that the best interest of thg4) The licensee shall allow the placing agency at least 15 days
child requires it. to make plans for a resident whom the licensee requests that the

(4) Admissiondecisions shall be in accordance with the grouplacing agency remove from the group home unless both parties
home program statement, the compatibility of the child with trRgree to earlier removal.
group home and the policies and procedures of the group home(5) All of the resident’s personal belongings, including medi-
and this chapter. cal equipment shall accompany the resident upon discharge. A

(5) (a) Except as provided in par. (b), there shall be no mdi@mplete accounting of these items shall be placed and main-

than 4 years difference in the ages of the children admitted to p@ed inthe resident's record required under s. DCF 57.38. Medi-
group home as residents. cation shall be handled as required under s. DCF 57.25 (6) (e) to

(b) The age difference limitation stated in par. (a) does n(&)'

apply to children admitted to a group home licensed for respite (ﬁ)hBy the effethiiV? datl? of atllicenlse revoctaftion thehlicenjeet
care or for homeless and runaway youth, shall have arranged for alternative placement for each resident.

6) Admissi f d | if the individ Arrangements for alternative placemshall be made in coopera-
(6) Admission of an 1§ear old may only occur if the individ- io with each resident's parent or guardian, and legal custodian
ual is under a Wisconsin original, extended, or serious juvenge hiacing agency, if not the same. The licensee shall share the
offender delinquency disposition. Such placements may continyigcement information with the licensing representative at least
until the resident reaches age 19 only as part of a correctio week before the effective date of the revocation.

aftercare placement. Up to two 18 year old residents may residgistory: CR 04-067: cr. Register September 2005 No. 597L€f-06:correc-

in the group home at any one time. tions in (1) (c), (3) and (5) made under s. 13.92 (4) (b) 7., Stats., Register Novem-

(7) Each child admitted to a group home as a resident sh%ﬁrl 2008 No. 635.
have had a health examination performed by an individual Subchapter IV — Resident Care
licensed tgerform the examination no more than one year before
being admitted to the group home or shall have the examinatio o .
within 30 days after the date of admission if the consent requirﬁgrn.%gzr?;i2d%5a"Z?Tﬁgplfgﬁgam;.nu”ng care.  The group
under s. DCF 57.25 (1) has been obtained. Documentation of th?l) Provide a safe. stable and humane environment

examination shall be maintained in the resident's record as ] .
required in s. DCF 57.38 (1) (i) 3. (2) Encourage @esident’s autonomy, respect a resident’s need

8) Before or upon admission to a aroup home each resid _privacy and consider a resident's preferences and choices
she(lll)be provided \E)vith all of the f0||OWi?ng P éﬁille providing care, supervision, and training.

Inf i it d i N (3) Provide care that is respectful toward the beliefs, inter-
(@) Information on exits and evacuation routes. ~ personal styles, attitudes and behaviors of residents and families
(b) Oral notification and a written copy of the resident rightsf various cultures.

specified in s. DCF 57.24. |If the resident is 17 years of age OHistory: CR 04-067: cr. Register September 2005 No. 597]-e1£-06.
younger, a copy shall also be made available to the resigant’s
ent or guardian, and legal custodian, if available. DCF 57.21 Staff to resident ratios and supervision.

(c) A copy of the house rules developed under s. DCF 57.38 (&) In a shift-staffed group home, during hours other than

(2) (K). A copy of the house rules shall also be provided to the redgep, there shall be at least one staff member on duty whenever
dent's parent, guardian, or legal custodian, as appropriate. 2 OF fewer residents are present. At least 2 staff, or one staff and

(9) Upon receipt of a notice of revocation of the group ho one qualified volunteer shall be on duty if there are 6 or more resi-
:lg

2) The discharge summary developed for a respite care or

licenseand during any revocation proceedings that may result entspresent. Whenever residents are asleep, at least one resident
licensee may not admit a child as a resident except as provid’ %re staif or relief help shall be awake unless an alternate means
s. DCF 57.56 (2) f%ssurlng tt&ebsaiﬁty gf res;dentts ISTErOVIded bﬁ/ the grou;t) home
e . ) , and approved by the department. e group home must assure
tions ). ® %)VO(GC;'ﬁﬁ%?ﬁ%ieup,ﬁg}bs EEr oA ?&%ﬁﬂg?aﬁg?réfgiste,that residents are responded to if needed. The number of resident
November 2008 No. 635. care staff shall be increased as necessary to provide the care and
services identified in the group home’s program statement and
DCF 57.20 Discharge. (1) Except as provided in sub. plan of activities.
(3), the licensee shall complete and send to the appropriate placingb) Volunteers may be used to meet the staff to resident ratio
agency a discharge summary for each resident discharged frequirement when 6 or more residents are in care provided they
the group home within 30 days of the resident’s digghaA copy meet staff qualifications under s. DCF 57.14 (4) (c).

of the summary shall be placed in the resident’s record. The digNote: Some staffing alternatives for night time hours that may be approved by the
charge summary shall include all of the following: department include but are not limited to: use of door alarms, motion detectors, laser

. ) or lights.
(a) Dates of the resident's stay. (2) No resident may be in the group home without supervision
(b) Reason for discharge. by a staff member.
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(3) Aresident shall receive supervision appropriate to the regitervention are positive, based on the resident’s needs, stage of
d_ent’s age, maturity, behavior and qlevelopmental level and suffevelopment and behavior and promote self control.
cient to ensure the safety of all residents in the group home. 4. Specific services and supports to be provided to achieve the
History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc- i iti i
tion in (1>)/ (b) made under s. 13992 4) (t?) 7., StatfRkegister November 2008 No. treatmer_lt goals’ and. n.ames Of. persons,_ agencies _or position titles
635. responsible for providing services and implementing any of the
treatment goals.
DCF 57.22 Resident activities. (1) ACTIVITY PLANNING 5. Permanency planning goals.
AND SCHEDULING. The licensee shall establish and implement a 6 Goals related to independent living skills, if the resident is
written plan of general activities for residents that shall include alk years of age or older.
of the following: o 7. Specific indicators that treatment goals have been
(a) Leisure—time activities. achieved.
(b) Opportunities to engage in SOCial and Community aCtiVi' 8. Any court ordered conditions.

ties. 9. Projected length of stay and conditions for discharge.

(c) Self-expression and communication. 10. Visits to the resident by parents and other family members
(d) Opportunities for physical exercise to encourage gross agigh the approval of the placing agency and in accordance with

fine motor development. clients’ right standards to ensure that an appropriate relationship
(e) Guidance and assistance in the development of daily livisgnaintained between the resident and family members.

skills. 11. Arrangements for public school attendance.
(f) Activities appropriate to a resident’s ethnic culture. 12. Consideration of the additional requirements for care of
(g) Opportunities for activities geared towards the individugustodial parents and expectant mothers under s. DCF 57.36 and

interests of residents. carefor children under 6 years of age under s. DCF 57.37, as appli-

(2) RELIGIOUSTRAINING AND PRACTICE. Each resident shall be cable.
provided with opportunities for voluntary religious expression (b) Each treatment plan shall be reviewed at least once every
and participation in religious education and attendance at servidanonths. The review shall be conducted by all of the persons
compatible with the religious preference of the resident, or a pareluded in the initial development of the plan, if possible. All of
ent or guardian of the resident. the following shall be reviewed and documented:

(3) RecreaTION. A variety of indoor and outdoor recreational 1. Progress made toward achieving the goals established in
activities and developmentally appropriate play equipment shtidke treatment plan and any barriers encountered in achieving the
be offered. goals.

(4) TeLEPHONEUSAGE. Telephone usage by a resident shall be 2. Any changes in the treatment plan, including any changes
governed by the resident rights under s. DCF 57.24 and the résispecific indicators of revised goals, time frames for achieve-
dent’s treatment plan or placement agreement. ment of treatment goals, and service providers.

History: CR 04-067: cr. Register September 2005 No. 597, eff. 1-teb@&c- i i
tion in (4>)/ made under s. 13.92g(4) (b) 7? Stats., Register November 2008 No. 63% eé?r)] ;fﬁ:qrﬁg%ﬁ gglrl;llles SI(OaI?I E{tipﬁ,]rstg)uqlgg{ ncélsocfhg(;%?ssgag e
achievedand ongoing modification as progress towards goals dic-
tates. The group home shall document in the resident’s record

date aresident is admitted to the group home, a staff member stEjjPrtsmade by staff members to prepare the resident and the resi-

perform a comprehensive written assessment of the residentdgPt's family for discharge. . .

use in the development of a treatment plan. If the child is admitted(b) The resident; the parent, guardian, or legal custodian; and

to the group home under a voluntary agreement for respite cdf€, placing agency shall be given an opportunity to participate in

the assessment shall be completed by the date of admission tél@y&loping a post-discharge plan. The plan shall include recom-

group home and shall include all of the following: mendations for continuing or additional services upon discharge
1. Information about the resident's developmental, beh nd the name of the person or agency to receive the resident upon

ioral, educational and medical history; family and significant rel£iScharge, if applicable.
y Y 9 istory: CR 04-067: cr. Register September 2005 No. 597, eff. 1-Tod@&c:

tionships; legal history; substance abuse history and any in (2) (a) (intro.) and 12. made under s. 13.92 (4) (b) 7., Stats., Register
treatment. November 2008 No. 635.

