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Chapter A-E 2
GENERAL REQUIREMENTS AND PROCEDURES

A-E2.01 Purpose. A-E 2.04
A-E 2.02 Registration seals. A-E 2.05
A-E 2.03 Branch offices.

Change of address.
Failure to be registered.

A-E 2.01 Purpose. The purpose of rules in this chapter isare prepared by or under the direction and control of another regis-

to specify general requirements and procedures which applyt@nt orpermit holder are signed, sealed and dated by the other reg-
persons credentialed by any section of the board. Requiremeasitisant or permit holder.

specific to architects, landscape architects, professional engi-g) Any addition, deletion or other revision to each sheet of
neers, designers or land surveyors are specified in chs. A-E 3314ns, drawings, documents, specifications and reports for archi-

5, 6, 7 and 9. Rules of professional conduct for all registrantsiggtyral, landscape architectural, professional engineering, design
permit holders are specified in ch. A-E 8.

st Cr Ronister. Bob 1087 No. 374 8f1-87-am. Redister. J or land surveying practice which affects public health and safety
istory: Cr. Register, February, , No. s —87;am. Register, June, ;

1995, No. 474, eff. 7-1-95, am. Register, January, 1999, No. 517, eff. 3-1-09: S, &Ny state or local code requirements may not be made unless
Register, February, 2000, No. 530, &f1-00. signed, sealed and dated by the registrant or permit holder who
made or directed and controlled the making of the revision.

A-E 2.02 Registration seals. (1) Each architect, land-  (7) (a) All seals or stamps affixed to drawings and specifica-
scapearchitect, professional engineer, designer and land surveyghs to befiled as public documents shall be original. No stickers
shallobtain a seal that complies with board specifications for regr electronically scanned images shall be allowed.
istration seals. The overall diameter may not be less thign 1 (b) All seals and stamps on drawings and specifications to be
inches nor more than 2 inches. Each seal shall include the regjgg a5 public documents shall be signed and dated by the regis-
trant’s name, registration or permit number and city.

; } . ' tered professional in one of the following manners:
(2) The following designs for registration seals have been 1

approved: In a permanent ink contrasting with the seal and the back-
PP ' ground.
Mg, LTS P . . ) 3
s‘:‘\‘i“-‘:'”’#gﬁ'za, s‘i‘\‘&co" IZ,:"',, 2. Utilizing an electronic signature meeting the requirements

of s. 137.06, Stats., if permitted by the governmental unit that is
to receive the drawings and specifications.
Note: 2003 Wis. Act 294 repealed s. 137.06, Stats.

(c) If other standards for signatures or seals are prescribed by
statute, the statutes shall govern.

(8) Plans, specifications and calculations for buildings and
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e, i, structures not exempt under s. 443.15, Stats., which have been
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S, ) %%, prepared by an architect or professional engineer other than the
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Wisconsin registered architect or engineer who is submitting the
plans, specifications and calculations for filing as public docu-

‘“‘“mu
‘\\
N
7
T
e
W
g

X0 AT ments, may bsubmitted if all of the following conditions are sat-
e ereae iy oo isfied:
(TR TR . . .
(a) The plans, specifications and calculations shall have been
p— prepared by or under the supervision of an architect or profes-
" ; X ) - !

sg;\“\swlvs,'z:,,, sional engineer licensed in some state of the United States, and
% x%

shallbear the signature and seal or stamp of the architect or profes-
sional engineer who prepared them or under whose supervision
and control they were prepared.

rracol (b) A certificate, dated, signed and sealed by the Wisconsin
o registered architect or professional engineer wisalisnitting the
plans, specifications and calculations for filing as public docu-
. . . ments, shall be attached to the plans, specifications and calcula-

(3) A rubber stamp, identical in size, design and content tqigns, The certificate shall indicate that the plans, specifications
board-approveseal, may be used as a substitute for a registratigRy calculations were prepared by an architect or professional
seal. engineer other than the submitting registered architect or profes-

(4) Each sheet of plans, drawings, documents, specificatiosisnal engineer; shall describe the work performethegubmit-
and reports for architectural, landscape architectural, professiomay) registered architect or professional engineer; and shall
engineering, design or land surveying practice shall be signgitlude statements to the effect that the plans and specifications
sealed and dated by the registrant or permit holder who prepatggiebeen reviewed and comply with all applicable local and state
or directed and controlled preparation of, the written materigjuilding codes, and that the reviewing registered architect or pro-
except as specified in sub. (5). fessional engineer will be responsible for the supervision of