2. A description of the resident’s current status, including . . .
mental status, medical needs, current activities, educational staPCF 57-24 Resident rights. (1) The licensee shall be

tus, any current and recent substance abuse usage and per§BR4fledgeable of and ensure that staff members and volunteers
strengths. observe the patient rights and grievance resolution procedures in

. . . . . 51.61, Stats., and ch. DHS 94, for each resident who receives
aré?o??élgﬂ?rggf residents Assessments of children of reSIdentgervices for treatment of mental iliness, a developmental disabil-

. rgy alcoholism or drug dependency. Residents that are not specifi-
(2) TREATMENTPLAN. (a) Upon completion of the assessmenty|ly identified as coming under s. 51.61, Stats., and ch. DHS 94
required under sub. (1), the program director shall develop a WEf4| have rights and grievance resolution procedures that are
ten treatment plan with the participation of the resident, a par@@inparable to those found in s. 51.61, Stats., and ch. DHS 94.

or guardian and the legal custodian, if available, and the person P
who will provide the required services to the resident. A COE%TZ) A copy of the DHS 94 patient's rights and the group home

DCF 57.23 Treatment planning and assessment.
(1) AssessMENT.(a) ResidentsWithin 30calendar days after the

pleted treatment plan for each resident shall be placed in the r ievance procedure shall be posted in each group home in a

, Ly minent place accessible to residents, staff members and visi-
dent’s record maintained by the group home under s. DCF 57. 5.

and shall Indu_de_ all of the fol!owmg: Note: Patients’ rights information and posters can be obtained at the Department’s
1. A description of the resident’s strengths, needs, and prefesbsite at http:/dhs.wisconsin.gov/clientrights/FormsPubsPosters.htm.
ences. History: CR 04-067: cr. Register September 2005 No. 5971€ff-06;correc-
. . Fons made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635.
2. Treatment goals for the resident and the time frames for
achieving those goals. DCF 57.25 Medical care. (1) CoNSENT. (@) Any medical
3. A description of behavior interventions to be utilized witexamination or service provided to a resident shall be provided
the resident. The licensee shall ensure that methods of behawidy by an individual licensed to perform the examination or ser-
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vice being provided. Before an examination or service is pro- 5. The medication is not a psychotropic medication as defined
vided, written consent to perform the examination or service shallsub. (7) (a).

be obtained as follows: (3) MEDICATION ADMINISTRATION DOCUMENTATION.  (a)
1. For aresident who is under 14 years of age, written consientmediatelyupon administering medication to a resident or a res-
of a resident’s parent or guardian. ident self-administering medication, the staff member adminis-

2. For a resident who is between 14 and 18 years of age, d6Ring or supervising the administration of medication shall write
sent ofthe resident’s parent or guardian with the consent of the réd-of the following in the resident's record:
ident whenever feasible. 1. Full name of the resident to whom the medication was
3. For a resident who is 18 years of age or older, consen@gministered.
the resident is required unless the resident has been deeme@. Date and time the medication was administered.

incompetent by aourt and has a court appointed guardian or legal 3. Name and dosage of the medication administered or medi-
custodian, irwhich case the consent of the guardian or legal custy| treatments received.

dian is required. . o 4. Signature of the staff member who administered or super-
(b) Consent shall include consent to administer emergeng¥ed the administration of medication.

medical services including surgery for life threatening situations —_
when a parent, cannot irr?med?atgly be reached. Ve%bal consent5' Any refusal of me(.jlcatlon. o

may be obtained in an emergency situation where time or distance8- Any adverse reaction to the medication and steps taken to
precludesbtaining written consent. Both the written consent arfptify the resident's health care provider, parent, guardian, or
any verbal consent shall be documented in the resident’s rec#ggal custodian.

by indicating who obtained the consent, who gave the consent and7. Any error in medication administration and the steps taken
that person’s relationship to the resident, and what specific sernotify the resident’s physician as required in sub. (5).

vices are authorized by the consent. A verbal consent shall bgb) Each entry made under this subsection shall be written in
valid for 10 calendar days, during which time there shall be a gopgt.

faith effort to obtain written consent. (4) ADVERSE REACTION TO MEDICATION. In the event of an

(2) MEDICATION ADMINISTRATION. (&) Information required to  adverse reaction to any medicatiostaff member shall immedi-
administer medicationNo staffmember may administer medica-ately notify the resident’s parent or guardian and the attending
tion to a resident unless the staff member has received the grphpsician.

home’s policies established under s. DCF 57.05 (2) (c) for (5) MEDICATION ERRORS. The attending physician shall be

administering and monitoring medication use. notified in the event of a medication error. The department and
(am) After receiving the information described in sub. (2) (a)acing agency shall be notified as required in ss. DCF 57.13 (1)
staff shall receive the following: (e) and 57.135.
1. Procedure for administering the medication being given as(g) Mepication STORAGEAND DISPOSAL. The licensee shall

described byhe physician, pharmacist or as indicated on the labgdmply with all of the following requirements for storing medica-
of an over the counter medication or a prescribed medicationg:

both. If the label on prescribed medication is not clear, a staff

member shall contact the pharmacy that filled the prescription B)é kept in the container in which it was purchased or prescribed.

clarification. ) o . _No person may transfer medication that has been prescribed or
2. Procedures for documenting the administration of mediGsyrchased over-the—counter to another container or change the

(a) Medication including over—-the—counter medication, shall

tion as specified under sub. (3). label on any medication, unless the person is a pharmacist as
3. The purpose of the medication. defined in s. 450.01 (15), Stats.
4. Any potential adverse side effects of the medication being (b) Medication shall be locked and stored in a location that is
administered. inaccessible to children. Only staff members who are designated

5. Procedure to follow if a resident refuses medicatiol) writing by the program director shall have access to keys to the
including refusal of psychotropic medication as described in suBedication. Prescription and over-the-counter medication shall
(7). not be stored next to chemicals or other contaminants.

6. Known drug allergies of the resident. (c) Medication shall be kept under acceptable conditions of
anitation, temperature, light, moisture, and ventilation according

7. Any other information that m relevan ministrg: h o o X
tion of theyrgteéﬁcatign. ation that may be relevant to ad st %o the requirements of each medication. Medication that requires

(b) Limitation on who can administer medicatiokledication refrigeration shall be stored in a separate locked compartment or

may be administered to a resident only in the presence of a S%Jﬁ:amer that is properly labeled, stored separately from food

; X - . nd kept in ibl hildren.
member that has been authorized in writing by the program direc- s, and . ep.t access ble to childre .
tor or the group home manager, to administer medication. (d) Medication for internal consumption shall be stored sepa-

(c) Self administration.Medication may be seh‘—administeredrately f“’m medlcatlon for external .appllc?tlon. o
by a resident only under all of the following conditions: (e) Within 72 hours of the medication’s expiration date, the
s L . . , date the medication is no longer in use by the resident for whom
1. Self-administration is authorized in writing from the pr

o o €he medication was prescribed or purchased, or the date the resi-
scribing pract!tloner. ) ) _ dent is discharged, unused medication shall be returned to a par-
2. There is no demonstrated history of risk that the residesit, guardian, or legal custodian of the resident, for removal from
may harm self through abuse or overdose. the group home or shall be destroyed by the group home manager
3. The resident’s treatment plan includes an evaluation by threreturned to the prescribing pharmacy to be destroyed.
program director of the resident’s capability to self-administer (fy The group home shall maintain a log of medication
medication. destroyed. The information logged shall be written in ink and
4. The resident recognizes and distinguishes the medicatstrallinclude the amount of medication destroyed, the name of the
or treatment and knows the condition or illness for which the mestaff member who destroyed the medication, and the name of the
ication or treatment is prescribed, the correct dosage, and whesident to whom the medication belongs. Whenever medication
the medication or treatment is to be taken. is released to a resident’s parent, guardian or legal custodian, that
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information,including the name of the person receiving the medi- 3. When a resident refuses to take a prescribed psychotropic
cation, shall be documented in the resident’s record. medication, the group home shall do all of the following:

(9) The group home shall contact the local police to destroy the a. Document the resident’s reasons for refusal in the resident’'s
medications or contact the Division Officer at the U.S. Drugeatment record.
Enforcement Agency (DEA) for instructions for destroying con- . Notify the resident’s physician, the parent or guardian or
trolled substances. legal custodian and the resident’s placing person or agalut.

Note: The address and phone number for the U.S. Drug Enforcement Agencyjisation shall be immediate if the resident’s refusal threatens the

1000 North Water Street, Mil kee, WI 53202 Il (414) 297-3395, exti . 3 .
5300, T oer Sifeeh Miwaukee, »or call (414) - &XenSiklsident’s well-being and safety.
(7) PsycHoTRoPICMEDICATION. (a) Definitions. In this sub-  (f) Administration standardsIn administering psychotropic

section, “psychotropic medication” means any drug that affedéedication, a group home shall comply with requirements for
the mind and is used to manage inappropriate resident behavigk@hinistration oprescription medication in this section and clini-

psychiatricsymptoms and may include an anti-psychotic, an angially acceptable standards for good medical practice. Confor-
depressant, lithium carbonate or a tranquilizer. mance to guidelines of the department’s division of disability and

(b) Rights of patients A group home shall comply with the elder services for use and monitoring of the effects of psychotro-

provisions of s51.61 (1) (g) and (h), Stats., for each resident wHiiC medications satisfies the requiremgnt for clinically acceptable
is prescribed psychotropic medication. standards and for good medical practice.

. . Note: For a copy of the guidelines for use and monitoring of psychotropic medica-
(c) Non-ememency procedure# group home serving a resi- tions, write: Bureau of Regulation and Licensing, P.O. Box 8916, Madison, WI

dent for whom psychotropic medication is newly prescribed sha#7os.

i i . History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc-
ensure that all of the fOHOWIng requirements are met: tions in (2) (a), (5), (7) (c) 2. made under s. 13.92 (4) (b) 7., Stats., Register Novem-
635

1. A medical evaluation of the resident is completedgiyya ber 2008 No. 635.
sician detailing the reason for the type of psychotropic medication
prescribed. The evaluation or screening shall be documented irDCF 57.26 Dental care. Within 30 days after admission
the resident’s record within the first 45 days after the resident has group home, each resident over the age of 3 years old who is
first received a psychotropic medication. Subsequent evaluati@asnitted t¢he group home for other than respite care shall receive
of the resident related to the administration of psychotropic medidental examination unless an examination has been performed
cations shall be completed as recommended by the prescribivithin 6 months before the resident’s admission. Subsequent den-
physician and the results documented in the resident’s recordtal examinations shall occur at intervals not exceeding 6 months
2. The resident, if 14 years of age or older, and a parentaier the last examination or completion of treatment.
guardian of the resident, have signed written consent forms agistory: CR 04-067: cr. Register September 2005 No. 5971€ff-06.
requiredunder s. DHS 94.03, unless psychotropic medications are

administered per court order. If the medication is administered perPCF 57.27 ~ Behavior intervention. (1) PROHIBITED
court order, there shall be a copy of the order in the reside&ASURES. No licensee, staff member, or volunteer may do any
record. of the following:

3. All group home staff understand the potential benefits and () Hit, shake, pinch, push, twist or use any other means that

side efects of the medication and have received information reldfe staff member or volunteer knows or should know may inflict
ing to contraindicated medications. mental or physical harm or actions that may be psychologically,

(d) Emergency procedures:or emergency administration Ofemotionally or physically painful to a resident.

a psychotropic medication to a resident, a group home shall do al(b) Verbally abuse a resident or use profanity, or any language
of the following: thatthe staff member or volunteer knows or should know may rid-

1. Have authorization from a physician. icule a resident.

2. Whenever feasible, obtain written informed consent from (c) Locka rgsident in a room O_r an)'/ other place.
a parent, or guardian, and the resident, if the resident is 14 yeard) Use any item to cover a resident's head or face or wrap the
old or older, before using the medication unless the medicatiorig§ident’s body with sheets, blankets, or any other material.

administered per court order (e) Require a resident to march, stand, kneel, or assume and
3. Comply with the group home’s emergency medical procéémain in any fixed position or assign work that is not therapeutic
dures. and not a part of the resident’s treatment plan.

4. If written informed consent of a parent or guardian of a the (f) Release any noxious, toxic or otherwise unpleasant sub-
resident was not obtained before administration of the medicat®ances near the eyes or face of a resident.
notify the parent or guardian by phone as soon as possible follow{g) Authorize, direct or ask a resident to discipline another resi-
ing emergency administration and document the dates, times, dedt.
persons notified in the resident’s treatment record. (h) Discipline one resident for the behavior or action of another
5. Document the physician’s reasons for ordering emergenegident.
administration of psychotropic medication in the resident's treat- (i Employ any measure that the staff member or volunteer
ment record. knows or should know is aversive, cruel, humiliating or that may
(e) Revocation of consent or refusal to take. A resident’s be psychologically, emotionally, or physically painful, discom-
parent or guardian may revokensent for non-emergency use oforting, dangerous, or potentially injurious to a resident.
psychotropic medications at any time, as provided under s. DHS(2) Time-outs. (a) As used in this subsection, “time-out”

94.03. means a behavior intervention technique that involves brief peri-
2. When a consent is revoked, the group home shall do albals of physical separation of a resident from others.
the following: (b) A time-out may not be used for the convenience of staff

a. Administer the medication pursuant to a court order or s&mbers or volunteers, as a substitute for supervision of a resi-
prescribed by a physician to avoid serious physical harm to thent, or for a child under 3 years old.
resident or others. (c) Areas used for time-outs shall be free of objects with which
b. Inform the prescribing physician and the placing personaresident could self-inflict bodily harm, shall provide a staff view
agency of the consent revocation and document the revocatioofinhe resident at all times and shall be equipped with adequate
the resident’s treatment record. ventilation and lighting.

Register, November, 2008, No. 635



DCF 57.27 WISCONSIN ADMINISTRATIVE CODE 130

Unofficial Text (See Printed Volume). Current through date and Register shown on Title Page.

(d) The use of time—outs shall be appropriate to the develdpe group home and the placing agency as required under s. DCF
mentallevel and the age of the resident and may not be for a perf®d13 (1) (c) and (5). Entries shall be made in ink. Each descrip-
longer than the period of time necessary for the resident to regi@dm shall include all of the following:
control. The maximum length of time that a resident may be ina 1. The name, age, and sex of each resident involved.
time—out on each occurrence of a time—out is as follows: 2. The date, time, and location of the incident.

1. Fora child 3 through 6 years of age, a time-out may not 3. The name and job title of each staff member involved in the
exceed 10 minutes. _ restraint and each staff member or volunteer who witnessed the
2. For a child 7 through 10 years of age, a time—out may nge of the restraint.

exceed 15 minutes. _ 4. Circumstances leading up to the use of restraint, the behav-
3. For achild over 11 years of age, a time—out may not exceggthat prompted the restraint, efforts made to de—escalate the sit-

30 minutes. The need for continued use of a time—out shall lagion and the alternatives to restraint that were attempted.

reviewed at least every 10 minutes and documented in the resi-g 5 description of the administration of the restraint, includ-

dent's record. o _ ing the holds used and the reasons such holds were necessary.
.(e). A resident that is in a time—out shall be permitted use of the g The beginning and ending time of the restraint and how the
toilet if requested. restraint ended.
() Any resident that is in a time—out shall be within hearing of 7 Benavior of the resident during and after the use of the
a staff member. restraint.
_(g) Within 12 hours of occurrence, there shall be documenta- g - Apy injuries sustained by a resident or staff member and
tion in the resident's record of each time-out, including the namgy medical care provided, including the name and title of the per-
of each staff member involved, the length of the time—out, agg, providing the care.

rationale for use. . N 9. Any follow-up debriefing provided to residents and staff.
(3) UsEOF RESTRAINTS. (@) Definitions. As used in this sub- History: CR 04-067: cr. Register September 2005 No. 597, eff. 1-efc-
section: tion in (3) (c) (intro.) made under s. 13.92 (4) (b) 7., Stats., Register November
635.

1. “Mechanical restraint” means any physical device P8 No-
equipment that restricts the movement of an individual or a por- pcE 57.28 Clothing. (1) The licensee shall ensure that
tion of the individual's _bo“dy. _ _ funds allocated by the placing agency for the purchase of clothing
2. Physical restraint” means any action or physical contggt residents are used in such a manner that residents are provided
that immobilizes or reduces the ability of an individual to movigith clothing that is individually selected and fitted, appropriate

any part of his or her body. _ o _ to the season, and comparable to that of others in the community.
3. “Prone restraint” means placing an individual in a face (2) Whenever possible, each resident shall be given an oppor-
down position on the floor. tunity to participate in the selection and purchase of his or her

(b) Limitations. 1. A physical restraint shall be used only telothing.
ensure the immediate physical safety of the resident, a staff mem¢3) Each resident’s clothing shall be regularly laundered and
ber, or others and only as a last resort. Efforts to de-escalateifhgood repair.
situation must be made or proven ineffective before a physical4) ciothing purchased for a resident shall be the property of
restrainimay be utilized. At least two staff members shall be preggat resident. The group home shall keep a log in each resident’s
ent during the use of a physical restraint, except in a life-threatgfizorg of clothing purchases.
Ing situation. History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06.

2. If a physical restraint is used, the restraint shall be applied ] ) ) ]
with the minimum amount of force and in the least restrictive man- DCF 57.29 Hygiene. Each resident shall be provided with

ner necessary to control the resident’s behavior sufficient amounts of individually dispensed soap, clean towels,
3. No restraint may be used to coerce, discipline, or to retalifRé€t paper, toothpaste, shampoo, deodorant, and other personal
against a resident. ygiene products that are gender specific to the resident popula-

4. Arestraint or action that is contraindicated by a prescrlbgmsmry: CR 04-067: cr. Register September 2005 No. 5971-€f5-06.

medication regimen or that interferes with or may interfere with

or restrict a resident's breathing, circulation, or cardiac activity pCF 57.30 Household duties. (1) Residents shall have

may not be used. The use of mechanical and prone restraints ipgbrtunities to share in responsibility for household duties or

permitted. chores appropriate to the resident’s age, developmental level,
5. The use of a physical restraint shall cease as soon ashielth, and ability.

danger of harm has been averted and the resident has gained CO[P) Household duties of residents may not interfere with

trol. school attendance, family visits, sleep, study, or religious practice
6. A physical restraint may only be used by staff membessid may not violate the principles of nurturing care described in

who have received training by recognized or qualified crisis integ- DCF 57.205.

vention experts in verbal and physical crisis intervention tech-History: CR 04-067: cr. Register September 2005 No. 597, eff. 1-ted@c-

niques, de—escalation techniques, recognizing signs of distrésgin (2) made unders. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635.

and in the application and use of physical restraints. Staff shaIIDCF 57.305 Spending money. (1) Each resident shall

receive updates Of such training at least qnnually. . be given a regular, base amount of spending money appropriate
7. After an episode of physical restraint, a de—briefing Shaf his or her age and maturity. Older residents can be given oppor-
take place with the resident and staff that were involved in théities to earn extra money above and beyond the base allow-
physical restraint. ance.