(5) If more than one sheet is bound together in a volume, tbenstruction in accordance with the requirements of the state, and
registrant or permit holder who prepared or directed and caf-the county and municipality where the building or structure is
trolled the preparation of the volume, may sign, seal and date otdybe erected. If the registered architect or professional engineer
the title or index sheet if the signed sheet identifies clearly all otiveino originally prepared the plans, specifications and calculations
sheets comprising the bound volume and if any other sheets whi@s registered in Wisconsin at the time they were prepared, the
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certificate shall also specify why the original architect or profes- (3) NoTice. Every firm shall notify the board of at least one
sional engineer is not submitting the plans, specifications and aalsident who is icharge ofand responsible for each separate busi-
culations for approval. ness location.

History: Cr. Register, February, 1987, No. 374, 8ff1-87; cr(7), Register, Jan- i H
uary, 1993, No. 445, eff. 2-1-93: am. (1), (2), (4) and (6), Register, June, 1995, no.(4) RES!BIEN]IL'M'TAT.'ON' ’; reSO:de”t m"’.‘é’ r(ljoft be in Chatrﬁe of
474, eff. 7-1-95am.(1), (2), (4) and (6), Register, February, 2000, No. 530, ef@l F€SPONSIDIE TOr Services olrered or provided irom more than one
3-1-00; cr. (8), Register, Novemb2@00, No. 539, eff. 12-1-00; CR 01-034: r. andbusiness location.

recr. (7), Register December 2001 No. 552, 1efl.-02. History: Cr. Register, February, 1987, No. 374, 8ff1-87;am. (1) (a) and (b),
. . cr. (2) (e) and (f), Register, June, 1995, No. 474, eff. 7-1-95; am. (2) (intro.), Register,
A-E 2.03 Branch offices. (1) DerINITIONS. In this sec- January, 1999, N&17, eff. 2-1-99; am. (1) (a) and (b), r. (2) (f), Register, February,
tion, 2000, No. 530, eff3-1-00.
(&) “Firm” means any sole proprietorship, partnership or cor- . )
porationlocated in Wisconsin which provides or offers to provide A~-E2.04 Change of address. Every registrant or permit

architectural, landscape architectural, professional engineerifglder shall notify the board in writing of a change of address
design or land surveying services to the public. within 30days of the change. The notice shall include the person’s

(b) “Resident’ means a currently—registered architect lan@’ firm’s former and new addresses and each registration or permit

: ; ; ; ber held.
scape architect, professional engineer, designer or land survé}}rfjp , _ )
who spends the majority of his or her working schedule in one firr 1S0": Cr- Register, February, 1987, No. 374, 8f1-87.

location and who is in charge of and responsible for the type of ser- . . .
vices offered or provided from that location. A-E 2.05 Failure to be registered. (1) If alicensee who

(2) RESIDENT REQUIRED; RESPONSIBILITIES. Every firm main- fails to renew his or her credential by the established renewal date

taining one or more places of business in Wisconsin shall haVa_pliesfor renewal of the credential less than 5 years after its expi-
9 P tion, the credential shall be renewed upon payment of the

(a) A resident architect in each separate business locaigRewal fee specified in s. 440.08, Stats.
which provides or offers to provide architectural services. '

(b) A resident professional engineer in each separate busing

location which provides or offers to provide professional endjyhetherthe applicant is competent to practice under the credential
neering services. . . ) in this state. The inquiry shall include a review of the applicant’s
(c) A resident designer in each separate business locafigActicewithin the previous 5 years, if any, in other licensing juris-
which provides or offers to provide designing services. dictions.
(d) Aresident land surveyor in each separate business locationp)  After inquiry, the board shall impose any reasonable condi-
which provides or offers to provide land surveying services. tjons' on reinstatement of the credential as the board deems

(e) A resident landscape architect in each separate busingssropriate, including a requirement that the applicant complete
location which provides or offers to provide landscape architegny current requirement for original licensure.

tural services. History: Cr. Register, March, 1996, No. 483, @ff:1-96.

2) (a) If alicensee applies for renewal of his or her credential
e than 5 years after its expiration, the board shall determine

Register, December, 2005, No. 600