(c) Documentation and reportingEach staff member who (9 A yesident's spending money may not be withheld as a dis-
uses a physical restraint or who witnesses the use of a physig (ﬁnary action.
restraint shall, within 24 hours of each incident, give the grouphistory: CR 04-067: cr. Register September 2005 No. 5971€£-06.
home manager a written description of the incident. The group
home manager shall document each incident, including date, timeDCF 57.31 Food and nutrition. (1) Food shall be avail-
and a description of the circumstances of the incident in a log baike and provided to residents in sufficient quantities and vari-
and report the incident to the regional licensing office that serveties, and shall provide for nutritional and dietary needs. Food or
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modified diets ordered by a physician shall be provided for those(2) Starr. (a) Each staff member who provides care for a
residents who have special needs. In planning menus, tespitecare resident shall have training or work experience related
religious practices and cultural patterns of the residents shalltbeany specific condition or need of the resident for whom care is
considered and foods offered accordingly. Menus shall meet fhevided. Staff menbers with no previous training or experience
minimum nutritional requirements as found in Appendix B.  working with the specific condition or need of a respite care resi-
(2) At no time shall food be withheld from a resident. dent shall receive at least 8 hours of supervised experience or

(3) Daily menus shall be written, kept on file and available fdhore if necessary to provide competent care.
at least 30 days after meals have been served. (b) The group home shall designate by name or position a staff

(4) Spoiled or deteriorated food shall be disposed of immednember who will have primary responsibility for oversight of
ately. respite care residents.

(5) Prepared food shall be covered and stored at temperature$é3) PROGRAM STATEMENT AND POLICIES. The program state-
that protect against spoilage. Dry foods shall be dated and storeht required under s. DCF 57.05 (1), shall address the purpose
in rigid, covered containers or single use food storage plastic b&gyswhich respite care is provided, compatibility of children with
with a zip top closure. Food in dented, bulging or leaking cartiyerse needs and how the respite care program relates to other
or in cans without labels, may not be used. program components tife group home. The policies and proce-

(6) Leftover food that is not served shall be marked with tHéuresestablished under s. DCF 57.05 (2), shall include procedures
date of preparation and refrigerated or frozen immediately fop assessing the medical and dietary needs and behavioral and
later use. emotional concerns of a child admitted to the group home for

History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06. respite care.
_ History: CR 04-067: cr. Register September 2005 No. 597, eff. 1-Ttobfc-

DCF 57.32 Education. (1) School age residents shall be;{‘%nsagél) and (3) made under s. 13.92 (4) (b) 7., Stats., Register November 2008
enrolled inschool as soon as possible after admission to the group
home. The licensee shall ensure that each resident meets t

school attendance requirements under chs. 115 and 118, StateoCF  °7-36 Additional requirements for group
unless otherwise excused by school officials. orfies providing care for custodial parents and expec-
ant mothers. (1) AppLicaBILITY. If alicensee is licensed under

(2) A group home may not provide a home-based private edl-ncrE 57 51 or approved under s. DCF 57.515 to provide care to

tclfé'%gala?tr%%ﬁrgfto r?)?]cd?nmfr u(?t!gflse::i\ prgg;%ms(lzshgglpf%\aeer B¥todialparents or expectant mothers, the licensee shall meet the
p public Instruct priv u additional requirements of this section.

118.165, Stats.

History: CR 04-067: cr. Register September 2005 No. 597} €£-06. (2) TREATMENT PLANNING. The treatment plan developed
under s. DCF 57.23 shall include goals and approaches for all of
DCF 57.33 Sleeping arrangements. (1) Each resident the following:

shall beprovided with a separate bed. A child of a custodial parent (a) Parenting skills. Parenting skills instruction that includes

who resides in the group home shall also have his or her own caith of the following:

bed, or bassinet as appropriate for the needs of the child and may;  pyenatal and other health care services.

not routinely share a bed with his or her parent.

(2) Aresident who is 18 years of age or older may not share 3. Bathi d hvai
a bedroom with a resident who is under 18 years of age. - Bathing and hygiene.

(3) No resident may share a bedroom with a licensee, staff 4: Ch!ld safety. .
member, volunteer, household member, or with a visitor to the 5. Child guidance and behavior management.

2. Child development.

premises. 6. Domestic violence issues, sudden infant death syndrome,
(4) Male and female residents may not share the same beldaken baby syndrome, and mental health and alcohol and other
room. drug abuse counseling as appropriate.

(5) No more than 4 residents shall occupy any bedroom. For 7. Nutrition and meal preparation.
a group home initially licensed after January 1, 2006, no more g childcare options.
than 2 residents shall occupy a bedroom. . . . - . .
(b) Life skills. Life skills instruction that includes all of the fol-

(6) A room that others must pass through to get to another BWing'

of the group home shall not be used as a bedroom for a resident., = . . . .
. g . . 1. Family planning and relationships.

(7) Regular sleeping provisions for residents may not be in . ) . -
any building, apartment, or other structure that is separate frg(r;] 2. Independent living skills, economic self-sufficiency,
the group home structure or in an unfinished attic, unfinish@4dgeting and job skills.
basement, in a hall or in any other room that is not typically used 3. Accessing community resources, transportation, and tran-
for sleeping purposes. No household member may be permitsétbnal housing.
to regularly sleep in any of these areas in order to accommodat@3) MepicaL CARE FOR EXPECTANT MOTHERS. An expectant
a r¢3|d¢nt. _ , mothershall be provided prenatal and postnatal care from a physi-

History: CR 04-067: cr. Register September 2005 No. 597]-ef-06. cian or a nurse-midwife licensed under s. 441.15 (3), Stats. The

. ) licensee shall ensure that the expectant mother gives birth in a
DCF 57.34 Non-ambulatory residents.  The licensee meadical facility.

shall ensure that non—ambulatory residents receive care and ser-
vices according to that resident's treatment plan. (4) HEALTH SAFETY AND WELFARE OF CHILDREN OF RESIDENTS.

History: CR 04-067: cr. Register September 2005 No. 5971 1f-06. The licensee shall ensure the health, safety, and welfare of the chil-
dren of residents and provide care to those children in compliance

DCF 57.35 Additional requirements for group with this chapter.
homes providing respite care. (1) APPLICABILITY. Ifa group (5) CHILD CAREFORCHILDREN OF CUSTODIAL PARENT. (@) If the
home is licensed under s. DCF 57.51 or approved under s. D@Fident is not on the premises or is otherwise unable to care for
57.515 to provide respite care, the licensee shall meet the adiii-or her child, childcare may be provided on the premises only
tional requirements of this section. as follows:
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1. The staff to child ratio may not be less than that specifietedits of early childhood training and training in infant and child

in Table DCF 57.36. If care is provided to a mixed—age group @PR within 6 months after beginning employment, unless the
children, the staff-to—child ratio in Table DCF 57.36 shall bstaff member has previously received such training and certifica-

adjusted on a pro-rata basis pursuant to Appendix D. tion iscurrent. The training in infant and toddler care shall include
instruction on SIDS risk reduction and shall be approved by the
Table DCF 57.36 department.
Minimum Number of Staff (5) DiaPERING. Wet or soiled diapers and clothing shall be

Age of Children Members or Volunteers to changed promptly. Each child shall be changed on a surface that

Children is cleaned with soap and water and a disinfectant solution after
eachuse. Soiled diapers shall be placed in a plastic-lined, covered
Birth to 2 Years 1:4 container, which shall be emptied, washed and disinfected daily.

2 Yrs. to 4/, Yrs. 1:6 (6) FURNISHINGSAND BEDDING. (&) Each child shall be pro-

215 Yrs. to 3 Yrs. 1:8 vided with a bassinet, crib, or bed that is safe and appropriate to
3 Yrs. to 4 Yrs. 1:10 the needs of the child. Cribs shall have crib slats that are securely
4 Yrs. to 5 Yrs. 1:13 fastened in place and are spaced no more than 2 3/8 inches apart.
5 Yrs. to 6 VYrs. 1:17 Crib mattresses shall fit snugly. Bassinets and cribs shall be
6 Yrs. and Over 1:18 washed and disinfected between changes in occupancy. The top

bunk of a bunk bed shall not be used for a child under 4 years of

2. The staff member or volunteer used to meet staff to chide. The top bunk shall have a safety rail if occupied by a child
ratios as defined in subd. 1. shall have completed the trainiigder 8 years of age.

requirements as set forth under s. DCF 57.37 (4). (b) Pillows and sheepskins shall not be used with infants.

3. If childcare is provided for payment, reimbursement or (c) The group home shall provide eating utensils and cups,
othercompensation to 4 or more children under 7 years of age, i, seats, high chairs, car seats, strollers, rocking chairs, tables
child care program must be licensed under ch. DCF 250 or 25414 seating and other furnishings and equipment appropriate for

(b) Childcare may be provided off premises only by a chilgize and developmental level and the needs of children under 6
care provider that is licensed or certified under ch. DCF 250, 2945 of age.

or 252, as applicable. ) ) ) (7) SAFETY MEASURES. (a) Strings and cords long enough to
(6) Non-cusToDIALPARENTS. The licensee shall give childrenencircle a child's neck shall not be accessible to children.

%fv r(levs '?ﬁnrt]? Vmﬁ r? pnp_c)rturglté/i zland regtcouragement to malntalln(b) When infants and toddlers are present, open stairways shall
oveme on—custodial parents. be protected at the top and bottom with child safety gates. Gates
(7) SpAcE REQUIREMENTS. In addition to the floor space sha|l have latching devices that adults can open easilyéman

required for bedrooms under s. DCF 57.40 (6) (b) 3., there shall,cy  pressure gates or accordion gates shall not be used.
be at least 35 square feet of additional floor space in a bedroom fOtC) Steam radiators, fireplaces, wood-burning stoves, electric

each child sharing a bedroom with a parent. fans, electric outlets, electric heating units and hot surfaces, such
o ) B ol e e o s vt s, shll be proteted by screensor g

: : - o .~ (d) Differences of elevation, including platforms, walkways,
nitratelevels are determined to be over 10 milligrams per liter, tl—%?lconies and open sidesstéinways shall be protected by railing

licensee shall give notice to the regional licensing office th : . : - .
serves the group home within 48 hours. ap!fr?St 36 inches in height and with bars no greater than 4 inches

History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc- . Lo
tions in (1), (2) (intro.), (5), (7) and (8) made under s. 13.92 (4) (b) 7., Stats., Regis-  (8) WATER. If an infant under 6 months old is in care, the
35

ter November 2008 No. 635. annual test of private well water required under s. DCF 57.40 (3)
(a) 2., shall include testing for nitrate levels. If nitrate levels are
determined to be over 10 milligrams per liter, the licensee shall

group home is licensed under s. DCF 57.51 or approved und i\ég notice to the regional licensing office that serves the group
DCF 57.515 to admit children under 6 years of age as resident: gne within 48 hours. .
if the group home provides care to a resident who is the custodial9) NUTRITION AND FEEDING. (&) Food shall be available to
parent of achild under the age of 6, the group home shall meet tfgants and toddlers in accordance with the meal patterns consis-
additional requirements of this section. tent with those specified in Appendices B and C, as applicable.
(2) DerINTIONS. In this section: (b) If a microwave is used to heat or prepare food, procedures
(a) “Infant” means a child under one year of age. for heating and cooking infant formula, milk, or food in a micro-
(b) “Toddler” means a child at least one year of age but ledgve oven shall be posted near the microwave.
than 2 years of age. o (ﬁ)bB?]ttltleds sr;]all not be %roplpe_d. A child unable to hold a bottle
(c) “SIDS” means Sudden Infant Death Syndrome. shall be held whenever a bottle Is given. .
(d) Infants and toddlers shall not be put to bed with a bottle.

(3) TREATMENTPLAN. A treatment plan is not required for chil- - . . :
dren of residents. The treatment plan developed under s. DCKL0) MEDICAL cARe. Eachehild shall receive routine physical

57.23 (2) for a resident under 6 years of age shall include: examinationsand immunizations pursuant to s. 252.04, Stats., and
(&) Schedule of meals and feeding and types of fogg' DHS 144, by a licensed medical prqfessmn.al.
introduced. (11) TrAnsPoRTATION. Whenever a child who is under 4 years
i . : of age or whose weight is 40 pounds or less is transported in a
(b) ;?'le"ng an dlapr(]arl(lngl procedures. vehicle, the child shall be restrained in a car safety seat in accord-
(c) Sleep and nap schedule. ance with the manufacturer’'s recommendations.

(d) Communication methods and comforting techniques.  History: CR 04-067: cr. Register September 2005 No. 5971-€f-06;correc-
(e) Developmental history. tions in (1), (3) (intro.) and (8) made under s. 13.92 (4) (b) 7., Stats., Register

. . L November 2008 No. 635.
(f) Medical history and medication management.
(4) StaFrTRAINING. Each staff member who provides care to DCF 57.38 Resident records. (1) The licensee shall

a child under this section shall successfully complete at leastri@intain on the premises a record for each current resident. Each
hours of training in infant and toddler care; at least 40 hours oretord shall contain all of the following information:

DCF 57.37 Additional requirements for care of chil-
dren 6 years of age or younger. (1) APPLICABILITY. If a
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(&) Resident’s first name, last name, and alias, if any, dateaofd sewage systems to determine if any safety or health problems

birth, and gender. exist.

(b) Recent photograph of the resident. (2) Exits. (a) Halls leading to exits shall be clear and unob-

(c) Voluntary placement agreement or court order or both gf§ucted at all times. At least one exit door shall be at least 3 feet
appropriate. in width.

(d) Referral information such as court reports and assessmentf) All stairways serving 3 or more levels shall have a door at
from the placing agency. eitherthe bottom or top of the stairway which shall be kept closed

(e) Name, address and telephone number of the placfig!l times.
agency, parent, guardian, or legal custodian that is responsible fofc) 1. Habitable rooms on the second floor shall have access

the resident. to at least 2 exits. At least one of the exits shall be a stairway to
(f) Name, address, and telephone number of the person or piBg-first floor or to grade. _
ing agency and physician to be called in an emergency. 2. If a child 6 years of age or over occupies a room on the sec-

(g) |f the group home iS a fam"y_operated group home' a Coﬁpd f|00l’, a WlndO\_N ma.y be Used as an exit |f the W.|ndOW can be
pleted form CFS-872A, Information for Foster Parents —Part@pened from the inside without the use of tools, is at least 22
and a completed form CFS-872B, Information for Foster Parefft§hes in the smallest dimension, is at least 5 square feet in area,
—PartB. and has a lower sill not more than 4 feet from the floor and a win-

Note: Form CFS 872A, Information for Foster Parents —Part A and form crdow escape ladder for use in an emergency evacuation.
872B, Information for Foster Parents —Part B can be found on the departwent's 3. If a child under 6 years of age occupies a room on the sec-

ite at http://dcf.wisconsin.gov/forms/doc/CFS0872a.doc and CFS0872b.d ; U . :
telephoning any regional fiold office listed in Appendix A. °¢ °d¥d floor, the second exit may be an additional stairway to the first

(h) Treatment plan and reviews and post-discharge plan. floor or grade or an exit to a balcony that is not more than 15 feet
(i) Current medical information including all of the foIIowing:‘F’lbove grade with a floor thateasures at least 3 feet by 3 feet and

1. Medical d sianed rel a rail that is not more than 36 inches high.
- Medical consent and signed rejeases. (d) Habitable rooms above the second floor shall have at least

2. Name of physician and dentist. =~ 2 exits that are both stairways to the second floor or to grade or that

3. Dates of medical and dental examinations and recommere to one stairway to the second floor and one stairway to grade.
dations for follow—-up care. Windows and balconies may not be designated as exits.

4. Immunizations. (e) Habitable rooms below grade shall have at least 2 exits. At

5. llinesses and accidents and dates of each. least one exit shall be a stairway to grade or a door that is below

6. Medications and treatments received and dates of eacrade level that leads to grade level by an outdoor stairway. The
7. Allergies, including allergies to food or medication. ~ Second exit may be either a stairway leading to a first floor above
8 Physicalllimitations grade or a window that meets the requirements in par. (c) 2.

. (3) WATER AND SEWER. (a) Water supply.1. The group home
82) ’\;{aerngi;z:;?zgé:gecurrent grade. shall have an adequate and safe water supply.

. . ) . 2. If the group home’s water supply is from a private well, the
(L) Incident reports involving the resident for whom the recordle|| shall be approved by the department of natural resources.

was made. ) ) _ ~ Water sarples from an approved well shall be tested at least annu-
(m) Description of any resident rights that are denied or limitegly for lead and bacteria by a laboratory certified under ch. DHS
and disposition of any grievances. 165. Ifthe group home population includes children under 6 years
(n) Inventory of the resident’s clothing and other possessiondd or expectant mothers, the water shall be tested as required in
(0) Non-medical signed releases and consents. s. DCF 57.36 (8) or 57.37 (8), as applicable.
(p) Discharge summary. (b) Sewage.The group home shall have an adequate sewage

(q) Any other information as appropriate. disposal system. If the group home has a private sewage disposal

(2) Resident records shall be maintained in a secure Iocatﬁ@rtﬁg’;herggﬂen;ustﬂglrlitbe approved by the appropriate govern-
pursuant taghe confidentiality requirements in s. DCF 57.39. The pp 9 Y- .
recordrequired in sub. (1) shall be maintained by the licensee untj (¢) Water temperature.The group home shall be equipped
the resident reaches the age of 19 or 7 years after the resideffff3 @ water heater sufficient to meet the needs of all residents.
discharged from the group home, whichever is later. The rec hot water delivered to the group home's sinks, tubs, and
of a resident that has been discharged may be stored off the preitqwers shall not exceed T1Bahrenheit.
ises, but must be made available to the department upon request4) HEATING, COOLING AND VENTILATION. (a) The group home
History: CR 04-067: cr. Register September 2005 No. 5971€f-06;correc- ~ shall be equipped with a heating system that is capable of main-
tion in (2) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 63§.aining a temperature of at least’@ahrenheit.

DCF 57.39 Confidentiality.  Information and records on () All rooms, including bedrooms must be provided with ade-
residents shall be kept confidential and shall be protected frgi2t€ heating, cooling and ventilation.
unauthorized examination pursuant to s. 48.78 and 48.981 (7)(C) If the temperature inside the group home exceedsar-
Stats., or where applicable s. 51.30 (4), Stats., and ch. DHS gnneit durlng summer months, the licensee shall provide for air
History: CR 04-067: cr. Register September 2005 No. 597}ef-06:correc-  Circulation with fans or by other means.
tion made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635. (d) The heating unit shall be maintained in a safe condition as

. . determined by an annual inspection by an individual profession-
Subchapter V — Physical Environment and Safety ally qualified t)g conduct Suchpinspectigns. P

DCF 57.40 Physical plant and environment. (e) Portable space heaters shall not' be useql.
(1) GENERAL REQUIREMENTS. (@) In addition to maintaining the  (f) Bath and toilet rooms shall have either a window that opens
premises itompliance with state and local building code requirér be equipped with exhaust ventilation to the outside.

ments, the licensee shall maintain the premises in a state of goo(®) LIGHTING. All habitable rooms shall have electric lighting
repair and in a clean, safe and sanitary condition. sufficient to meet the needs of the group home and its residents.

(b) The department may require a licensee to obtain an inspec{6) SpACE REQUIREMENTS. There shall be at least 200 square
tion ofthe premises and of the heating, electrical, plumbing, wafeet of living space for each resident of the home. “Living space”
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includes any area that is used by a resident in daily living asldall be installed and vented in accordance with the manufactur-
excludes unfinished basement, attic, attached garage or sim#ids recommendations.
areas, not usually occupied by a resident in daily living. TheHiS_torg: CF§046—067:2 cr. Fije%isterdSeptvce‘mbe(rj 2005 No.25971§m06s;corret:— i
licensee shall ensure compliance with all of the following spaf@sn @)@ 2, (6) (@) 2 and (b) 3. d. made under s. 13.92 (4) () 7., Stats., Regis
requirements:
(a) Bathroom requirementsl. Bathrooms shall be indoors. DCF 57.41 General safety precautions. (1) Windows
2. A group home serving only males or only females sh&@Pd doors that are used for ventilation shall be properly screened.
have at least one full bathroom that contains a toilet, sink, and &2) Electrical systems and appliances shall be in good repair
tub or shower available for use by residents. A group home igid properly protected.
tially licensed on or after January 1, 2006, serving males and(3) Tubs and showers shall have safety strips or other non-slip
females shall have 2 full bathrooms that are gender specific, eagtfaces applied to prevent slipping.
containing doilet, sink and a tub or shower, unless the department(4) Group homes constructed on or after the effective date of
grants an exception under s. DCF 57.02. this chapterJanuary 1, 2006, shall provide ground fault outlets for
3. A bathroom that can be accessed only through a room ugey electrical outlet within 6 feet of a water source in bathrooms,
as a bedroom may not be counted as being available for use bykiéehens, laundry rooms, basements, in the garage and on the
idents who do not occupy that bedroom. exterior of the group home.
4. If the total number of residents and children of residents (5) Staff members and volunteers shall use universal precau-
overthe age of 2 years exceeds 10, there shall be 2 full bathroofi@siswhen exposed to blood and blood containing body fluids and
(b) Bedoom equirements.1. Eactbedroom shall have a door tissue discharges. _
that allows for privacy and a window that allows natural light to (6) The indoor and outdoor premises shall be free of hazards.

enter. (7) There shall be no flaking or deteriorating paint on exterior
2. Atleast one wall of each room used as a bedroom by a résjinterior surfaces.

dent shall be an outside wall. (8) No lead based paint or other toxic finishing material may
3. For group homes licensed before January 1, 2006, the flBgrused on the premises of the group home.

space of each bedroom shall be as follows: (9_) Stairways, h_aIIs, and aisles shall be maintained in good
a. A bedroom that is used by one resident shall have at €82l adequately lighted and free from obstacles.

55 square feet of floor space. (10) Stairs shall have a non-slip surface.
b. A bedroom that is occupied by 2 residents shall have at leasf11) Exterior stairs, walks, ramps and porches shall be main-

50 square feet of floor space for each resident. tained in asafe condition and free from the accumulation of water,

c. A bedroom that is occupied by 3 or more residents shigff; OF SNOW. _
have at least 45 square feet of floor space for each resident. ~ (12) Dangerous equipment and harmful substances unneces-
d. A bedroom that is occupied by a custodial parent and ti$8fY for the operation of the group home may not be kept on the

parent's child or children shall have the additional square foota%éa.mises' All necessary but potentially dangerous equipment,
required in s. DCF 57.36 (7). toxic substances and medications shall be kept inaccessible to res-

- . idents.
4. For a group home that is licensed after the effective date istory: CR 04-067: cr. Register September 2005 No. 5971 eff-06.

this rule, January 1, 2006, all of the following shall apply:

a. A bedroom that is used by one resident shall have at leasPCF 57.42 Fire safety. (1) Swoke DETECTION. (a) Each
80 square feet of floor space. If the resident is non-ambulatorydéeup home shall have a smoke detection system. The system
uses adaptive devices for ambulating, the bedroom shall havéhll be an eledcally interconnected system listed by Underwrit-
least 100 square feet of floor space. er's Laboratory or a radio signal-emitting system which has at

b. A bedroom that is used by more than one resident shall h tone centrally mounted alarm horn which, when activated can
a minimum of 60 square feet of floor space for each resident.Pft Neard throughout the premises. _
either orboth of the residents are non-ambulatory or uses adaptjve(d) A smoke detector shall be located at each of the following
devices for ambulation, the bedroom shall have at least 80 squ@fétions in the home:
feet of floor space for each resident. 1. Head of every open stairway.

5. The minimum space between beds, cribs, and bassinets2. Next to doors leading to every enclosed stairway on each
shall be at least 2 feet. There shall be at least 5 feet of sph@er level.
between bunk beds. The top deck of a bunk bed shall be at least3. Every hall. Smoke detectors located in a hall shall not be
3 feet below the lowest point of the ceiling and there shall besgtaced more than 30 feet apart nor more than 15 feet from any
least 3 feet between upper and lower bunks. wall.

(c) Dining areas. Dining areas shall be of sufficient size to per- 4. Common use rooms, including living rooms, dining areas,
mit all residents and staff to sit down for meals at one time. lounges, family rooms and recreation rooms, except the kitchen.
(d) Kitchen. 1. The kitchen shall be equipped with a stove, 5. Bedrooms.
refrigerator, cooking and eating utensils, and any other appliance 6. Basement.
or utensil that may be required to meet the needs of each resident7, Attic, if accessible.

2. Each refrigerator and freezer shall be equipped with a(c) The smoke detection system shall be tested at least monthly
clearly visible, accurate thermometer. Refrigerators shall a@d results documented and kept on file at the group home.
maintained at 40 Fahrenheit or lower. Freezers shall be main- (d) A smoke detector that is located in a room used as a bed-
tained at 0 Fahrenheit or lower. room may be battery operated, free-standing and separate from

(e) Storage spaceA group home shall have storage space the interconnected system.
accommodate clothing and other personal items of each resident?) Fire evacuation. (a) There shall be a diagrammatic floor

of the group home. plan of the group home posted on each floor level of the group
(f) Study areas.There shall be a quiet area in the group hormme clearly indicating the direction of each exit for emergency
suitable for study. evacuation.

(9) Laundry. Laundry facilities shall be available to meet the (b) Evacuation drills shall be conducted with residents at least
needs of all residents. Any laundry equipment in the group homenthly and documented, including the date and time of the drill,
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the evacuation time and any problems encountered during thee or business owned or operated by the licensee without the
drill. An evacuation drill shall be conducted during sleepingritten approval of the department.

hours, or which, simulates sleeping hours at least once every History: CR 04-067: cr. Register September 2005 No. 5971€1f-06.

months.

(c) Staffmembers shall personally evacuate each resident withPCF 57.47 Group home capacity limits. =~ The com-
limited mobility or having limited understanding regarding evaclined total of the number of residents residing in a family—oper-
uationprocedures from the group home.  If the group home po ed group home and the number of children of the licensee shall
lation includes a hearing impaired resident, there shall be writf@ft €xceed 10. ‘
procedures specifying thastaff member shall immediately alert History: CR 04-067: cr. Register September 2005 No. 5973-€-06.

the resident in case of fire. _ DCF 57.48 General conditions for approval of

(3) FIREEXTINGUISHERS. (@) Each group home shall have afirg hjication. (1) Any person licensed to operate a group home
extinguisher in the size, type, and location specified by the |°%‘ﬁall be a responsibie, mature individual who is fit and qualified.
fire department. At least one fire extinguisher shall be located IMiote: The term “fit and qualified” is defined in s. DCF 57.04 (15) to mean display-

the kitchen and on each floor level of the group home. ing the capacity to successfully nurture and care for children and shall not include a

: . . : ry of acivil action, criminal conviction or administrative rule violation that sub-
(b) Each eXthUISher Sh"’!". be _operable at all times, Inspec ially relates to the care of a child; a history of exercising unsound judgement; or
at least once a year by a qualified fire safety expert and have a | le of alcohol or drugs. For help in determining whether a civil action, criminal
indicating its present condition and date of its last inspection. conviclttionbol_r;slsdgn(i)sérative rule violation substantially relates to the care of children
. onsult s. .06.
(4) FIRESAFETYINSPECTION. The licensee shall have an annual

) : ; : : 1m) In determining whether an applicant is fit and qualified,
fire safety inspection. The results of the inspection shall e( - ¢ )
reported to the regional licensing office that serves the grofs department may consider any of the circumstances in ss. DCF

home as required under s. DCF 57.13 (9). 50 (1), 57.56 (1), and 57.57 (1) (a) by an owner, agent, staff
History: CR 04-067: cr. Register September 2005 No. 5971 -€ff-06;correc- member, ho.use.hOId member, °r. other individual dIrECtly or indi-
tion in (4) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635:€Ctly participating in the operation of the group home.
(2) If the department has reason to believe that the physical
DCF 57.43 Furnishings and appliances. (1) The liv- health or mental health of an applicant, licensee, or household
ing space shall be sufficiently furnished and in a good staterpémber may endanger a resident, the department may issue a
repair,maintained in a clean condition, and shall allow for free anf&nial or revocation of the license or may require that a written
informal use by residents. statement be submitted by a physician, or if appropriate, by a
(2) Each bed shall be of such size as to ensure comfort of tisensed mental health professional that certifies the condition of
resident. Each bed shall have suitable springs in good conditithe individual and the possible effect of that condition on the
a clean, comfortable mattress that is covered with a mattress pealip home or the residents in care.
and a Waterproof Covering when necessary, a p|||0\/\/l at least Plistory: CR 04-067: cr. Register September 2005 No. 597, eff. 1-Tted@c-

sheets, a bedspread, and blankets adequate for the season. ggglm (1m) made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No.

(3) The top bunk of a bunk bed shall not be used by residents
with conditions limiting mobility and shall have a safety rail if DCF 57.49 License application. (1) Except as pro-

used by a child under 8 years of age. vided in sub. (3), a person who wishes to operate a group home
(4) Triple-deck bunk beds shall not be used. shall submit to the department an application signed as specified
History: CR 04-067: cr. Register September 2005 No. 5971 ef-06. in sub. (2) at least 60 days before the date proposed to begin oper-

atingthe group home. The application shall be made on the depart-
DCF 57.44 Sanitation. (1) All garbage containing food ment's form CFS 375 and shall be accompanied by all of the fol-
waste shall be kept in covered, non—combustible watertight cdowing:
tainers. Garbage shall be removed from the group home daily. (a) The license fee required under s. 48.625 (2) (a), Stats.
(2) Dishes, silverware, and utensils shall be maintained and(b) A completed DHS 64 background information disclosure
stored in alean and sanitary manner. Eating and drinking utensitsrm which shall be completed and signed as follows:
shall be thoroughly cleaned with detergent and hot water and 1 f the applicant is one or more individuals, a background

rinsed after each use. ) information disclosure form shall be completed and signed by
(3) Single service dinnerware and utensils shall not be usedath individual applicant and each household member who is 10
meals on a regular basis and may not be re—used. years old or older.
(4) All bed linens shall be changed at least once a week or 2. If the applicant is a corporation or an agency, an DHS 64
more often if necessary. background information disclosure form shall be completed and
History: CR 04-067: cr. Register September 2005 No. 5971€1f-06. Signed by an authorized representative,
. . (c) Inspection reports verifying that the proposed group
Subchapter VI — Licensing and Enforcement home’s physical structure, electrical, heating and plumbing sys-

) tems have been inspected and are in safe operating condition

DCF 57.45 Group home location. (1) A person who according to applicable industry standards.
operates a group home shall be licensed by the department pury) pocumentation of efforts to establish and maintain the
suant to this chapter and s. 48.625, Stats. Only one group hegmmunity advisory committee as required under s. DCF 57.45
license may be issued for any one location. Q).
_(2) For each location proposed for licensure by an applicant ) payment of any forfeitures, fees, assessments related to any
in sub. (1), the individual, corporation, or agency as applicaliganses issued by the Department to the applicant, or a written
shallmake a good faith effort to establish and maintain a comMtatement signed by an authorized representative stating that no
nity advisory committee as specified in s. 48.68 (4), Stats.  fees forfeitures. assessments are owed.

History: CR 04-067: cr. Register September 2005 No. 597]eff-06. (f)’ Proof of tlyqe insurance required under s. DCF 57.08

DCF 57.46 Other licenses and uses.  Upon licensure, __(g) A copy of the personnel policies required under s. DCF
a licensee may not accept any other license, including a child wei-17 (1) and any revisions as appropriate.
fare or child care license, perform a service, or conduct a businesgh) A copy of the group home’s policies and procedures
on the premises, or combine group home activities with any sezquired under s. DCF 57.05.
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(i) Iftheapplicant for licensure is a corporation, proof of incora buillfiting; r'c:bbery:t, receiving StOflen pr0per|ty from a child; a crime ag,ainstt Sﬁxual
; At ; ; : ; sporality such as enticing a minor for immoral purposes or exposing a minor to harm-
poration or authorization to do business in Wisconsin, as requII%Q’ﬂaterials; and interfering with the custody of a child. The list is illustrative. Other

under s. DCF 57.52. types of offenses may be considered.
()) Any other information requested by the department. 2. A person who has been determined by a government
Note: A copy of the application form CFS 375 may be requested in writing or lggency to have abused or neglectedila or who has been deter-
phone from the appropriate regional licensirficeflisted in Appendix A. The com- mined to have committed an offense that is substantially related

letedapplication and license fee should be returned to the regional office from which . L.
Fhe apprl)igation was received. 9 0 the care of children or activities of the group home.

(2) If an applicant for licensure is an agency or corporation, an 3. A person against whom a finding of abuse or neglect or of
authorized representative of the agency or corporation as applganisappropriation of property of a client has been entered on the
ble shall sign the application. If the applicant for licensure is oMéisconsin caregiver registry maintained by the department pur-
or more individuals, the application shall be signed by each ingkant to ch. DHS 13.
vidual. 4. A person who is the subject of a court finding that the per-

(3) A licensee applying for a license for an additional grougon has abandoned, abused, or neglected a child.
home location shall be in compliance with this chapter in the 5. A person who fails to submit an DHS 64 background infor-
operation of the existing group home and in compliance with regration disclosure form completed under the requirements of s.
ulationsfor any other facility licensed by the department and opet8.685, Stats., and ch. DHS 12, and this chapter, or a person who
ated by the licensee. Any forfeitures due under s. 48.715, Statas made false statements on the background information disclo-
on other facilities licensed by the department shall be paid befstee form.
the issuance of an additional license. (3) If a person’s license is denied or revoked under sub. (1),
(4) Except as provided in s. DCF 57.50 (3), the departmeminstatement of the license is pursuant to s. 49.857 or 73.0301,
may not process an application for a license from a person wh&iats., as applicable.
prohibited from licensure under s. DCF 57.50 or who meets thelistory: CR 04-067: cr. Register September 2005 No. 5971 €f-06;correc-
conditions under s. 48.715 (5), Stats., if the applicant has haggréglpk()z)s(é:) 3. and 5. made under s. 13.92 (4) (b) 7., Stats., Register November
license or certification to operate a group home revoked or denied ’
within the last 2 years before the date of the application. A PersonycE 5751 Probationary and regular license.

is deemed ineligible to submit an application for a license with'%é The initial license granted to an applicant for a group home
2 years from the date the person had a group home license revkeflse shall be a probationary license. A probationary license

or denied. : : :
shall be valid for a period of 6 months from the date of issuance
History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc- . .
tions in (1) (b), (d), (f) to (i) and (4) made under s. 13.92 (4) (b) 7., Stats., RegisterunleSS sooner revoked or suspended. A probationary license may

November 2008 No. 635. be renewed for an additional 6-month period.
(2) If a probationary licensee wishes to apply for a regular

DCF 57.50 Licensure prohibited. (1) The department license, the probationary licensee shall submit to the department,
shall not license a person if any one of the following circunthe application and materials specified in s. DCF 57.49, at least 30
stances exists: days before the date the probationary license expires.

(a) The department has received certification pursuant to s.(3) Upon receipt of a complete application for a regular
49.857(2), Stats., from the department of workforce developmelitense and except as provided in s. DCF 57.50, the department
that the applicant or licensee has failed to pay court—ordered paay issue a regular license which shall be valid and continued for
ments ofchild or family support or expenses related to the suppartperiod of 2 years unless sooner revoked or suspended.
of a child or former spouse or has failed to comply with a subpoena(4) If the licensee wishes to continue a regular license, the
or warrant by the department of workforce development orjigensee shall submit to the department, the application and mate-
county child support agency related to paternity or child suppe#dls specified in s. DCF 57.49 at least 30 days before the end of
proceedings. the 2 year period. Upon receipt of a complete application to con-

(b) The department has received certification pursuant totigue aregular license, and except as provided in s. DCF 57.50, the
73.0301 Stats., from the department of revenue certifying that tideepartment may continue a regular license for an additional 2
applicant or licensee has a delinquent tax liability. years.

(c) The licensee or applicant has given false information to a(5) If the department does not receive a complete application
governmentgency, failed to submit a complete application, witio continue a regular license at least 30 days before the end of each
held relevant information, or failed to pay any fee, forfeiture ¢ year period, the department shall issue a written warning to the

assessment due to a government agency. licensee. If the licensee fails to apply for a continuance of the
(2) The department may deny a license if any one of the fdigensewithin 30 days after receipt of the warning, the department
lowing circumstances exists: may revoke the license under s. DCF 57.56 for failure to apply for

a _continuance of the license as required in sub. (3), or take any

(@) A person has behavior or a mental or physical conditiQ, o\ 4 ction appropriate to protect tealth safety and welfare of
that gives reasonable concern for the safety of residents. the residents

) (b) Another group the Operated by the licensee is in SUbS_t;amﬁs_tory: CR 04-067: cr. Register September 2005 No. 597, eff. 1-tebic-
tial non—compliance with the licensing rules or has outstandln?s in (2) to (5) made under s. 13.92 (4) (b) 7., Stats., Register November 2008
fines or forfeitures. ND. 635.

(c) If an applicant, owner, or licensee, a proposed or currenth~E 57515  License provisions.  The licensee may not
staff member, volunteer, household member or any other persg|

; > - X : rénge a license provision without first receiving approval from
who has or will have contact with residents is any ofdewing:  yhe department. The licensee shall submit to the department a

1. A person who is the subject of a pending criminal charggitten request for approval to amend the license. The request
or who has been convicted of a felony or misdemeanor that sghall identify the provision that the licensee wishes to have
stantially relates to the care of children or activities of the grogpnended or included under the license and the specific reasons
home. that the provision should be amended or included under the

Note: Examples of charges and offenses the department will consider in mak][@etnse Receipt of an amended license from the department shall
a determination under this paragraph that an act substantially relates to the caje 0 - )
children are: sexual assault; abuse of a resident of a facility; a crime against life ﬁﬁ‘d evidence of the department’s approval of any requested

bodily security; kidnapping; abduction; arson of a building or of property other th@flanges to the license provisions.
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Note: A request for approval for an amended license may be sent to the regional(2) Upon receipt of a notice of revocation, the licensee may
office that serves the group home. : . . .
History: CR 04-067: cr. Register September 2005 No. 597]€f-06. not admit any child for care to the group h_ome without w_rltten
approval of the department. By the effective date of a license
DCF 57.52 Corporate licensure. (1) Before a corpora- revocation, the licensee shall have arranged for discharge of the

tion may be issued a license to operate a group home the corpitdidents in the manner specified under s. DCF 57.20 (6).
tion shall be incorporated under the laws of Wisconsin or shall (2m) (a) If the department determines not to grant a license
have written authorization from the department of financial instdr to revoke a license, the department shall notify the applicant or
tutions to do business in Wisconsin. licensee in witing of its decision and the reasons for that decision.
(2) The corporation shall designate an authorized represerfigvocation of a license shall take effect either immediately upon
tive who shall have responsibility for the administration of theotification or 30 days after the date of the notice unless the deci-
group home. sion isappealed under s. DCF 57.58. Whether the revocation shall
History: CR 04-067: cr. Register September 2005 No. 597]-e1f-06. take effect immediately upon notification or 30 days after the date
- ) of the notice shall be determined in accordance with the criteria
DCF 57.53 Transferability of license. A group home found under s. 48.715 (4m) (a) and (b), Stats.

license may not be transferred. . . ) .
History: CR¥04—067: cr. Register September 2005 No. 5971€1f-06. (b) l_Jpon recelpt_ of the notice of revocatlon’. and durlng any
revocation proceedings that may result, the licensee may not
DCF 57.54 Posting of license and citations. The accept for care any child not enrolled as of the date of receipt of

group home license and any exceptions to the license grantedli§/notice without written approval of the department's licensing
the department under s. DCF 57.02, citations issued by the deg&Rresentative. . )

ment in its most recent inspection on the department’s forpflistory: CR 04-067: cr. Register September 2005 No. 5971-eff-06;correc-
CFS-294, and any notice of enforcement action including noticias " @ 3. 8. (2) and (2m) (@) made under s. 13.92 (4) (b) 7., Stats., Register

of license revocation, non-renewal, or summary suspension shall
be posted in a place in the group home where it can be easil;bCF 57.57 Summary suspension of a license

viewed by the public. i
History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc- (1) (a) The department may close a group home by summanly

tion made under s. 13.92 (4) (b) 7., Stats., Register November 2008 No. 635, Suspending a regular or probationary license if the department
believes the action is required to protecttibalth safety, and wel-
DCF 57.55 Sanctions and penalties. The department fare of residents. Reasons for summary suspension include all of
may impose an order or penalty as provided in s. 48.715 (2) dhd following:

(3), Stats. . 1. Failure of the licensee to maintain or resereironmental
History: CR 04-067: cr. Register September 2005 No. 5971 ff-06. protectionfor the residents, such as heat, water, electricity or tele-

DCF 57.56 License revocation. (1) In addition to the phone serwcg. .
reasongor revocation specified under ss. 48.66 (5) and 48.715 (4) 2. The licensee or a person under the supervision of the
and (4m), Stats., the department may revoke a regular or proffgnsee has committed an action or has created a condition relat-
tionary license under any of the following circumstances: ~ iNg to the operation or maintenance of the group home that

(a) If an applicant, owner, or licensee, a proposed or curr iectly threatens the health, safety or welfare of any child under
staff member, volunteer, household member or any other per&df care of the licensee.
who has or will have contact with residents is any ofdhewing: 3. The licensee, an employee, a volunteer or any other person

1. A person who is the subject of a pending criminal charieregular contact with the residents in care has been convicted of,
or who has been convicted of a felony or misdemeanor that s@phas a pending charge for a crime against life or a crime of bodily
stantially relates to the care of children or activities of the grodfyury-
home. 4. Alicensee, staff member, volunteer or any other person in

Note: Examples of charges and offenses the department will consider in makiggularcontact with the residents in care is the subject of a current

a determination under this paragraph that an act substantially relates to the ca ; : ;
children are: sexual assault; abuse of a resident of a facility; a crime against life stigation for a“eged child abuse or negleCt under s. 48.981,

bodily security; kidnapping; abduction; arson of a building or of property other thaptats.

a building; robbery; receiving stolen property from a child; a crime against sexual ig
morality such as enticing a minor for immoral purposes or exposing a minor to harm- 5. The reasons specified under s. DCF 57.56 (1) (a).

ful materials; and interfering with the custody of a child. The listis illustrative. Other (b) Notice of summary suspension of a license may be written
types of offenses may be considered. _ or verbal and shall specify the reason for the department action
2. A person who has been determined by a governmepiy the date the action becomes effective.

agency to have abused or neglectetiild or who has been deter- d(2) If the department determines that circumstances which

mined to have committed an offense that is substantially relate i . ; ; X
to the care of children or activities of the group home. caused the action in sub. (1) require the immediate relocation of

3 A inst wh findi fab lect the residents, the department shall order the licensee orally and in
S. A person against wnom a finding ot abuse or Negiect onfing 1o relocate the residents to suitable housing and to notify
a misappropriation of property of a client has been entered on i€ o2 o1y resident, the placing agency and parent or guardian
\S,\S;g??;'ghcagﬁgs'vleé regisiry maintained by the department PWithin 24 hours after relocating the resident into that housing.
4. A person who is the subject of a court finding that the Per (ﬁ) .\t/x'th'n 72 .rtlcsz:rs after the orcfi?kr] in sub. (kll)l the departm%ntt
son has abandoned, abused, or neglected a child. shall either permit the reopening of the group home or proceed to

5. A person who fails to submit an DHS 64 background inforr?VOke the group home's license.

mation disclosure form completed under the requirements of s.(4) The division of hearings and appeals shall hold a prelimi-
48.685, Stats., and ch. DHS 12, and this chapter, or a person Waty hearing within 10 working days after théeeftive date of the

has made false statements on the background information dis@fgler in sub. (1) to determine if the license should remain sus-
sure form. pended during revocation proceedings. The division of hearings

(b) The licensee or applicant has given false information t§Qd appeals shall give written notice of the hearing to the licensee

governmengtgency, failed to submit a complete application, With"’-m(_j the department. .
History: CR 04-067: cr. Register September 2005 No. 5971 €ff-06;correc-

held relevant information or failed to pay any fee, forfeiture Qbn in (1) (a) 5. made under s. 13.92 (4) (b) 7., Stats., Register November 2008
assessment due to a government agency. No. 635.
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DCF 57.58 Appeal procedure. (1) Except as provided should be sent to the regional licensing office listed in Appendix A that serves the
in subs. (3) and (4), a department decision to deny, refuse to rerf&P home- . . I
or revoke a license or to issue an order or decision affecting thel3) An appeal of a denial or revocation based on a certification

licensee under s. 48.64 or 48.715, Stats., may be reviewed urfef€ department of workforce development of failure to pay
ch. 227 Stats. court-ordered payments of support or failure to comply with a

(2) A request for a hearing shall be in writing and Submitte‘sﬁg}bpoena aowarrant issued by the department of workforce devel-

s A ; ment shall be filed pursuant to s. 49.857, Stats.
to the department of administration’s division of hearings an ) An appeal of a denial, refusal to renew or revocation of a
appeals. The request for a hearing shall be sent to the divisio(i] ?4 pp y

0 (S I h
i .G . . nse based on a certification of tax delinquency from the
hearings and appeals within 10 days after receipt of the notic d% artment of revenue shall be filed within 30 days after the date

the department’s action. A request for heatirag is mailed to the : : : :
division of hearings and appeals shall be considered filed with A&’%mt‘é%hlme?‘g'c%ogsdoeln'(3')’ (rg;‘ulsatl) to jenew, or revocation as
.dIVISlon on Fhe date of the. pqstmark. A. requeSt for hearmg t istory: CR 04—067: cr.. Register Septemb.er .ZIOOS No..5971eﬁ.—06.
is hand-delivered to the division of hearings and appeals shall be
considerediled on the date the request is received by the division DCF 57.59 Complaints. Any person having a complaint
of hearings and appeals. A request for hearing transmitted by falseut a licensed group home or a group home operating without
simile to the division of hearings and appeals shall be consideeeticense may submit that complaint to the department by tele-
filed on the date and time imprinted by the division’s facsimilphone, facsimile, electronic mail, letter or personal interview. A
machine orthe transaction report that accompanies the documeiépartment licensing representative shall investigate each com-
Documents received by facsimile after midnight local time shadlaint. The department shall send a written report of the findings
be deemed filed on the first following business day. of that investigation to the complainant upon request.

Note: A request for hearing can be submitted by mail or hand—delivered to theNote: A complaint should be sent, phoned or delivered to the regional ffield of

Division of Hearings and Appeals, at 5005 University Ave., Room 201, Madison, Wsted in Appendix A that serves the group home.
53705-5400, or faxed to the Division at (608) 264-9885. A copy of the requesHistory: CR 04-067: cr. Register September 2005 No. 5971 €1f-06.
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